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JOB  CORPS  PROGRAM  UNDER  TITLE  IV 
OF  THE  COMPREHENSIVE  EMPLOY¬ 
MENT  AND  TRAINING  ACT 

Notice  of  Proposed  Rulemaking 

The  Department  of  Labor  is  proposing 
regulations  for  the  Job  Corps  program 
under  Title  IV  of  the  Comprehensive  Em¬ 
ployment  and  Training  Act  of  1973  (Pub. 
L.  93-203).  Tlie  proposed  regulations  set 
fcHth  the  requirements  for  the  establish- 
ment,  funding,  operation,  and  mansige- 
ment  of  Job  Corps  centers.  The  prc^^osed 
regulations  also  set  forth  the  require¬ 
ments  for  the  enrollment,  transfer,  ter¬ 
mination,  and  pla(:ement  of  corpsm^n- 
bers,  the  reqiiirements  and  the  standards 
for  center  operations,  the  requirements 
for  iq^lied  vocational  ricills  training 
projects  at  Civilian  Conservation  Cen¬ 
ters,  and  various  Job  Corps  administra¬ 
tive  provisions.  Until  final  regulations  are 
puUl^Mid,  the  Job  CorpB  shall  ctmtinue 
to  operate  from  the  Job  Corps  Manuals, 
Handbooks,  and  other  (verative  Job 
Corps  directives. 

Interested  persons  may  sulxnit  e(Mn- 
ments,  data,  or  arguments  mi  these  pro¬ 
posed  regulatlmis  imtll  August  20,  1975. 
Su<di  communications  should  be  ad¬ 
dressed  to: 

WUUsm  H.  Kottmg,  Assistant  Secretary  of 
Labor,  UJB.  Depcutment  at  Iiabor,  6th  A  D 
Streets,  NW..  Washington.  D.O.  20218,  At¬ 
tention:  John  Stetson. 

All  comments,  data,  and  arguments  re¬ 
ceived  shall  be  evaluated  to  determine 
whether  any  change  In  the  prmxieed  reg¬ 
ulations  Is  warranted.  Upon  completion 
of  this  evaluatkm,  final  regulations  shall 
be  published  In  the  Fedbsal  Registbr. 

In  consideration  of  the  foregoing.  It  Is 
proposed  to  amend  29  CFR  as  follows: 

PART  94^ENERAL  PROVISIONS  FOR 
PROGRAMS  UNDER  THE  COMPREHEN¬ 
SIVE  EMPLOYMENT  AND  TRAINING  ACT 

1.  By  revising  29  CFR  94.3,  Cons6li~ 
dated  Table  of  Contents  for  Parts  94-99, 
by  Inserting  between  the  taUe  of  ccm- 
tents  for  97  CFR  Subpart  C  and  the  table 
of  contents  for  29  CFR  Part  98,  the  fol¬ 
lowing  table  of  contents  for  29  CFR  Part 
97a: 

§  94.3  Consolidated  table  of  contents  for 
Parts  94-99. 

•  •  •  •  • 

Part  97a — Job  Corps  Program  Undsb  Tmx 
IV  or  THX  COMPRKHXNSXTB  EMPLOYMENT 
AND  Trauting  Act 

StTBPART  A — ^PURPOSE  AND  SCOPE 

6ec. 

97a.l  Purpose  and  scope. 

SUBPART  B— DEmnnONS 
97a.l0  Definitions. 

SUBPART  O — FUNDING,  Sm  SELECTION  AND 
VAdLiriEB  MANA«MENT 

97afi0  Available  funds. 

97a.21  SUgmiU^  for  funds  end  eligible  de¬ 
ll  vseers. 

97e.22  Funding  procedures. 


See. 

97a.23  Statistical  perfimnance  goals. 

97a.24  Site  selection  and  fadUtlee  manage¬ 
ment. 

97a.a5  Capital  Improvement. 

97a.26  Protection  and  maintenance  of  fa¬ 
cilities. 

97a.27  Facilities  surveys. 

SXTEPART  B— JOB  CORPS  PARTICIPANT  DtROLL- 
MENT,  TRANSFERS,  TRBMINATIONS  AND  PLACE¬ 
MENT 

97a.30  Recruitment  and  screening  of  corps- 
members. 

97a.Sl  Selection,  assignment  and  enroll¬ 
ment  of  oorpemembers. 

97a.32  EnroUment  by  readmlsslon. 

97a.33  Transfers. 

97afi4  Extensions  of  enrollment. 

97a.86  Federal  status  of  corpsmembers. 
97a.36  Terminations. 

97a.87  Exit  procedures. 

97a.88  Certificate  of  attainment. 

97a.39  TranqKirtation. 

97a.40  Placement  and  Job  development. 

SUBPART  E— CENTSB  OPBATIONS 

97a.50  Reception  and  orientation. 

97a.61  Corpamember  handbook. 

97a.62  Job  Corps  basic  education  program. 
97a.63  Vocational  training. 

97a.64  Occupational  eqiloration  program. 
97a.66  Off-center  training. 

97a.56  Scheduling  of  training. 

97a.67  Certification  and/or  licensing. 
97a.68  Purchase  of  tools  by  cwpemembers. 
97a.69  W<vk  experimoe. 

97a.60  Leisure  time  mnployment. 

97a.61  Health  care  and  servloeB. 

97a.62  Physical  standards  and  medical 
evaluations. 

97a.68  Ocular  care. 

97a.64  Immunisation. 

97a.66  Communicable  disease  control. 
97a.66  Dental  care. 

97a.67  Pregnancy. 

97a.68  Mental  health. 

97a.69  Drug  use  and  abuse. 

97a.70  Sex  r^ted  issues. 

97a.71  Death. 

97a.72  Reporting  critioal  medical  sltua- 

eLw 

97a.7S  Residentlsl  support  services. 

97a.74  Recreation/avooatlonal  programs. 
97a.7S  Laundry,  maU,  and  telephime  serv¬ 
ice. 

97a.76  CounBeling. 

97a.77  IntMgroup  relations  program. 

97a78  Incentives  system. 

97a.79  Corpamember  government  and  lead- 
MTshlp  program. 

97a.80  (Torpsmember  welfare  associaticm. 
97a.81  Evaluation  ot  corpamember  progress 
(maximum  benefits  system) . 
97a.82  Food  service. 

97a.88  Allowances'and  allotments. 

97a.84  Clothing. 

97a.85  TUrt  and  other  claims. 

97aA6  Federal  eiiq>loyee’s  compensation. 
97a.87  Social  security. 

97a.88  Income  taxes. 

97a.89  Emergency  use  of  personnel,  equip¬ 
ment  and  facilities. 

97a.90  LlmltatlonB  cm  the  use  of  oorps- 
mraabers  in  emergency  projects. 
97a.91  CorpsmMnber  absences. 

97a.92  Legal  services  to  enrolleee. 

97a.98  Voting  rights. 

97afi4  Rights  relative  to  religion. 

97a.96  Right  to  priva<7. 

97a.96  Disclosure  of  information. 

97a.97  Disciplinary  procedures  and  ap¬ 
peals. 

97a.98  Civn  rights  and  equal  c^portunlty.' 
97a.99  Cooperation  with  agencies  and  in¬ 
stitutions. 


SUBPAET  W — ^APPLIED  VOCATIONAL  SKILLS  TRAIN- 
OrO  (VST)  TRROUOR  WORK  PROJECTS  AT 
CIVILIAN  CONSERVATION  CENTERS 

Sec. 

97a.l00  Applied  vocational  skills  training 
(VST)  projects. 

97a.l01  Annual  VST  plans. 

97a.l02  VST  project  proposals. 

97a.l08  VST  project  review  and  ^>proval. 

97a.l(>4  Modlfieatlon  of  approved  VST  proj¬ 
ects. 

97a.l06  Cancellation  or  defwment  of  ap¬ 
proved  VST  projects. 

97a.  106  VST  budgeting. 

97a.l07  Monitoring  of  VST  program  prog¬ 
ress. 

97a.l08  PubUc  identificatKm  of  VST  proj¬ 
ects. 

97a.  109  Supplementation  of  VST  project 
funds. 

SUBPART  G - ADMINISTRATIVE  PROVISIONS 

97a.ll0  Basic  pensonnel  standards  for  it¬ 
erators. 

97a.lll  Non-discrlmlnatlon  and  equal  op¬ 
portunity. 

97a.ll2  Limitation  on  political  activities. 

97a.llS  Staff  training. 

97a.ll4  Corpsmember  records  management. 

97a.ll6  Safety. 

67a.ll6  Environmentel  hesdth. 

97a.ll7  Security. 

97a.ll8  Job  Corps  documents. 

97a.ll9  Prct^rty  management  and  procure¬ 
ment. 

97a.l20  Imprest  and  petty  cash  funds. 

97a.l21  Contract  center  financial  manage¬ 
ment  and  reporting. 

97a.l22  Federally  operated  COC's  financial 
management  and  reporting. 

97a.l23  Audit. 

97a.l24  General  reporting  requirements. 

97a.l26  Review  and  evaluatkm. 

A  •  •  •  • 


2.  By  adding  a  new  Part  97a,  which  is 
propos^  to  read  as  follows: 

PART  97a— JOB  CORPS  PROGRAM  UNDER 
TITLE  IV  OF  THE  COMPREHENSIVE 
EMPLOYMENT  AND  TRAINING  ACT 
Subpart  A — Purpose  and  Scope 

Sec. 

97a.l  Purpose  and  scope. 

Subpart  B — Definitioirs 
97a.l0  Definitions. 

Subpart  C — Funding,  Site  Selaction  and  Facilitias 

Management 

97a.20  Available  funds. 

97a.21  Eligibility  for  funds  and  eligible 
deliveries. 

97a.22  Funding  procedures. 

97a.23  Statistical  performance  goals. 
97a.24  Site  selection  and  facilities  manage¬ 
ment. 

97a.25  Capital  improvement. 

97a.26  Protection  and  maintenance  of 
facilities. 

97a.27  Facilities  surveys. 

Subpart  D — Job  Corps  Participant  EnroUmont, 
Transform,  Terminations  end  PIscomont 

97a.30  Recruitment  and  screening  of 
oorpemembers. 

97a.31  Selection,  assignment  and  enroll¬ 
ment  of  corpsmembers. 

97a.38  Enrollment  by  readmlsslon. 

97(lS3  Transfers. 

9TaA4  Extensions  at  enrollment. 

97aAS  Federal  status  of  oorpemembers. 
97AA6  Terminations. 

87AA7  Exit  procedures. 

97aA8  Certificate  ot  attainment. 

97a.89  Transportation. 

97a.40  Placement  and  Job  development. 
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Subpart  E — Cantar  OparatioM 

Sec. 

97S.50  Reoeption  and  (Mleatatlon.. 

07a.Sl  Oorpmember  handbook. 

97a.52  Job  Corpa  basic  eduoatloa  progniA. 
97a.53  Vocational  training. 

97a.54  Occupational  exploration  program. 
97a.55  Off-center  training. 

97a.56  Scheduling  of  training. 

97S.57  Certification  and/or  licensing. 

97ia.58  Purchase  of  tools  by  oorpsmembera. 
97a.59  Work  experience. 

97a.60  Leisvire  time  employment. 

97a.61  Health  care  and  services. 

97a.6a  Physical  standards  and  medical 
evaluations. 

97s. 63  Ocular  care. 

97a.64  Inununlzatlon. 

97a.  65  Conununloable  dlseckse  controL 
97a.66  Dental  care. 

97a  .67  Pregnancy. 

97a.68  Mental  health. 

97a.69  Drug  use  and  abuse. 

97a.70  Sex  related  issues. 

97a.71  Death. 

97a.72  Reporting  critical  medical  situa¬ 
tions. 

97a.73  Residential  suppm^  services. 

97a.74  Recreatlon/avocatlonal  programs. 
97a.75  Laundry,  mall,  and  telephone  serv¬ 
ice. 

97a.76  Coimsellng. 

97S.77  Initergroup  relations  program. 

97a.78  Incentives  system. 

97a.79  Corpsmember  government  and 
leadership  program. 

97a.80  COTpsmember  welfare  association. 
97a.81  Evaluation  of  corpsmember  progress 
(maximum  benefits  system). 
97S.82  Food  service. 

97a.83  Allowances  and  allotments. 

97a.84  Clothing. 

97aA6  Tort  and  other  claims. 

97afi6  Federal  employee's  compensation. 
97a37  Social  security. 

97a.88  Income  taxes. 

97a.88  Emergency  use  of  personnel,  equip¬ 
ment  and  facilities. 

97a.90  Limitations  on  the  use  of  corps- 
members  in  emergency  projects. 
97a.91  Corpsmember  absences. 

97a.92  Le$^  services  to  enrollees. 

97a.93  Voting  lights. 

97a.94  Rights  relative  to  religion. 

97a.95  Right  to  privacy. 

97a.96  Disclosure  of  infcMrmation. 

97a.97  Disciplinary  procedures  and  appeals. 
97a.98  Civil  rights  and  equal  opportunity. 
97a.99  Cooperation  with  agencies  and  in¬ 
stitutions. 

Subpart  F — Applied  Vocational  Skills  Training 
(}hiT)  Through  Work  Projects  at  Civilian  Con¬ 
servation  Centers 

97a.l00  Applied  '  vocational  skills  training 
(VST)  projects. 

87a  101  Annual  VST  plans. 

87a  102  VST  project  proposals. 

87a  103  VST  project  review  and  approval. 
87al04  Modification  of  approved  VST  i»oj- 
ecta 

87a.  105  Cancellation  or  deferment  of  iq>- 
proved  VST  projects. 

87a.l08  VST  budgeting. 

87a  107  Monitoring  of  VST  program  prog¬ 
ress. 

87a.l08  Public  identlficatlcm  of  VST  proj¬ 
ects. 

87a.  109  Supplementation  of  VST  project 
funds. 

Subpart  Q — Administrativs  Provisions 
97a.ll0  Baslo  PersoimM  standards  for  op- 
eratora 

87a.lll  Non-dlscrlmlnatlon  and  equal  op¬ 
portunity. 

97all3  Limltatton  on  political  acttvitlea 
87allS  Staff  training. 

97a.  114  Oorpsmember  recmds  management. 


See. 

87a.ll5  Safety. 

97all6  Environmental  health. 

97all7  Security. 

87all8  Job  Corps  documents. 

97a.ll8  Property  management  and  procure¬ 
ment. 

97a.  120  Imprest  and  petty  cash  fimds. 
97a.l21  Contract  center  financial  manage¬ 
ment  and  reporting. 

97a.  122  Federally  operated  OCX’s  financial 
management  and  reporting. 

97a  123  Audit. 

97al24  General  reputing  requirements. 

97a.  125  Review  and  evaluation. 

AuTHoarrr:  Section  702(a)  of  the  Com¬ 
prehensive  Employment  and  Training  Act  of 
1973  as  amended  (Pub.  L.  93-203,  78  Stat. 
508)  (42  UJ3.C.  2701)  unless  otherwise  noted. 

Subpart  A — Purpose  and  Scope 
§  97a.  1  Purpose  and  scope. 

(a)  The  purpose  of  this  Part  97a  Is  to 
provide  for  a  Job  Corps  program  under 
Title  rV  of  the  Comprehensive  Employ¬ 
ment  and  Training  Act  (Act)  of  1973,  aa 
amended. 

(b)  This  part  contains  the  policies, 
rules,  and  regulations  pertaining  to  the 
Job  Corps  program. 

(c)  Definitions  for  terms  used  In  this 
part,  but  not  defined  in  Part  94  of  this 
title,  may  be  found  in  Subpart  B. 

(d)  Statutory  authority  for  the  regu¬ 
lations  contained  in  this  Part  97a  may 
be  found  in  section  702(a)  of  the  Act,  as 
well  as  in  other  substantive  provisions 
of  the  Act.  Applicable  statutory  provi¬ 
sions,  other  than  section  702(a),  are 
noted  generally  in  these  regulations. 

Subpart  B — Definitions 
§  97a. 10  Definitions. 

(a)  “Accountability,  relief  of.”  DOL 
approval  which  authorizes  the  deletion 
or  disposal  of  property  items  from  the 
recort^  of  a  contractor  or  of  a  govern¬ 
mental  agency  which  operates  a  Job 
Corps  center. 

(b)  “Accountability  system.”  The  cen¬ 
ter  operator’s  system  of  monitoring 
corpsmember  attendance,  physical  loca¬ 
tion.  and  status,  e.g.,  leave,  pass,  etc.  ' 

(c)  “Act."  liie  Comprehensive  Em- 
plojmient  and  Training  Act  of  1973  as 
amended  (Pub.  L.  93-203,  87  Stat.  839) . 

(d)  “Appraised  value."  The  estimated 
market  value  of  a  project  completed  pri¬ 
marily  by  corpsmembers  as  a  vocational 
skills  training  project,  but  calculated  as 
if  the  project  had  been  done  by  formal 
contract  methods. 

(e)  “ARDM."  The  Department  of  La¬ 
bor's  Assistant  Regional  Director  for 
Manpower,  or  his  designee. 

(f )  “Assignment."  The  action  taken  by 
the  regional  office  whereby  a  youth  is 
notified  at  his  or  her  eligibility  for  Job 
Corps,  the  center  of  assignment,  trans- 
portatl(m  information,  and  his  or  her 
date  of  arrival  on  center. 

(g)  “AWOL.”  The  unauthorized  ab¬ 
sence  of  a  corpsmember  without  official 
leave  in  excess  of  24  continuous  hours. 

(h)  “Capital  improvement.”  Any  mod¬ 
ification,  addition,  or  restoration  which 
Increases  the  usefulness,  productivity,  or 
serviceable  life  of  an  existing  building, 
structure,  or  major  item  of  equipment 


which  is  classified  for  accounting  pur¬ 
poses  as  a  “fixed  asset”  so  that  the  re¬ 
corded  value  is  Increased  by  the  cost  of 
the  improvement  and  the  asset  subjected 
to  depreciation. 

(i)  “Capital  outlay  funds.”  Funds 
other  than  center  operational  funds 
provided  to  centers  for  approved  items 
of  construction,  rehabilitation,  equip¬ 
ment  and  GSA  vehicle  leases. 

(J)  “Center.”  A  Job  Coips  center. 

(k)  “Center  Director.”  The  center’s 
chief  administrative  officer  or  his  or  her 
designee. 

(l)  “Center  operator.”  The  federal 
agency  or  contractor  which  runs  a  Job 
Corps  Center  under  an  agreement  or 
contract  with  DOL. 

(m)  “Center  operational  funds.” 
Funds  provided  by  DOL  for  operating  a 
center,  including  funds  for  food,  corps- 
member  clothing,  vocational  training, 
education,  residential  and  non-resi- 
dential  support  programs,  corpsmember 
allowances,  health  care,  allotments  and 
travel,  staff  salaries,  center  lease  costs 
when  applicable,  allowable  administra¬ 
tive  and  maintenance  costs,  and  (^ra¬ 
tional  supplies  and  materials. 

(n)  “Center  review  board.”  The  group 
which  reviews  charges  brought  against 
corpsmembers  for  infractions  of  center 
rules. 

(o)  “Center  standards  officer  (CSO).” 
The  individual  designated  by  the  Center 
Director  to  enforce  standards  of  conduct. 

(p)  “Civilian  Conservation  Center 
(CCC) .”  A  center  operated  on  public  land 
under  an  agreement  between  DOL  and 
another  and  another  Federal,  State  or 
l(x;al  governmental  entity,  private  non¬ 
profit  organization,  or  Indian  tribe  or 
organization,  whose  programs  are 
f(xnised  on  conservation,  development 
and  management  of  public  resources,  or 
devel(H>ment  of  community  projects  in 
the  public  interest. 

(q)  “Community  relations  council.” 
The  group  of  center  and  Ic^al  individuals 
who  meet  periodically  to  promote  har¬ 
monious  rdations  between  the  center 
and  the  l(x^  commimity. 

(r)  ‘"The  Comprehensive  Placement 
Plan.”  The  center  d<x:ument  which  out¬ 
lines  placonent  objectives,  utilization  of 
staff  and  other  resources,  and  specific 
areas  of  ifiac^ent  responsibility. 

(s)  “Ocmtract  centers.”  CTenters  ad¬ 
ministered  under  a  contract  between  Job 
Corps  and  a  <x>rporation,  partnership, 
public  agency,  or  similar  legal  entity. 

(t)  “Contractor,”  Any  person,  cor¬ 
poration,  partnership,  public  agency  or 
similar  legal  entity  which  enters  into  a 
oontra(;t  with  the  Job  Cbrps  to  deliver 
goods  or  services  tar  the  Job  Coips. 

(u)  “Corpsmember.”  An  individual 
who  has  been  selected  for  enrollment  in 
Job  Corps  shall  be  officially  a  corps- 
member;  For  resident  oorpsmembers, 
from  the  date  he  or  she  leaves  home  to 
begin  government-authorized  travel  to 
the  assigned  Job  Corps  center  to  the  date 
of  arrival  at  the  official  travel  destina¬ 
tion  upon  termination  from  Job  Corpe 
as  authorized  by  the  Center  Director.  For 
non-resident  corpsmembers,  fnxn  the 
time  he  or  she  arrives  at  any  center 
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activity  m*  program  until  he  or  she  leaves 
such  activity  or  program. 

(V)  “Corpsmember  i^ypeal  record.” 
The  record  of  a  corpsmember’s  Center 
Review  Board  hearing,  including  all 
documents  pertaining  to  the  case  and 
any  additional  documents  supporting  the 
corpsmember’s  appeal  of  a  disciplinary 
discharge. 

(w)  “Corpsmember  council.”  The 
group  of  elected  corpsmembers  who  de¬ 
termine  appropriate  sanctions  for  minor 
infracti<»is  of  rules,  and  who  are  over¬ 
seen  by  the  Center  Standards  OflScer  and 
the  Oent^  Director. 

(x)  “Corpsmember  handbook.”  The 
document  given  all  corpsmembers  during 
orientation  which  outlines  Job  Corps 
center  services,  rules,  and  regulations. 

(y)  “Corpsmember  counseling  record." 
The  confidential  compilation  of  signifi¬ 
cant  contacts  between  a  corpsmember 
and  counselor  or  residential  advisor  along 
with  ancillary  information  pertaining 
thereto,  which  is  not  a  part  of  the  ter¬ 
minated  Corpsmwnber  Personnel  Record. 

(z)  “Corpsmember  Personnel  Record." 
The  record  cmnpiled  during  enrollment 
and  consolidated  at  a  corpsmember’s 
termlnati(m.  which  includes  the  Corps- 
member  Personnel  Fhlder,  containing 
documents  relating  to  such  matters  as 
travel,  allowances  and  allotments  and 
leave:  the  record  of  educational  and  vo¬ 
cational  achievement;  and  the  sealed 
health  record  envelope,  containing  the 
cmdidential  health  record. 

(aa)  “Corpsmember  year."  A  period  of 
time  equlvalmt  to  a  single  corpsmem¬ 
ber’s  bc^hig  enrolled  in  Job  Corps  for  one 
fun  year. 

(bb)  “Dispensary /infirmary."  The  dis¬ 
pensary  shaU  mean  the  area  of  the  on- 
center  health  facility  which  serves  am¬ 
bulatory  patients  (out-patients)  as  dis¬ 
tinct  from  the  (m-center  infirmary  which 
serves  bed  patients. 

(cc)  “Disruptive  home  life."  A  home 
life  characterized  by  conditions  such  as: 

(l)  The  youth’s  living  in  an  orphange 
or  other  protective  institution; 

(^)  The  youth’s  suffering  from  serious 
parental  neglect; 

(3)  The  youth’s  father  or  mother  be¬ 
ing  a  chronic  invalid,  alcoholic,  narcotics 
addict,  or  having  a  serious  mental  dis¬ 
order  or  other  serious  health  condition. 

(dd)  "DOL.”  ’The  United  States  De¬ 
partment  of  Labor. 

(ee)  “Economically  disadvantaged."  A 
person  who  is  a  member  of  a  family 
vdilch  receives  cash  welfare  payments; 
or  whose  annual  income  in  relation  to 
family  size  does  not  exceed  the  most  re¬ 
cently  established  poverty  levels  deter¬ 
mined  in  accordance  with  criteria  estab¬ 
lished  by  the  Office  of  Management  and 
Budget  (OMB) . 

(ff)  “Eligible  deliverer."  Any  indi¬ 
vidual  or  organization  which  is  eligible  to 
receive  Federal  funds  from  DOL  to  es¬ 
tablish,  operate  or  provide  service  to  any 
Job  Corps  program  or  activity. 

(gg)  “Environmental  health  pro¬ 
gram.”  The  center  program  which  sees 
that  the  center  Is  free  from  environ¬ 
mental  hazards  to  corpsmember  and  staff 
health  and  safety. 


(hh)  “Extension  program.”  A  special¬ 
ized  Job  Corps  program  which  provides 
work  experience  and/or  vocational  train¬ 
ing  for  corpsmembers  who  have  com¬ 
pleted  training  at  a  center. 

(ii)  “Facility  survey.”  An  in-depth  en¬ 
gineering  evaluation  of  an  on-going 
center,  including  the  utilization  of  center 
facilities,  the  condition  of  buildings  and 
utility  systems  especially  as  they  affect 
life  and  safety,  facilities  maintenance 
procedures  and  problems,  and  the  sc(^ 
and  estimated  costs  of  site  modifications 
required  to  meet  building  and  safety 
codes  and/or  program  requirements. 

(Jj)  “Federal  bcmdlng  program.”  Fi¬ 
delity  bonding  coverage  offered  by  a 
State  employment  service  to  qualified  Job 
applicants  who  could  not  otherwise  ob¬ 
tain  it. 

(kk)  “Finance  center.”  The  United 
States  Army  Fizutnce  and  Accounting 
Center,  Indianapolis,  Indiana,  which, 
under  Interagency  agre»nent  between 
DOL  and  the  Department  of  Defense, 
handles  the  payment  of  corpsmember  al¬ 
lowances,  allotments,  and  transportation 
charges. 

(11)  “Functional  evaluation."  A  com¬ 
bined  assessment  of  a  corpsmember  by 
the  center  health  staff,  and  the  residm- 
tial  living,  counseling,  education,  and  vo¬ 
cational  training  staffs  which  enables  the 
Center  Director  to  make  an  Informed 
Judgment  as  to  whether  the  corpsmm- 
ber  should  be  retained,  transferred,  or 
terminated  for  health  reastms. 

(mm)  "Imprest  fund."  That  rev(dvlng 
fund  Issued  to  another  Federal  agency 
by  the  Treasury  Departmmt  after  such 
department  has  approved  the  agmcy’B 
request  for  an  Imprest  fund  and  that 
agency’s  Imprest  Fund  Cashier,  who 
may  then  make  specified  payments  from 
the  fund. 

(nn)  “Job  Corps  center  review."  A 
systonatle  periodic  evaluation  ccmducted 
at  individual  centers  by  regional  and/or 
national  office  personnel  to  assess  the 
effectiveness  of  center  programs,  ad¬ 
herence  to  Job  C>>rps  policies,  and  com¬ 
pliance  with  contracts  or  agreements. 

(oo)  "Leisure  time  employment." 
Part-time  paid  employment  of  corps- 
members. 

(pp)  "MA."  Ihe  Department  of  Labor. 
Manpower  Administration. 

(qq)  "Maximum  benefits  systems."  A 
center  program  to  evaluate  corpsmem- 
ber  progress  and  performance  and  to 
determine  the  services  necessary  for  each 
corpsmember  to  achieve  the  maximiim 
benefit  from  the  total  Job  Corps  pro¬ 
gram. 

(rr)  "Mental  health  consultant."  A 
fully  licensed  mental  health  professional 
who  may  be  a  qualified  psychiatrist, 
clinical  psychologist,  psychiatric  social 
worker,  psychiatric  nurse,  or  other  i»o- 
fessional  whose  background,  training, 
and  skills  are  appropriate  to  the  mental 
health  needs  of  the  center. 

(ss)  “Multi-regional  Input  center."  A 
center  which  receives  omrsmembers 
frmn  two  or  more  DOL  regions. 

(tt)  "National  office."  The  national 
office  of  the  DOL  MA. 


(uu)  “Occupational  code.”  A  code 
which  is  contained  In  a  systraiatic  ar¬ 
rangement  oi  Jobs  according  to  signifi¬ 
cant  factors  involved  In  the  Job  or  group 
of  Jobs  in  accordance  with  the  Dictionary 
of  Occupational  Titles. 

(w)  “Occupational  exploration  pro¬ 
gram.”  The  center  program  whereby  a 
corpsmember  is  made  aware  of  the  voca¬ 
tional  training  opportunities  available  on 
center. 

(ww)  “OMB.”  The  Office  of  Manage¬ 
ment  and  Budget. 

(XX)  “OMDP.”  The  DOL,  MA,  Office 
of  Manpower  Development  Programs. 

(yy)  “Operational  support  services.” 
Activities  or  services  required  ancillary 
to  the  direct  operation  of  Job  Corps,  such 
as  recruitment  and  screening  services, 
imlon  contracted  vocational  training  and 
off-center  educational  training,  place¬ 
ment  services,  health  services,  and  mis¬ 
cellaneous  logistical  services. 

(zz)  “Placement.”  Corpsmember  em¬ 
ployment,  mitry  into  the  Armed  Forces, 
or  enrcdlment  In  other  training  or  edu¬ 
cation  programs. 

(aaa)  “Placement  agency."  An  orga¬ 
nization  acting  pursuant  to  a  (xmtract 
with  or  grant  frmn  the  Job  Corps  which 
provides  placraient  services  to  corps- 
members. 

(bbb)  “Program  dlre(;tion  fimds.” 
Funds  provided  by  the  Joto  Corps  of  Fed¬ 
eral  agencies  which  operate  CCC*b  to 
cover  costs  of  general  administrative 
services  necessary  for  overall  manage¬ 
ment  above  the  center  leveL 

(ccc)  “Progress  performance  evalua¬ 
tion  panel."  (P/PEP) ;  The  panel  of  rep¬ 
resentatives  of  center  program  compo¬ 
nents  which  convenes  periodically  as 
part  of  the  maximum  ben^ts  system  to 
evaluate  individual  corpsmember  per¬ 
formance,  and  to  make  recmnmendatlons 
to  the  Center  Director. 

(ddd)  “Readjustment  allowance.”  Ihe 
money  accumulated  by  and  reserved  for 
each  corpsmember  on  a  monthly  basis 
during  teniuv  in  Job  Corps  which  is  paid 
In  a  lump  sum  after  termination. 

(eee)  “Region.”  A  DOL  region  consist¬ 
ing  of  an  aggregate  of  States. 

(fff)  "Regional  office."  The  Depart¬ 
ment  of  Labor,  Manpower  Administra¬ 
tion  Regicmal  Office,  Office  of  Job  Corps. 

(ggg)  “Regional  appeal  bocud.”  The 
regional  board  which  considers  corps- 
member  appeals  from  dlsciidinary 
discharges. 

(hhh)  “Resident  of  the  United  States, 
permanent.” 

(DA  citizen  of  the  United  States 
residing  in  a  State,  the  District  of 
Columbia,  or  any  other  area  subject  to 
the  Jurisdiction  of  the  United  States, 
Puerto  Rico,  Guam,  American  Samoa, 
the  Virgin  Islands,  or  ’Trust  Territory  of 
the  Pacific  Islands. 

(2)  A  non-citizen  of  the  United  States 
who  has  been  lawfully  admitted  for  per¬ 
manent  residence  as  verified  by  /dien 
Registration  Card,  Form  1-151. 

(3)  A  native  cltlaen  of  Cuba  who  has 
been  lawfully  admitted  to  the  United 
States  after  January  1,  1959,  as  verified 
by  Arrival-D^arture  Record,  Form  1-94, 
or  passport  or  visa. 
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(4)  A  person  granted  conditional 
entry  to  the  United  States  (available  to 
certain  political,  racial,  or  rellgioiis 
refugees,  or  refugees  from  natural 
calamities)  as  verified  by  his  Arrival- 
Departure  Record,  Form  1-94,  or  other 
documentary  evidence  from  the  Im¬ 
migration  and  Naturalization  Service. 

(5)  Canadian-bom  Indians  without 
regard  to  the  procedures  ordinarily  ap¬ 
plicable  to  immigrants. 

(ii)  “Screening  agency.”  An  organiza¬ 
tion  acting  pursuant  to  a  contract  with 
or  a  grant  from  the  Job  Corps  which 
recruits,  screens,  and  enrolls  youth  into 
Job  Corps. 

(jjj)  “Secretary.”  The  Secretary  of 
the  United  States  Department  of  Labor, 
or  his  designee. 

(kkk)  “Spike  camp.”  A  temporary 
residential  facility  which  is  established 
and  maintained  in  support  of  an  off- 
center  vocational  skills  training  project 
which  is  too  far  from  the  center  for  com¬ 
muting. 

(Ill)  “State.”  The  fifty  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth 
of  Puerto  Rico,  the  Virgin  Islands,  Guam, 
American  Samoa,  and  the  Trust  Terri¬ 
tory  of  the  Pacific  Islands. 

(mmm)  “Substantive  screening  er¬ 
ror.”  Any  error  which  violates  the  enroll¬ 
ment  criteria  specified  in  these 
regulations. 

(nnn)  “Training  achievement  rec¬ 
ord.”  A  Job  Corps  approved  document 
used  to  record  the  step-by-step  attain¬ 
ment  of  specific  vocational  skills  by  each 
corpsmember. 

(ooo)  Transfer.”  The  reasslgiunent 
of  a  corpsmember  from  one  center  to 
another. 

(ppp)  “Travel  package.”  The  itiner¬ 
ary,  meal  ticket(s),  transportation 
ticket(s),  and  any  instructions  neces¬ 
sary  for  a  corpsmember  to  depart  from 
and  arrive  at  specific  destinations. 

(qqq)  “Unauthorized  goods.”  Firearms 
and  ammimltlon;  explosives  and  incen¬ 
diaries:  knives  with  blades  longer  than 
2";  homemade  weapons;  all  other  weap¬ 
ons  and  Instruments  used  primarily 
to  inflict  personal  Injury;  stolen  prop¬ 
erty;  drugs,  including  marijuana,  de¬ 
pressants,  stimulants,  hallucinogens, 
tranquilizers,  and  drug  paraphernalia 
except  as  such  drugs  and/or  parapher¬ 
nalia  are  prescribed  for  medical  reasons. 

(rrr)  "Vocational  skills  training 
(VST)  fimds.”  Funds,  distinct  from  cen¬ 
ter  operational  and  capital  outlay  funds, 
provided  for  pasmient  of  equipment,  sup¬ 
plies  and  technical  assistance  for  voca¬ 
tional  skills  training  projects. 

(sss)  “Vocational  skills  training 
(VST)  projects.”  Activities  which  pro¬ 
vide  vocational  instruction  to  corpsmem- 
bers  through  actual  construction  or  im¬ 
provement  of  permanent  facilities  or 
projects  (m  public  lands  or  as  a  public 
service. 

(ttt)  "Work  experience.”  The  oppor¬ 
tunity  for  corpsmembers  to  apply  specific 
vocational  skills  learned  In  Job  Corps 
in  a  supervised  on-the-job  situation. 


Subpart  C — Funding,  Site  Selection  and 
Facilities  Management 

§  97a.20  Available  funds. 

The  Secretary  shall  make  available  for 
any  fiscal  year  not  more  than  20  percent 
of  the  amount  appropriated  to  carry  out 
the  Act  (excluding  any  amount  in  excess 
of  $250,000,000  made  available  for  carry¬ 
ing  out  Title  n  of  the  Act)  for  purposes 
of  carrying  out  Title  III  and  Title  IV 
(Job  Corps)  of  the  Act.  The  Secretary 
shall  determine  the  amount  of  such 
funds  which  shall  be  used  in  any  fiscal 
year  tar  the  OE>eration  of  the  Job  Corps 
(sec.  4(e) ). 

§  97a.21  Eligibility  for  funds  and  eli¬ 
gible  deliverers. 

(a)  Funds  shall  be  made  available  by 
the  Secretary  to  eligible  deliverers  for 
the  operation  of  Job  Corps  centers  and 
for  the  provision  of  Job  Corps  operation¬ 
al  support  services.  The  amoimt  of  funds 
to  be  provided  for  the  operation  of  indi¬ 
vidual  centers  and  for  operational  sup¬ 
port  services  shall  depend  upon  the  num¬ 
ber  of  corFwmembers  or  applicants  to  be 
served,  the  size  and  type  of  center,  and 
the  mix  of  services  to  provided. 

(b)  Centers  may  be  in  urban  or  rural 
areas.  They  shall  focus  upK)n  providing 
training,  education,  residential  and  other 
supportive  services  necessary  to  prepare 
corpsmembers  to  become  more  re- 
six>nsible,  productive,  and  employable 
(sec.  401) . 

(c)  Eligible  deliverers  for  the  opera¬ 
tion  of  centers  and  for  the  operational 
support  services  necessary  to  center  op¬ 
eration  shall  be  units  of  federal.  State 
and  local  government.  State  and  local 
public  agencies,  private  profit  and  non¬ 
profit  organizations,  and  Indian  tribes 
and  organizations,  except  that  Civilian 
Conservation  Centers  (CCC’s)  shall 
not  be  operated  by  profitmaking 
organizations. 

§  97a.22  Funding  procedures. 

(a)  DOL  contracting  ofBcers  shall  re¬ 
quest  proposals  for  the  operation  of  all 
centers,  and  for  provision  of  operational 
support  services,  either  directly  from 
federal  agencies,  or  pursuant  to  Federal 
Procurement  Regulations  for  work  to  be 
done  under  contract.  The  request  for 
proposal  for  each  center  or  for  ea<;h  oper¬ 
ational  support  service  contract  shall  de¬ 
scribe  specifications  and  standards 
imlque  to  the  operation  of  the  center 
or  for  the  provision  of  operational  sup¬ 
port  services. 

(b)  Job  Corps  center  operators  shall 
be  selected  and  funded  on  the  basis  of 
proposals  received,  according  to  the  fol¬ 
iowring  criteria  as  appropriate: 

(1)  The  degree  to  which  the  proposal 
demonstrates  understanding  of  the  ob¬ 
jectives  of  the  program  (Design  of 
Program) ; 

(2)  The  quality  of  proposed  recruit¬ 
ment  and  placement  sui^rt; 

(3)  The  quality  of  proposed  educa¬ 
tional  training; 

(4)  The  quality  of  proposed  vocational 
training; 


(5)  The  quality  of  proposed  residential 
and  other  corpsmeml^r  support  services; 

(6)  The  quality  of  procK)sed  adminis¬ 
trative  support  services; 

(7)  Past  demonstrated  effectiveness 
in  the  operation  of  a  Job  Corps  center 
or  similar  activity; 

(8)  The  quality  of  proposed  staff;  and 

(9)  The  relative  price  advantage  to 
the  government. 

(10)  The  ability  and  intention  to  ad¬ 
here  to  these  relations,  the  require¬ 
ments  of  the  Act,  and  other  applicable 
law. 

(c)  The  delegated  contracting  ofQcer 
of  the  DOL,  MA.  shall  negotiate  with 
eligible  deliverers  for  operational  support 
services  on  the  basis  of  the  criteria  de¬ 
veloped  for  each  specific  service  to  be 
rendered.  Such  criteria  shall  be  listed  in 
the  request  for  proposals. 

(d)  Recruitment,  screening  and  place¬ 
ment  services  shall  normally  be  per¬ 
formed  under  contracts  negotiated  by 
regional  offices  which  spell  out  the  num¬ 
ber  of  corpsmembers  whom  the  screen¬ 
ing  agencies  are  expected  to  depart  for 
centers  during  each  quarter,  and  other 
support  services  they  shall  provide  to  ap¬ 
plicants  and  corpsmembei^.  In  excep¬ 
tional  circumstances,  when  it  can  be 
demonstrated  that  a  grant  wrill  accom¬ 
plish  the  same  quality  of  performance  at 
reasonable  cost,  the  ARDM  may  waive 
this  requirement  for  ccmtract  and  estab¬ 
lish  other  types  of  agreement  on  an  indi¬ 
vidual  basis. 

(e)  The  Secretary  riiay  enter  into 
interagency  agreements  with  eligible  de¬ 
liverers  which  are  Fedoal  agencies  for 
the  establishment  and  operation  of  Civil¬ 
ian  Conservation  Centers.  Such  inter¬ 
agency  agreements  shall  ensure  compli¬ 
ance  by  such  Federal  agencies  with  the 
regulations  \mder  this  Part. 

(f)  All  agreements  and  contracts  shall 
be  made  pursuant  to  the  Federal  Proper¬ 
ty  and  Administrative  Services  Act  of 
1949,  as  amended,  and  the  procurement 
regulations  at  41  C7FR  Chapter  1  and  the 
DOL  procurement  regulations  at  41  CFR 
Chapter  29. 

(g)  Regional  offices  shall  submit  sca¬ 
les  of  all  negotiated  contracts  to  the  na¬ 
tional  office. 

(h)  Job  Corps  may  make  advance 
pasrments  by  Letter  of  CJredlt  or  Treasury 
check,  but  only  to  nonprofit  contractors, 
and  only  in  accordance  with  "the  regula¬ 
tions  found  at  31  CFR  205. 

(i)  Job  Corps  shall  pay  contractors  by 
U.S.  Treasury  check  in  accordance  with 
the  procedures  of  CTiapter  1  and  2  of  41 
CFR  1.30.  Specific  schedxiles  and  proce- 
diues  shall  be  spelled  out  in  each  con¬ 
tract. 

(j)  Job  Corps  payments  to  federal 
agencies  which  (^jerate  CCC’s  <»hail  be 
made  by  an  advance  transfer  at  obllga- 
tional  authority  from  the  Department  of 
Labor  to  the  respective  operating  agency 
on  a  quarterly  basis. 

§  97a.23  SutuUcal  performance  goals. 

(a)  Regl<mal  offices  shall  negotiate 
with  each  center  to  establish  mntnaJiy 
agreeable  statistical  performance  goals 
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which  the  center  shall  then  strive  to 
achieve.  Such  goals  shall  be  included  in 
the  contract  or  spelled  out  in  a  memoran¬ 
dum  of  agreement,  between  the  center 
and  the  regional  office.  Each  Center  Di¬ 
rector  shall  maintain  data  on  the  cen¬ 
ter's  performance  in  relation  to  its  goals, 
and  periodic  meetings  between  each  cen¬ 
ter  and  its  regional  office  shall  be  held  to 
evaluate  such  data,  and  to  determine 
ways  to  improve  performance  or  to  re¬ 
adjust  goals  as  necessary. 

(b)  Examples  of  performance  goals 
which  may  be  mutually  agreed  upon  in¬ 
clude  such  items  as  niunbers  of  center 
corpsmembers  who: 

(1)  Were  absent,  both  as  AWOL’s 
from  the  center  and  from  educational 
and  vocational  training  classes; 

(2)  Were  enrolled  in  vocational  train¬ 
ing  and  in  the  GED  program,  and  those 
who  passed  the  GED  test; 

(3)  Terminated  prior  to  30,  60,  90,  and 
180  days;  and 

(4)  Other  such  items  as  mutually 
agreed  upon. 

§  97a.24  Site  selection  and  facUities 
management. 

(a)  For  contract  centers; 

(1)  The  regional  offices  shall  locate 
sites  or  facilities  when  Job  Corps  cen¬ 
ters  are  to  be  established  or  expanded. 
Subsequent  to  such  action,  the  regional 
office  shall  request  the  national  office  to 
conduct  a  site  survey,  on  the  basis  of 
which  the  national  office  shall  prepare 
a  written  report,  including: 

<i)  A  preliminary  engineering  evalua¬ 
tion  of  the  condition  and  capacity  of  ex¬ 
isting  buildings,  pavements,  ntlllty  sys¬ 
tems,  Installed  equipment,  and  all  other 
real  property  ccmiponents;  and 

(ii)  A  preliminary  cost  estimate  for 
necessary  rehabilitation  and  new  con¬ 
struction  required; 

(2)  When  the  regional  and  national 
offices  agree,  on  the  basis  of  the  survey, 
that  the  site  is  a  favorable  one,  the  na¬ 
tional  office  shall  conduct  a  utilization 
study,  which  shall  Include:  (1)  A  detailed 
engineering  report  on  the  facility.  In¬ 
cluding  outline  drawings  of  buildings, 
proposed  capacities  and  utilization, 
budget  costs  estimates  for  rehabilitation 
and  new  construction  required,  and  an 
estimated  time  schedule  reflecting  the 
total  cycle  from  plans  and  specifications 
to  completion  of  construction; 

(3)  On  the  basis  of  a  favorable  re¬ 
gional  and  national  office  Judgment, 
based  on  the  site  survey  and  utilization 
studies,  the  national  ofBce  shall  Initiate 
action  to  obtain  an  appraisal.  If  neces¬ 
sary,  and  to  acquire  the  property.  Lease 
of  private  property  shall  be  negotiated 
between  the  owner  and  the  natimial 
office; 

(4)  The  National  office  shall  purchase 
all  proper^  when  this  Is  necessary,  after 
other  attempts  to  obtain  the  needed 
property  have  been  exhausted  or  have 
been  proved  not  cost  beneficial; 

(5)  In  the  case  of  approved  sites  for 
new  center  estaldlshment,  the  national 
office  dull  be  responsible  for  all  design 
and  construction  actions  In  consultation 


with  regional  offices.  Such  actions  shall 
include  the: 

(i)  Negotiation,  award,  execution,  and 
administration  of  design  contracts; 

(ii)  Review  and  approval  of  design 
packages; 

(iii)  Supervision  of  bid  openings; 

(iv)  Award  and  administration  of  con¬ 
struction  contracts;  and 

(v)  Surveillance  and  acceptance  of 
work  done  pursuant  to  such  contracts; 
but  . 

(6)  The  regional  offices  sliall  be  re¬ 
sponsible  for  all  actions  pursuant  to 
§  97a.24(a)  (5)  for  on-going  centers,  after 
approval  of  any  new  sites  to  be  utilized, 
when  an  existing  center  or  a  component 
thereof  is  to  be  replaced. 

(b)  For  federally  operated  centers: 

(1)  EUther  the  Secretary  or  a  Federal 

agency  may  propose  a  site  on  public 
lands,  and  if  discussions  between  them 
establish  the  advisabllitir  of  such,  the 
Secretary  may  require  that  the  agency 
submit  a  site  survey  and  utilization  plan. 
If  the  Job  Corps  decides  to  establish  a 
center,  facilities  engineering  and  real 
estate  management  will  be  carried  out  by 
the  agency  pursuant  to  an  Interagency 
agreement  and  the  regulations  of  this 
Part. 

(c)  The  Secretary  shall  submit  a  plan 
for  any  proposed  center  to  the  Governor 
for  approval,  whose  approval  shall  be 
ccmsidered  granted  if  no  response  is  re¬ 
ceived  within  30  days  (sec.  415(c) ) ; 

§  97a.25  Capital  improvements. 

(a)  For  federally -operated  centers. 
Centers  operating  under  Interagency 
agreement  shall  submit  requests  for  cap¬ 
ital  outlay  funds  to  the  national  office  for 
review  and  i^proval,  pursuant  to  S  97a.- 
109  of  this  Part 

(b)  For  contract  centers.  (1)  Requests 
for  needed  ciu>ltal  inmrovements  for  each 
fiscal  year  shall  be  submitted  to  the  re¬ 
gional  offices,  which  shall  send  them  to 
the  national  office  for  the  purpose  of 
budget  preparation.  Such  requests  for 
each  center  shall  Include: 

(1)  A  descrlptkm  of  the  project; 

(II)  whether  the  design  Is  to  be  accom¬ 
plished  an  architecture  and  engineer¬ 
ing  Arm  or  by  qualified  center  personneL 

(III)  vdiether  the  construction  Is  to  be 
accomplished  by  subcontract  center  staff, 
corpsmembers,  or  otherwise; 

(Iv)  Anticipated  costs  and  the  basis  for 
the  estimate;  and 

(V)  E*roJects  accomplished  during  the 
previous  year,  the  amount  spent  on  such 
projects  and  the  balance  of  capital  im- 
provonent  funds  remaining. 

(2)  For  new  construction  projects  on 
contract  centers  which  are  estimated  to 
cost  more  than  $100,000,  or  r^iabilltation 
projects  estimate  to  cost  more  than 
$50,000,  plans  and  specifications  shall  be 
sxibmltted  as  they  are  bting  developed  by 
the  architect  to  the  national  office  for 
technical  review,  as  follows: 

(1)  Drawings  and  outline  specifications 
(Design  Devtiopment)  when  they  are  15 
to  20  percent  complete,  at  the  scale  to  be 
used  on  working  drawings,  and  Including 
load  capacities  of  mechanical  and  electri¬ 
cal  systems; 


(11)  Working  drawings  and  specifica¬ 
tions  (Preliminary  Design)  when  they 
are  60  to  70  percent  complete,  including 
sufficient  material  to  permit  a  thorough 
overall  review,  and  a  cost  estimate 
broken  out  by  disciplines  such  as  archi¬ 
tectural,  mechanical,  electrical,  and 
structural;  and 

(lil)  Complete  working  drawings  and 
specifications  (Final  Contract  Docu¬ 
ment)  adequate  for  bid,  contract  and 
construction  purposes;  a  refined  cost 
estimate;  and  a  r^istic  completion  date. 

(3)  When  a  regional  office  plans  to 
contract  for  new  construction  in  an 
amount  greater  than  $100,000.  or  for  re¬ 
habilitation  contracts  in  an  amount 
greater  than  $50,000,  the  regional  office 
shall  open  bids,  compile  all  bids  received 
frwn  prospective  contractors  in  an  ab¬ 
stract,  and  together  with  a  letter  giving 
the  results  of  an  investigation  of  the 
contractor  which  the  region  recom¬ 
mends  for  the  award,  shall  submit  such 
bids  to  the  national  office  for  approval. 

§  97a.26  Protection  and  mainlonanre  of 
contract  center  facilities. 

(a)  When  an  existing  center  or  com¬ 
ponent  thereof  is  being  replaced,  and  a 
contractor  is  already  (grating  the  cen¬ 
ter,  the  protection  and  maintenance  of 
such  new  facilities  shall  be  the  responsi¬ 
bility  of  the  regional  office  from  the  ef¬ 
fective  date  of  the  lease  or  pimchase  of 
the  facility. 

(b)  When  a  portion  of  an  existing  cen¬ 
ter  is  to  be  closed,  and  a  (xmtractor  Is 
operating  the  center,  the  regional  office 
shall  be  responsible  for  the  protection 
and  maintenance  of  the  site. 

(c)  The  national  ofllce  shall  protect 
and  maintain  centers  which  are  com¬ 
pletely  closed  and  all  center  sites  where 
there  is  no  contractor. 

§  97a.27  Facilities  surveys. 

The  national  office  shall  work  with  the 
regional  office  in  c(xiducting  a  facilities 
survey  of  each  center  at  least  every  two 
years,  and  submit  rQX>rts  oi  the  result¬ 
ant  findings  to  the  reidmial  office  and  the 
center. 

Subpart  D— Job  Corps  Participant  Enroll¬ 
ment,  Transfers,  Terminations,  and 

Placement 

§  97a.30  Recruitment  and  screening  of 
corpsmembers. 

(a)  Scrolling  agencies  shall  be  se¬ 
lected  by  regional  ofBces  and  shall  (der¬ 
ate  under  contracts  or  grants  provided  to 
thetn. 

(b)  Screening  agencies  shall  develop 
referral  soiuces.  actively  seek  out  poten¬ 
tial  f^llcants,  conduct  personal  inter¬ 
views  with  all  applicants,  and  determine 
who  are  interested  and  likely  Job  Chrps 
candidates.  They  shall  also  determine 
whether  the  potential  apidlcani’s  educa¬ 
tional.  vocational,  health  and  other 
placement-related  needs  can  best  be  met 
through  a  J<^  Corps  residential  or  non- 
residential  program  or  through  an  alter¬ 
native  program  in  the  youth’s  h<xne  com¬ 
munity. 

(c)  Screening  agencies  shall  complete 
all  Job  Corps  wUcation  forms,  pur¬ 
suant  to  a  Forms  Preparation  Handbook, 
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which  shall  be  issued  by  the  Director,  Job 
Corps. 

(d)  To  estaUish  idigibility,  during  the 
screening  process,  agencies  shall  deter¬ 
mine  whether  each  applicant: 

(1)  Is  at  least  16  and  not  yet  22  years 
of  age  at  the  time  of  luxiposed  enroll¬ 
ment; 

(2)  Is  a  permanent  resident  of  the 
United  Stat^; 

(3)  Requires  additional  education,  vo- 
caticmal  training,  and  related  support 
services  to  participate  successfully  in 
regular  school  work,  qualify  for  other 
training  programs,  satisfy  Armed  Forces 
entrance  requirements,  or  qualify  for  a 
Job  where  prior  skill  or  training  is  a  pre¬ 
requisite; 

(4)  Is  an  .economically  disadvantaged 
individual  or  comes  from  an  economi¬ 
cally  disadvantaged  family  according  to 
the  Poverty  Income  Guidelines  estab¬ 
lished  by  OMB; 

(5)  Has  sufficient  mental  ability  to 
benefit  from  the  program,  as  evidenced 
by  information  from  schools  or  another 
appropriate  community  resource; 

(6)  Dononstrates  the  motivation  to 
obtain  maximum  benefit  from  the  pro¬ 
gram,  as  evidenced  by  a  voluntary  desire 
to  enroll  and  the  youth’s  signed  commit¬ 
ment  to  ccHnplete  Job  Corps  training.  The 
screener  shall  be  sure  that  the  applicant 
has  a  clear  xuiderstanding  of  the  Job 
Corps  and  of  what  will  be  expected  of  the 
applicant  at  the  cmter  and  that  there  is 
a  reasonable  expectation  that  he  or  she 
will  succeed  In  the  Job  Corps.  Where 
practicable,  the  agency  shall  arrange  for 
a  pre-enrollment  visit  to  the  center  of 
assignment  for  the  applicant; 

(7)  Has  a  signed  consent  for  enroll¬ 
ment  from  a  responsible  parent  or  guard¬ 
ian  if  the  applicant  i.s  under  the  age  of 
majority; 

(8)  Has  established  suitable  arrange¬ 
ments  for  the  care  of  any  dependent  chil¬ 
dren  for  the  proposed  period  of  enroll¬ 
ment; 

(9)  Is  not  on  probation,  parole,  under 
a  suspended  sentence,  or  under  the  super¬ 
vision  of  any  agency  as  a  result  of  court 
actlMi  or  institutionalization,  unless  the 
court  or  other  agency  having  Jurisdiction 
states  in  writing  on  the  aivropriate  form 
that; 

(I)  The  court  has  acted,  with  the  result 
of  such  action; 

(II)  The  youth  has  responded  positively 
to  supervision; 

(iii)  The  applicant  may  leave  the  State 
of  Jurisdiction  while  enrolled  in  Job 
Corps; 

(Iv)  No  personal,  face-to-face  super¬ 
vision  of  the  apiriicant  by  a  correctional 
official  will  be  required  during  enroll¬ 
ment,  whether  or  not  the  case  is  trans¬ 
ferred  under  an  Interstate  agreement; 
and 

(v)  Any  reports  needed  from  the  cen¬ 
ter  will  be  requested  by  the  court  or  other 
agency  each  time  they  are  wanted;  and 

(10)  To  qualify  for  residential  train¬ 
ing,  is  currently  living  in  an  environment 
so  disruptive  that  his  prospects  for  suc¬ 
cessful  participation  in  a  non-resldentlal 
program  are  substantially  impaired.  Dis¬ 


ruptive  conditions  which  may  establish 
this  need  include,  but  are  not  limited  to: 

(1)  A  disruptive  home; 

(li)  An  unsafe,  unhealthy  or  over¬ 
crowded  dwellng  place;  and 

(ill)  A  neighborhood  or  commimlty 
characterized  by  high  crime  rates,  high 
imemplo3unent  rates,  high  school  drcv- 
out  rates,  a  high  proportion  of  poor  fam¬ 
ilies  and  similar  environmental  handi¬ 
caps. 

(e)  The  screening  agency  shall  also 
collect  sufficient  information  on  required 
forms  concerning  any  behavioral,  medi¬ 
cal,  or  mental  healtih  problem  which  the 
applicant  may  have  to  enable  the  re¬ 
gional  office  to  determine  whether  the 
applicant  is: 

(1)  Physically  and  emotionally  able  to 
participate  in  normal  Job  Corps  duties 
without  extensive  medical  treatment; 
and 

<2)  Free  of  any  behavioral  problem  so 
serious  that  it  would  present  a  potmtial 
hazard  to  the  youth  or  to  others  in  the 
program.  The  candidate  must  exhibit  a 
reasonable  potential  for  participating  in 
gi'oup  situations.  Hazardous  b^avioral 
problems  shall  include:  (i)  A  history  of 
serious  and  violent  behavior  against  per¬ 
sons  or  property,  of  recent  repetitive  de¬ 
linquent  acts,  or  other  serious  behavioral 
problems,  imless  a  professionally  quali¬ 
fied  person  who  knows  the  applicant’s 
individual  situation  has  good  evidence  to 
Judge  that:  (A)  The  applicant’s  conduct 
will  not  be  harmful  to  anyone  in  the 
Job  Corps,  and 

(B)  The  Job  Corps  will  most  likely  help 
the  applicant.  (Sections  403,  404,  and 
section  405  (a)  and  (b).) 

§  97a. 31  Selection,  assignment  and  en¬ 
rollment  of  eorpsmembers. 

(a)  Screening  agencies  shall  submit 
completed  applications  of  those  smuth 
they  believe  to  be  eligible  for  Job  Corps 
to  the  regional  office  which  shall  make 
final  determination  on  each  applicant’s 
eligibility  for  Job  Corps.  Such  deter¬ 
mination  may  be  made  using  other 
means,  pursuant  to  a  written  agreement 
between  the  regicmal  office  and  the 
screening  agency  but  only  when  there  is 
no  doubt  as  to  the  applicant’s  eligibility; 

(b)  When  there  is  a  question  as  to 
whether  an  applicant  meets  one  or  more 
of  the  eligibility  criteria  for  enrollment 
but  the  screening  agency  believes  that 
the  youth  should  be  enrolled  because  of 
exceptional  circumstances,  the  screening 
agency  shall  write  a  Justification  sup¬ 
porting  this  belief  and  submit  it  with 
the  application  to  the  regional  office  for 
final  decision  as  to  eligibility.  In  such 
cases,  the  regional  office  may  ask  the 
screener  for  any  additional  information 
it  deems  necessary  to  make  this  deter¬ 
mination.  No  exceptions  to  the  age  or 
permanent  United  States  resident  cri¬ 
teria  shall  be  granted. 

(c)  When  the  application  reveals  a 
medical  or  mental  health  problem  which 
raises  a  question  as  to  the  aimlicant’s 
capability  to  participate  in  the  program, 
the  regional  office  shall  authorize  screen- 
ere  to  obtain  either  further  information 


from  former  providers  of  medical,  men¬ 
tal  health,  or  dental  services,  or  a  full  or 
partial  medical  examination  and  submit 
It  to  the  regional  office  for  review  prior 
to  the  final  determination  of  eligibility. 
This  shall  Include  a  pregnancy  test  for 
women  who  report  that  the  first  day  of 
their  last  menstrual  period  was  more 
than  8  weeks  prior  to  the  date  the  health 
screening  form  was  completed  or  up¬ 
dated.  Payment  for  those  medical  services 
which  cannot  be  obtained  without  cost 
by  screening  agencies  shall  be  arranged 
for  and  have  prior  approval  of  the  re¬ 
gional  office. 

(d)  The  regional  office  shall  notify  the 
screening  agency  as  to  which  applicants 
have  been  selected  and  which  rejected, 
and  the  screening  office  shall  notify  the 
applicants.  For  those  selected,  the  re¬ 
gional  office  shall  make  center  assign¬ 
ments  to  centers  nearest  the  smuth’s 
home  when  this  is  feasible  (section  406 
(d)),  send  the  ccmiplete  application 
folder  to  the  center,  notify  screeners  of 
the  center  of  assignment,  and  issue  a 
travel  package  to  them  for  each  selected 
applicant. 

(e)  When,  during  the  course  of  the 
screening  process,  it  becomes  clear  that 
an  applicant  is  ineligible,  or  when  the 
regional  office  rejects  an  applicant,  the 
screening  agency  shall  Inform  the  appli¬ 
cant  of  the  reason  and  make  every  effort 
to  provide  needed  services  or  to  refer  the 
youth  to  other  community  resources. 

(f)  Screeners  shall  notify  selected  ap¬ 
plicants  of  their  center  of  assignment, 
conduct  an  assignmmt  interview,  ar¬ 
range  for  administration  of  the  oath  or 
affirmations  required  by  section  406(c) 
of  the  Act,  arrange  for  the  departure  of 
the  prospective  corpsmember  according 
to  the  itinerary  set  out  in  the  travel  pack¬ 
age,  and  prepare  the  enrollment  and 
departure  forms. 

(g)  Screeners  shall  return  the  travel 
packages  of  all  aiH>llcant8  who  do  not 
depart  for  a  center  to  the  regional  office 
within  5  working  days  of  the  scheduled 
date  of  departure,  except  in  the  case 
where  a  travel  delay  has  been  approved 
by  the  regional  office. 

(h)  The  regional  office  shall  Insure 
that  the  application  folders  of  approved 
applicants  and  a  Travel  Authorization 
listing  their  names  and  scheduled  times 
of  arrival  are  received  at  the  center  of 
assignment  at  least  five  working  days 
prior  to  the  scheduled  date. 

(I)  The  Center  Director,  no  later  than 
five  days  following  the  scheduled  arrival 
date  for  each  corpsmember,  shall  submit 
an  anotated  copy  of  the  Travel  Author¬ 
ization  and  other  related  travel  docu¬ 
ments  to  the  regicmal  office,  indicating 
which  corpsmembers  arrived  and  which 
did  not  arrive,  and  the  regional  office 
shall  notify  the  screener.  The  center 
shall  retain  the  apidlcatlon  folders  of 
those  who  do  not  arrive  for  IS  days,  after 
which  time  such  ai^^atlons  shall  be 
returned  to  the  regnal  office  marked 
“no-show”. 

(J)  Instructions  for  comideticm  and 
distribution  of  all  forms  mentioned  in 
this  section  shall  be  found  in  the  Forms 
Preparation  Handbook. 
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§  97a.32  Enrollment  by  readmission. 

A  youth  may  aiH)ly  for  readmission 
provided  the  youth  has  participated  in 
Job  Corps  for  less  than  24  months  and 
can  be  expected  to  complete  a  program 
within  the  remaining  portion  of  the 
youth’s  24  month  enrollment  period.  No 
youth  shall  be  readmitted  directly  to  an 
extension  program,  and  only  in  excep¬ 
tional  cases  shall  a  youth  be  readmitted 
priw  to  six  months  after  the  youth’s. ter¬ 
mination,  more  than  one  time,  after  re¬ 
ceipt  of  a  disciplinary  discharge,  or  when 
readmission  is  not  recranmended  by  the 
former  Center  of  assignment. 

§  97a.33  Transfers. 

(a)  The  Center  Director  may  arrange 
through  the  regional  office  for  the  trans¬ 
fer  of  a  corpsmember  from  one  center  of 
assignment  to  another  center  or  to  an  ex¬ 
tension  program  when: 

(1)  A  corpsmember  is  interested  in  and 
has  an  aptitude  for  a  program  of  train¬ 
ing  not  available  at  the  center  of 
assignment; 

(2)  A  change  in  environment  or  asso¬ 
ciations  for  the  corpsmember  will  en¬ 
hance  the  chances  for  program  comple¬ 
tion; 

(3)  A  corpsmember  has  the  potential 
ability  to  continue  in  Job  Corps  success¬ 
fully.  but  will  need  health  services  not 
available  at  the  center  of  assignment;  or 

(4)  A  corpsmember’s  appeal  of  a  disci¬ 
plinary  discharge  is  sustained. 

(b)  When  the  Center  Director  has  de¬ 
cided  that  the  transfer  of  a  corpsmem¬ 
ber  is  advisable,  he  or  she  shall  request 
approval  in  writing  from  the  regional  of¬ 
fice  having  jurisdiction  over  the  center. 
The  Center  Director  shall  not  request 
transfers  to  extension  programs  for  preg¬ 
nant  women  because  such  centers  are 
unable  to  provide  necessary  pre-natal 
care. 

(c)  The  regional  office  shall  approve  or 
disapprove  the  request,  and,  if  approved, 
shall  locate  an  opening  suitable  to  the 
corpsmember’s  needs,  in  the  same  region 
if  possible,  or  in  another  region,  through 
coordination  with  that  regional  office. 

(d)  After  obtaining  approval  for  the 
transfer  from  the  receiving  center,  the 
losing  region  shall  issue  travel  orders 
and  notify  both  centers  of  the  corps¬ 
member’s  date  of  departure  and  arrival 
time. 

(e)  The  losing  center  shall  notify  all 
concerned  parties  of  an  approved  im¬ 
pending  transfer,  and  shall  see  that  sdl 
of  -the  corpsmember’s  records  are  brought 
up  to  date,  including  a  current  evaluation 
of  his  or  her  health  condition,  and  for¬ 
warded  to  the  receiving  center.  It  shall 
also  sulMnlt  necessary  forms  to  the  fi¬ 
nance  center  to  effect  the  change  in  ad¬ 
dress  for  allowance  purposes. 

(f)  The  receiving  center  shall  assume 
responsibility  for  a  transferring  corps- 
member  on  the  date  and  at  the  time  of 
departure  from  the  losing  center,* 
shall  notify  the  regional  office  in  which 
the  losing  crater  is  located  if  the  expected 
corpsmraiber  does  not  arrive  on  schedule. 
It  Shan  also  sutxnlt  the  notificatira  of 
termination  to  the  finance  center. 


§  97a.34  Extensions  of  enrollment. 

(a)  The  Center  Director  shall  see  that 
the  total  length  of  enrollment  of  a  corps- 
member  does  not  exceed  2  years  except 
that  the  regional  office  may  approve  an 
extension  when: 

(1)  A  course  of  instruction  to  qualify 
a  corpsmember  for  placement,  including 
one  provided  through  an  extension  pro¬ 
gram.  can  be  completed  in  4  months  or 
less.  In  extraordinary  circumstances,  the 
regional  office  may  request  approval  of 
a  longer  extension  from  the  national  of¬ 
fice; 

(2)  For  such  time  as  a  corpsmember  is 
imder  pending  criminal  charges  (section 
406(a)). 

(b)  The  Center  Director  shall  note  the 
date  and  reason  for  approval  of  such  ex¬ 
tensions  in  writing  and  make  the  writ¬ 
ten  approval  a  part  of  the  corpsmember’s 
personnel  record. 

§  97a.35  Federal  status  of  rorpsmem- 
bers. 

Corpsmembers  shall  not  be  deemed 
federal  raiployees  and  shall  not  be  sub¬ 
ject  to  the  provisions  of  law  relating  to 
federal  employment.  Including  those  re¬ 
lating  to  hours  of  work,  rates  of  employ¬ 
ment,  leave,  tmemplosmient  compensa¬ 
tion,  and  federal  employee  benefits,  ex¬ 
cept  as  provided  by  5  U.S.C.  8143(a) ,  and 
by  §S97a.85,  97a.86.  97a.87,  and  97a.88 
of  this  Part  (section  416(a)). 

§  97a.36  Terminations. 

(a)  Center  Directors  may  terminate 
corpsmembers  according  to  one  of  the 
following  categories  and  conditions: 

(DA  program  completion  termination 
may  only  be  given  when  a  corpsmember 
has  remained  at  the  center  for  at  least 
90  days  and  has  at  least:  (i)  Satisfac¬ 
torily  completed  an  authorized  vocational 
training  program; 

(ii)  Been  accepted  for  additional  edu¬ 
cation  or  training  by  such  an  organiza¬ 
tion  as  a  high  school  or  college,  an  ap¬ 
prenticeship  program,  or  a  technical 
school;  or 

(iii)  Qualified  for  entry  into  the  Armed 
Forces; 

(2)  A  maximum  benefits  completion 
termination  may  only  be  given  when  the 
Center  Director  approves  a  recommenda¬ 
tion  for  such  termination  made  through 
the  maximum  benefits  system.  Such  rec¬ 
ommendation  shall  only  be  made  by  the 
Progress /Performance  Evaluation  Panel 
(P/PEP)  when  it  believes  that  the  corps- 
member  has  achieved  as  much  total  bene¬ 
fit  from  the  total  Job  Corps  program  as 
his  abilities  will  allow; 

(3)  An  administrative  termination, 
documentation  of  the  reasons  for  which 
shall  be  sent  to  the  regional  office,  may 
only  be  given  when  it  has  been  estab¬ 
lished  that  a  corpsmember  has;  (i) 
Fraudiilently  established  his  or  her  eligi¬ 
bility  to  enroll,  or  been  enrolled  as  the 
result  of  a  substantive  screening  error. 
Such  terminations  shall  have  prior  re¬ 
gional  office  ^proval; 

(ii)  No  further  interest  in  the  program, 
as  evidenced  by  his  or  her  failure  to 
participate  in  or  attend  classes  and  other 
required  activities,  but  does  not  wish  to 


resign.  Such  terminations  shall  be  made 
only  after  every  effort  has  been  made  to 
determine  and  correct  the  reason  (s)  for 
non-participation,  and  after  the  Center 
Director  obtains  regional  office  approval; 

(ill)  Been  on  court-imposed  probation 
or  parole  which  is  revoked;  or  has 

(iv)  A  legally  responsible  parent  or 
guardian  who  withdraws  consent  when 
the  youth  has  not  yet  reached  the  age  of 
majority  in  his  or  her  home  State.  In 
such  cases,  the  Center  Director  shall 
verify  the  requestor’s  legal  responsibility 
for  the  corpsmember  and  shall  urge  the 
individual  to  reconsider; 

(4)  A  medical  termination  may  only 
be  given  after  a  referral  has  been  made 
with  the  assistance  of  the  regional  office 
to  a  resovu*ce  which  has  agreed  to  pro¬ 
vide  needed  care  at  no  cost  to  Job  Corps, 
and  after  persons  responsible  for  the 
corpsmember,  including  the  screening 
agency,  have  been  notified  of  the  health 
problrai  and  referral  plan,  and  asked  to 
assist  the  corpsmember  to  follow  through 
with  such  plan.  The  decision  to  approve 
or  disapprove  a  medical  termination 
shall  be  made  by  the  regional  office, 
based  on  a  recommendation  of  a  health 
professional.  Such  recommendation  shall 
be  bq^d  on  the  results  of  a  functional 
evaluation  of  the  corpsmember  which 
reveals  that:  (i)  A  pre-existing  or  in¬ 
curred  disability,  illness,  or  injury  sig¬ 
nificantly  interferes  with  or  Secludes 
further  training  in  Job  Corps; 

(ii)  The  health  problem  is  unusually 
long-term  and/or  complicated  to  man¬ 
age; 

(iii)  Necessary  treatment  will  be  un¬ 
usually  costly;  or 

(iv)  A  corpsmember  has  reached  the 
seventh  gestational  month  of  pregnancy ; 

(5)  A  termination  by  resignation  shall 
be  given  at  any  time  a  corpsmember  so 
requests,  except  after  he  or  she  begins  a 
review  board  hearing.  Under  no  circum¬ 
stances  shall  a  corpsmember  be  com¬ 
pelled  to  resign,  nor  shall  any  resigna¬ 
tion  be  deemed  a  disciplinary  discharge. 
A  termination  shall  also  be  called  a  res¬ 
ignation  when:  a  corpsmember  who  is 
AWOL  is  contacted  but  refuses  to  return 
to  the  center.  In  such  cases  documenta¬ 
tion  to  this  effect  shall  be  Included  in 
the  corpsmember’s  personnel  record. 

(6)  A  corpsmember  shall  be  terminated 
as  AWOL  at  the  beginning  of  the  16th 
day  of  absence  without  leave  when  he  or 
she  has  not  contacted  the  center  and  the 
center’s  efforts  to  make  contact  have 
been  abortive.  The  Center  Director  or  the 
regional  office  may  reinstate  such  a 
corpsmember  if  one  or  the  other  receives 
evidence  that  the  AWOL  corpsmember 
was  unable  to  contact  the  center;  and 

(7)  A  disciplinary  termination  without 
a  center  review  board  hearing  shall  be 
given  only  when  a  corpsmember  has  been 
either  convicted  of  a  felony  or  confined 
under  sentence  for  61  days  or  more.  A 
disciplinary  discharge  may  also  be  given 
pursuant  to  S  97a.97  of  this  Part  after  a 
hearing  by  a  center  review  board. 

(b)  The  Center  Director  shall  arrange 
for  the  completion  and  distribution  of 
the  Notice  of  Termination  pursuant  to 
instructions  in  the  Forms  Preparation 
Handbook. 
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§  97a.37  Exit  procrdure'a. 

Whenever  feasible,  beginning  at  least 
45  days  prior  to  a  corpsmember's  ter¬ 
mination,  the  center  shall  hold  a  re¬ 
fresher  training  program  for  the  corps- 
member  to  reinforce  the  Wwrld  of  Work 
program.  The  refresher  program  shall 
Include  training  related  to  planning  a  job 
himt,  choosing  the  best  Job.  filling  out 
emplojmaent  application  forms,  job  Inter¬ 
view  techniques,  and  dress  and  conduct 
necessary  to  get  and  hold  a  job.  Counsel¬ 
ing  on  transition  back  to  community  life 
shall  also  be  given. 

§  97a.38  Orlifirate  of  allainnieiil. 

The  Center  Director  shall  Issue  a  cer¬ 
tificate  of  educational  attainment  to  each 
corpsmember  who  has  satisfactorily  c(xn- 
*  pleted  a  program.  The  certificate  shall 
be  devel(^}ed  by  the  Director,  Job  Corps, 
with  the  concurrence  of  the  Department 
of  Health.  Education  and  Welfare  (sec¬ 
tion  408  (c) ) . 

S  97a.39  Transportation. 

(a)  For  travel  authorized  at  govern¬ 
ment  expense  pursuant  to  these  regula¬ 
tions,  the  national  office  shall  place  sup¬ 
plies  of  government  transportation  re¬ 
quests  and  meal  tickets  in  regional  offices 
which  shall  Issue  them  directly  or  provide 
centers  with  supplies  of  the  documents 
for  the  travel  of  corpsmembers.  Regional 
offices  shall  establish  procedures  with 
vendors  and  screeners  to  permit  periodic 
bluing  for  travel  needs,  including  meals, 
that  cannot  be  purchased  with  govern¬ 
ment  transportation  requests  or  meal 
tickets,  such  accounts  to  be  paid  with 
United  States  Treastur  checks. 

(b)  Regional  offices  or  centers,  as  ap¬ 
propriate.  shall  provide  transportation  at 
government  expense  for  corpsmembers; 

(1)  Prom  home  on  the  date  of  enroll¬ 
ment  to  the  center  of  assignment; 

(2)  After  termination,  from  the  cen¬ 
ter  of  assignment  to  either  home  or 
place  of  employment,  whichever  Is  agreed 
upon  by  the  corpsmember  and  the  Center 
Edrector,  except  that  such  destination 
must  have  prior  approval  of  the  regional 
office  if  It  Is  further  from  the  center 
than  the  place  of  enrollment; 

(3)  In  the  event  of  transfer,  frcnn  the 
losing  center  to  the  receiving  center  or 
extension  program; 

(4)  In  emergency  situations,  from  the 
center  of  assignment  to  home  or  else¬ 
where,  and  return; 

(5)  For  hcone  leave,  from  the  center 
of  assignment  to  home,  or  to  the  point 
In  the  United  States  or  its  possessions 
agreed  upon  by  the  corpsmember,  the 
parent(s)  or  guardian(s>,  and  the  Center 
Director,  and  return; 

(6)  In  the  event  of  a  corpsmember’s 
death,  shipment  of  remains  from  the 
center  of  assignment,  or  to  another  point 
in  the  United  States  or  its  possessions 
agreed  upon  by  the  parent(s)  or  guard- 
lan<s)  and  the  Center  Director. 

(7)  From  the  center  of  assignment  and 
return  when  such  journeys  are  In  the 
Interest  of  Job  Corps,  e.g.,  conferences 
or  recruitment;  and  when  travel  Is  be¬ 
yond  the  corpsmember's  control,  e.g., 
command  appearances,  but  not  when 


the  trip  Is  a  result  of  unauthorized  be¬ 
havior  on  the  youth’s  part;  and 

(8)  Prom  the  center  of  assignment  to 
the  site  of  an  employment  Interview,  but 
only  after  prior  regional  office  approval, 
and  after  the  corpsmember  has  spent  at 
least  90  days  In  the  program.  Such  ap¬ 
proval  shall  only  be  requested  for  termi¬ 
nating  corpsmembers  when  the  Center 
Director  has  reasonable  assurance  that  a 
job  offer  Is  bona  fide,  and  that  the  em¬ 
ployer  will  hire  the  corpsmember  subject 
to  the  interview.  If  the  corpsmember  does 
not  get  the  job,  transportation  shall  be 
provided  to  his  or  her  home.  If  the  cost 
greatly  exceeds  the  cost  of  a  trip  from 
the  center  of  assignment  to  home,  the 
corpsmember  may  be  required  to  pay  all 
or  part  of  the  difference. 

(c)  The  Center  Director  shall  provide 
transportation  at  government  expense 
from  center  operating  funds  for  escorts 
for  corpsmembers  when  the  center  phy¬ 
sician  recommends  that  such  escort  is 
necessary  for  medical  reasons.  The  re¬ 
gional  office  may  also  approve  a  Center 
Director’s  request  for  transportation  for 
escorts  under  other  extraordinary  or 
emergency  situations. 

<d)  R^onal  offices  may  authorize 
transportation  at  either  government  or 
corpsmember  exp>ense : 

(1)  When  the  corpsmember  is  AWOL 
and  requests  transp>ortatlon  to  return  to 
the  center  or  to  be  terminated  and  to 
return  home;  and 

(2)  From  home  to  the  center  of  assign¬ 
ment  for  readmlttees. 

(e)  Regional  offices  or  centers,  w'hlch- 
ever  authorizes  government  travel,  shall 
submit  cost  transmittal  sheets  for  each 
movement  to  the  national  office. 

(f)  Screening  agencies  shall  arrange 
for  a  staff  member  or  other  responsible 
adult  to  accompany  corpsmembers  from 
their  residence  to  the  point  of  departure 
for  a  center  as  given  in  the  travel  itiner¬ 
ary. 

(g)  ’The  Center  Director  shall: 

«1)  Provide  transportation  for  all  ar¬ 
riving  corpsmembers  from  the  final  car¬ 
rier  terminal  or  stop  to  the  assigned 
center; 

(2)  Provide  transportation  for  all  au¬ 
thorized  outgoing  travelers  from  the  cen¬ 
ter  to  the  initial  carrier  departure  ter¬ 
minal  or  stop; 

(3)  Provide  all  travelers  with  essential 
Information,  Instructions  and  explana¬ 
tions  necessary  for  a  successful  trip  and 
arrival; 

(4)  Provide  travelers  with  necessary 
funds  to  cover  incidental  travel  expenses 
should  this  be  necessary.  Such  expenses 
shall  be  provided  from  the  center  im¬ 
prest  or  petty  cash  fimd,  without  regard 
to  whether  the  regional  office  or  the  cen¬ 
ter  makes  the  transportation  arrange¬ 
ment; 

(5)  Establish  and  maintain  systems 
necessary  for  the  control  of  stock  dis¬ 
tribution  and  accountability  for  govern¬ 
ment  transportation  requests  and  meal 
tickets  to  safeguard  against  Improper  or 
unauthorized  use; 

(6)  Insure  the  return  of  all  unused 
government  transportation  requests, 
meal  tickets,  carrier  tickets.  ’Treasury 


checks,  travel  funds,  and  travel  docu¬ 
ments  for  cancellation  and  processing 
for  refimds;  and 

(7)  Provide  transportation  to  and  from 
home  for  corpsmembers  who  live  In  the 
same  locality  as  the  center.  e.g.,  non¬ 
residents,  when  required  to  do  so  by  the 
center’s  contract. 

(h)  In  all  cases.  Standard  Government 
’Travel  Regulations  shall  apply  except 
as  otherwise  provided  by  contractual  or 
other  agreement.  Instructions  for  the 
completion  and  distribution  of  all  forms 
necessary  for  carrying  out  this  section 
shall  be  found  in  the  Forms  Preparation 
Handbook. 

§  97a. 40  Flai'fiiient  and  job  develop¬ 
ment. 

(a)  ’The  overall  objective  of  all  Job 
Corps  activities  shall  be  to  enhance  each 
corpsmember’s  employability  and  to  ef¬ 
fect  the  successful  placement  of  each 
corpsmember.  ’The  placement  of  corps- 
members  shall  be  the  primary  responsi¬ 
bility  of  placement  agencies.  ’The  Center 
Director  shall  share  In  this  responsibility, 
by  preparing  an  employability  develop¬ 
ment  plan  for  each  corpsmember,  by 
training  corpsmembers  for  placement 
readiness,  and  by  directly  placing  corps- 
members  when  feasible. 

(b)  Placement  efforts  shall  concentrate 
on  jobs  related  to  a  corpsmember’s  voca¬ 
tional  training,  on  military  enlistment 
when  this  Is  the  corpsmember’s  choice, 
or  on  the  location  of  other  educational 
and/or  training  programs  suitable  to  the 
terminated  corpsmember’s  needs. 

(c)  In  their  placement  efforts,  centers 
and  placonent  agencies  should  use  the 
Federal  Bonding  Program,  If  appropri¬ 
ate,  as  well  as  public  service  employment 
programs  which  provide  for  special 
consideration  in  placing  former  trainees. 

(d)  Placement  agencies  shall  operate 
under  contrMts  negotiated  with  or 
grants  provided  by  the  regional  offices. 
Such  contracts  or  grants  shall  be  with 
State  employment  security  agencies 
whenever  possible  (section  412(b)).  All 
placement  agencies  shall: 

(1)  Continue  placement  efforts  for  all 
termlnees  with  priority  given  to  pro¬ 
gram  completers  and  those  with  the 
longest  length  of  stay  in  Job  Corps  until 
such  time  as:  (1)  A  suitable  job  or  other 
placement  has  been  accomidished; 

(II)  All  reasonable  efforts  to  place  the 
corpsmember  have  been  exhausted;  or 

(III)  ’The  former  corpsmember  refuses 
placement  efforts  in  1^  or  her  behalf: 

(2)  Mobilize  community  resources  and 
establish  linkages  with  other  agencies 
such  as  CETA  Prime  Sponsors,  educa¬ 
tional  Institutions  and  Armed  Forces 
Recruitment  agencies  to  help  in  the 
placement  of  former  corpsmembers  and 
In  their  adjustment  to  community  Ufe; 

(3)  Notify  terminated  corpsmembers 
when  their  readjustment  allowances  are 
received  In  the  placement  office,  and  re¬ 
quire  the  corpsmembers  to  pick  them  up 
in  person  whenever  possible; 

(4)  Conduct  an  outreach  program  to 
locate  and  assist  unplaced  corpsmembers 
who  do  not  appear  at  the  placement 
agency;  and 
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(5)  Submit  forms  to  regional  offices 
reporting  on  the  results  of  placement  ef¬ 
forts  for  each  corpsmember  pursuant  to 
the  Forms  Pr^jaration  Handbook. 

(e)  Unions  which  train  corpsmembers 
under  contract  to  Job  Corps  shall  be  re¬ 
sponsible  to  place  program  completers  in 
apprenticeship  programs  or  training  re¬ 
lated  jobs  whenever  feasible. 

(f)  Center  placement  responsibilities 
shall  include: 

( 1 )  The  development  of  a  plan  for  de¬ 
veloping  placement  readiness  and  place¬ 
ment  possibilities  which  shall  be  updated 
as  necessary  and  maintained  by  the  Cen¬ 
ter  Director,  The  plan  shall  include: 

(1)  The  geographic  areas  to  be  covered 
by  center  placement  efforts; 

(ii)  The  center’s  method  for  develop¬ 
ing  and  up-dating  an  employability  de¬ 
velopment  plan  for  each  corpsmember, 
covering  the  total  period  of  his  or  her 
enrollment: 

(iii)  Center  plans  for  the  develcn^ment 
and  implementation  of  linkages  with 
such  groups  as  local  employers,  employer 
organizations,  unions,  CETA  prime 
sponsors  and  State  employment  service 
agencies: 

(iv>  The  center  system  for  identifying 
and  counseling  corpsmembers  with  col¬ 
lege  potential;  and 

(V)  For  contract  centers,  the  center’s 
goals  for  the  placement  of  corpsmem¬ 
bers  within  the  organizational  structure 
of  contract  center  op>erators: 

(2)  Counseling  corpsmembers  to  re¬ 
locate,  after  obtaining  approval  of  a  re¬ 
sponsible  parent  or  legal  guardian  in  the 
case  of  corpsmembers  who  have  not 
reached  the  age  of  majority,  when  place¬ 
ment  in  training  related  jobs  is  imlikely 
in  the  individual’s  home  community  or 
when  better  opportunities  are  available 
elsewhere. 

(3)  Completion  and  distribution  of  all 
placement  forms  pursuant  to  instruc¬ 
tions  in  the  Forms  Pr^aration  Hand¬ 
book. 

Subpart  E — Center  Operations 
§  97a. 50  Re<*rplioii  and  orientation. 

(a)  The  Center  Director  shall  design 
and  implement  a  reception  and  orienta¬ 
tion  program,  with  flexible  scheduling 
aimed  at  keeping  each  new  corpsmember 
meaningfully  occupied  at  all  times.  The 
program  shall  contain  at  least  the  fol¬ 
lowing  : 

(1)  Arrangements  for  center  staff  to 
meet  new  corpsmembers  at  the  time  and 
place  they  are  scheduled  to  arrive; 

(2)  Prompt  notification  of  the  re¬ 
gional  office  and  of  parents  or  guardians 
of  the  safe  arrival  of  individual  corps- 
members,  or  of  delays,  changes  of  sched¬ 
ule,  or  imusual  or  emergency  situations; 

(3)  A  description  of  the  purpose  and 
goals  of  Job  Corps; 

(4)  Assignment  to  living  quarters  for 
residential  trainees  and  the  issuance  of 
initial  supplies,  advance  living  allow¬ 
ances,  and  clothing; 

<5»  A  complete  tour  of  the  center  for 
both  residents  and  nonresidents; 

f6)  Introduction  to  appropriate  staff 
members,  and,  when  feasible,  the  assign¬ 


ment  of  experienced  corpsmembers  to 
assist  and  advise  newcmners; 

(7)  Distribution  of  the  Corpsmember 
Handboc^  and  discussion  of  its  contents, 
particularly  the  systems  of  incentives 
and  discipline  and  the  rights  and  re- 
sponsibiUties  of  corpsmembers; 

(8)  A  cursory  physical  examination 
within  the  first  24  hours  of  arrival; 

(9)  A  description  of  each  of  the  voca¬ 
tional  training  programs  offered  at  the 
center,  including  information  about  the 
occupational  exploration  program; 

(10)  Administi-ation  of  the  RJSl  read¬ 
ing  and  MJSl  mathematics  tests  to  all 
corpsmembers  to  determine  entry  levels 
in  education; 

(11)  Exposure  to  all  recreation/avo- 
cational  programs  on  center  and  the  de¬ 
velopment  of  an  individual  participation 
plan  in  these  for  each  corpsmember;  and 

(12)  A  minimum  of  one  individual  and 
one  small  group  counseling  session  for  all 
new  corpsmembers  during  their  first 
week  on  center  to  alleviate  anxieties,  cor¬ 
rect  misconceptions,  and  answer  ques¬ 
tions. 

§  97a. .51  Clorpsnicmbcr  Handbook. 

(а)  Each  center  operator  shall  develop 
a  Corpsmember  Handbook  for  distribu¬ 
tion  to  all  corpsmembers  which  shall  be 
approved  by  the  regional  office  prior  to 
publication  or  revision.  Technical 
guidance  materials  and  sample  Corps- 
members  Handbooks  shall  be  made 
available  on  request  from  regional  of¬ 
fices.  The  handbook  shall  include  at  least 
the  following: 

( 1 )  All  basic  center  rules  and  regula¬ 
tions  along  with  possible  penalties  for  in¬ 
fraction  and  an  identification  of  those  re¬ 
sponsible  for  enforcing  such  rules  and 
imposing  such  penalties; 

(2)  The  method  for  corpsmember  par¬ 
ticipation  in  modifying  rules  and  regula¬ 
tions; 

(3)  The  incentives  and  awards  system 
for  positive  behavior  and  achievement; 

(4)  A  description  of  the  disciplinary 
system,  including  the  role  of  elected  stu¬ 
dent  courts,  the  center  standards  officer, 
and  the  center  review  board; 

(5)  A  statement  about  the  corpsmem- 
ber’s  right  to  appeal,  and  appeal  proce¬ 
dures: 

(б)  Information  concerning  the  cen¬ 
ter’s  basic  schedule  of  activities; 

(7)  Available  health  and  health  re¬ 
lated  services  and  programs; 

(8)  Leave,  pass,  allowances  and  allot¬ 
ments; 

(9)  A  description  of  the  corpsmember 
government  and  leadership  programs 
and  an  encouragement  to  participate  in 
them: 

( 10 )  Information  on  activities  in  near¬ 
by  communities; 

(11)  The  center  facilities  layout;  and 

( 12 )  Limitations  on  political  acti^tles. 

§  97a. 52  Job  Corps  basic  education  pro¬ 
gram. 

(a)  Operators  of  Job  Corps  centers 
shall  establish  and  maintain  the  Job 
Corps  education  program.  Centers  are 
encouraged  to  supplement  and  to  coor¬ 
dinate  the  material  and  instruction  for 


each  corpsmember  with  his  or  her  indi¬ 
vidual  vocational  program.  Classes  shall 
be  small  enough  to  allow  for  individual 
tutoring. 

(b)  Center  CH?erators  shall  provide  the 
following  educationsd  courses: 

(1)  Reading  and  language  skills.  The 
basic  Job  Corps  reading  program  shall  be 
outlined  in  a  Reading  Handbook,  to  be 
issued  by  the  Director,  Job  Corps,  and 
shall  be  used  by  all  centers.  It  shall  con¬ 
sist  of  three  major  segments:  beginning 
reading,  covering  literacy  skills  from 
zero  to  the  equivalent  of  school  grade 
3.4;  graded  reading,  covering  skills  from 
3.5  to  7.4;  and  advanced  reading,  cover¬ 
ing  7.5  and  above.  Each  of  the  major 
reading  segments  shall  contain  multiple 
graduated  skill  levels.  A  supplementary 
language  and  study  skills  program  shall 
be  provided  as  needed  to  enhance  em¬ 
ployability  of  Individual  corpsmembers. 
Such  a  supplementary  progp'am  shall  in¬ 
clude  at  least  speech  improvement,  vo¬ 
cabulary  skills,  grammar  and  usage,  ref¬ 
erence  and  study  skills,  and  letter 
writing. 

(2)  Mathematics.  The  Job  Corps  basic 
mathematics  program  shall  be  described 
in  detail  in  a  Mathematics  Handbook 
which  shall  be  issued  by  the  Director, 
Job  Corps,  and  which  shall  be  used  by 
all  centers.  The  program  shall  follow  a 
skills  sequence  beginning  with  whole 
niunbers  operations  tgid  shall  include 
fractions,  measurements,  decimals  and 
percentages,  as  well  as  personal  and  con¬ 
sumer  math.  Instruction  shall  combine 
programmed  workbooks  and  computa¬ 
tional  exercises. 

(3)  Each  Job  Corps  center  shall  offer 
the  Job  Corps  Advanced  (jeneral  Educa¬ 
tion  Program  to  prepare  eligible  corps - 
members  for  the  high  school  equivalency 
tests  (GED)  given  through  the  Ameri¬ 
can  Council  on  Education.  The  use  of 
supplementary  materials,  particularly  in 
mathematics,  is  encouraged.  Qualifica¬ 
tions  for  entry  into  the  Advanced  Gen¬ 
eral  Education  Program  shall  be  a  skills 
level  at  or  above  that  required  for  com¬ 
pletion  of  the  basic  reading  and  math 
program.  Operators  shall  make  arrange¬ 
ments  with  local  testing  agencies,  usually 
State  Departments  of  Education,  for  ad¬ 
ministration  of  GED  tests,  and  shall  pay 
fees  charged  by  such  agencies  when  the 
corpsmember  taking  the  test  is  currently 
enrolled.  For  all  examinees  who  make 
qualifying  scores,  the  center  shall  initiate 
application  to  the  appropriate  State  for 
high  school  equivalency  certification. 
(Section  408(c) ) . 

(4)  World  of  Work.  Each  Job  Corps 
center  shall  conduct  a  World  of  Work 
program  for  all  corpsmembers  that  de¬ 
velops  constructive  work  attitudes  and 
employability  skills.  This  program  shall 
follow  the  format  of  the  basic  program 
developed  by  the  Director  of  Job  Corps. 
The  centers  may  augment  this  with  other 
materials.  The  program  shall  include 
units  on  job  attitudes,  sources  of  job  in¬ 
formation,  job  application  forms,  inter¬ 
viewing,  consumer  education,  and  a  final 
unit  on  exit  readiness.  Vocational  in¬ 
structors  shall  serve  as  consultants  on 
structuring  the  World  of  Work  course,  in 
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coordination  with  the  education,  health, 
and  residential  living  staff. 

(5)  Health  education.  A  comprehen¬ 
sive  health  education  program  shall  be 
provided  to  all  corpsmembers  as  soon  as 
possible  after  enrollment.  Coordination 
among  the  center  staff  shall  be  arranged 
by  the  Center  Director  when  responsi¬ 
bility  Is  divided  for  different  types  of 
health  training.  Sufficient  time  shall  be 
scheduled  to  see  that  corpsmembers  com¬ 
plete  at  least  the  following  subjects,  for 
which  curriculum  guidance  shall  be  pro¬ 
vided  by  the  national  office:  (1)  introduc¬ 
tion:  “The  Importance  of  Health  Main¬ 
tenance;” 

(il)  “Nutrition;” 

(ill)  “Dental  Health;” 

(iv)  “Obtaining  Health  Care;” 

(v)  "Love,  Sex  and  The  Pamilj’ ;  ” 

(vi)  “Reproduction;” 

(vU)  “Venereal  Disease;” 

(vlii)  “First  Aid;” 

(ix)  “Emotional  First  Aid ;  ”  and 

(x)  *T)rugs  and  Their  Misuse.” 

(c)  Center  Directors  shall  provide  the 
following  courses  under  the  special  cir¬ 
cumstances  noted. 

(1)  Driver  education.  Trainees  in  vo¬ 
cations  where  the  possession  of  a  driver’s 
license  is  essential  for  employment  shall 
receive  driver  education,  and  shall  be 
given  first  priority  in  course  enrollment. 
Those  who  will  need  to  drive  to  and  from 
work  shall  have  second  priority.  The  pro¬ 
gram  shall  be  designed  to  meet  the  State 
licensing  requirements  for  classroom 
and/or  on  the  rocul  training  of  the  State 
in  which  the  center  is  located.  Driver 
education  trainees  shall  be  qualified  for 
federal  licenses  in  all  cases  in  which 
they  drive  such  vehicles. 

(2)  Bi-lingual  programs.  Selected  con¬ 
tract  center  operators  shall  develop  and 
maintain  bi-lingual  programs  tor  per¬ 
sons  of  limited  English  speaking  ability 
when  such  persons  constitute  a  signifi¬ 
cant  portlcm  of  their  corpsmember  popu¬ 
lations.  Guidelines  to  assist  centers  in 
the  development  of  such  programs  are 
available  from  the  national  office.  Such 
centers  shall  be  selected  by  regional  of¬ 
fices,  In  consultation  with  the  national 
office,  and  provision  for  such  programs 
shall  be  included  in  their  contracts.  Re¬ 
gional  offices  shall  arrange  for  the  assign¬ 
ment  of  selected  applicants  needing  bi¬ 
lingual  programs  to  the  centers  where 
such  programs  are  available. 

(d)  Avocational  courses  and  services 
for  corpsmembers  should  include  a  struc¬ 
tured  program  of  phsrsical  education,  in¬ 
cluding  rules,  techniques,  and  practice 
In  major  sports.  This  program  may  be 
scheduled  as  part  of  the  corpsmember 
day.  Center  Directors  are  encouraged  to 
schedule  it  after  hours  whenever  compe¬ 
tent  instructors  are  available  (section 
408(a)). 

§  97a.53  Vocaliuiial  Irainiiig. 

(a)  All  center  operators  shall  provide 
individualized  vocatkmal  training  for  all 
corpsmembers.  Such  training  shall  be 
designed  to  develop  the  specific  skills 
necessary  for  placement  in  the  vocation 
for  adilch  the  corpsmember  is  being 
trained. 


(b)  All  center  operators  shall  use  train¬ 
ing  achievement  records  and  occupa¬ 
tional  training  guides  which  shall  be  de¬ 
veloped  by  the  Director,  Job  Corps.  Other 
Job  corps  approved  training  guides  or 
records,  such  as  those  developed  by  vari¬ 
ous  unions  to  establish  entrance  require¬ 
ments  into  apprenticeship  programs,  may 
also  be  used. 

(c)  Training  shall  be  provided  either 
through  classroom  and  shop/laboratory 
programs,  o^  on  work  projects,  or  both. 
Work  experience  shall  be  provided  when¬ 
ever  feasible. 

(d)  Initial  selection  of  the  vocational 
training  courses  shall  be  negotiated  and 
written  ihto  contract  requirements  or, 
in  the  case  of  federally-operated  CCC’s 
shall  be  set  forth  annually  for  each  cen¬ 
ter  in  a  plan  drawn  up  by  the  national 
office  on  the  basis  of  requests  sulunltted 
by  the  federal  operator,  and  the  recom¬ 
mendations  of  the  regional  office. 

(e)  Any  changes  in  vocational  course 
offerings  and  training  curricula  at  fed¬ 
erally-operated  (XX!’s  and  at  those  con¬ 
tract  centers  which  have  multi-regional 
input  shall  require  the  approval  of  the 
national  office.  Changes  at  contract  cen¬ 
ters  having  only  regional  input  shall  be 
approved  by  regional  offices,  except  for 
nationally  contracted  union  programs, 
modifications  of  which  shall  require  prior 
national  offioe  approval. 

(f)  Criteria  for  initial  selection  and 
subsequent  changes  in  center  vocational 
course  offerings  shall  be  the  degree  of 
placement  opportunities  and  the  poten¬ 
tial  for  upwaifi  mobility. 

(g)  Center  Directors  shall  see  that  all 
vocational  training  projects  comply  with 
the  applicable  provisions  of  the  Davis - 
Bacon  Act,  40  UB.C.  267a-5. 

(h)  Job  Corps  shall  not  establish  voca¬ 
tional  training  programs  which  require 
no  prior  skill  or  training  to  obtain  a  Job. 
(Section  408(a)). 

§  97m.54'  CK'cupatinnul  expluralion  pro¬ 
gram. 

An  occupational  exploration  program 
shall  be  provided  by  all  centers  for  each 
corpsm^nber,  unless  the  individual  has 
already  chosen  a  vocation  and  is  quali¬ 
fied  for  entry  into  training.  'The  program 
shall  include  at  least : 

(a)  Classroom  presentation  of  suffi¬ 
cient  length  to  cover  the  nature  and  re- 
quirerftents  of  the  training  in  each  voca¬ 
tional  program  offered  the  center  and 
related  Job  information,  e.g.,  wages, 
hours,  working  conditions,  employment 
opportunities,  union  requirements,  train¬ 
ing.  and  entry  qualification; 

(b)  Structured,  hands-on  Job  experi¬ 
ence  in  each  available  training  program 
in  which  the  corpsmember  expresses 
Interest,  to  last  for  the  period  of  time 
necessary  to  achieve  an  understanding  of 
what  the  training  is  like;  and 

(c)  Placement  of  each  corpsmember 
in  a  vocational  training  program  no  later 
than  30  calendar  days  fnun  the  date  of 
arrival  on  center,  unless  an  exception  to 
this  rule  is  allowed  in  an  individual  case 
by  the  regional  office. 

§  97a.55  Off-center  training. 

The  Center  Director  should  develop  off- 
center  non-professional  vocational  train¬ 


ing  oi^OTtunities  feu*  those  corpsmembers 
who  need  training  In  vocations  not 
offered  on  center  either  because  of  the 
small  number  of  corpsmembers  requiring 
such  training  or  berause  of  cost  benefit 
ccmslderatlons.  Requests  for  off-center 
training  involving  five  or  more  slots  at  a 
specific  training  site  should  be  submitted 
to  the  regional  office  for  approval.  When 
Job  Corps  has  not  approved  a  training 
achievement  record  for  such  vocational 
training,  one  shall  be  developed,  either 
"before  or  after  the  training  begins,  and 
approved  by  the  regional  offices,  which 
shall  send  an  information  copy  to  the  na¬ 
tional  office  (section  408(b) ) . 

§  97a. 56  Scheduling  of  training. 

TTie  amount  of  time  appointed  to 
each  corpsmember’s  education  and  voca¬ 
tional  training  shall  be  determined  by 
the  maximum  benefits  system. 

§  97a.57  Certification  and/or  licencing. 

Whenever  feasible,  the  operator  shall 
make  arrangements  for  the  certification 
and/or  licensing  of  corpsmembers  in 
those  occupational  areas  for  which  this 
is  required  for  employment  or  will  en¬ 
hance  enH>loyment.  Training  provided 
should  enable  the  corpsmember  to  ob¬ 
tain  such  certification  or  licensing  in  the 
state  where  he  or  she  will  seek  employ¬ 
ment. 

§  97a.58  Purchase  of  'vocational  sup¬ 
plies  and  equipment. 

( a)  When  the  possession  of  to(fis  of  the 
trade,  vocational  clothing  or  other 
equipment  is  a  prerequisite  to  ^ploy- 
ment,  centers  may  elect  to  develop  plans 
for  the  low-cost  sale  of  su<di  supplies 
and  equipment  to  corpsmembers.  "Voca¬ 
tional  instructors  for  both  union  and 
non-union  programs  shall  apin-ove  the 
selection  of  supplies  and  equipment  to 
be  provided.  Such  plans  shall  be  in  writ¬ 
ing  and  shall  contain  the  following 
information: 

(1)  Vocational  offering  and  occupa¬ 
tional  code: 

(2)  The  niunber  of  corpsmembers  nor¬ 
mally  engaged  in  this  vocational  offering 
at  the  center; 

(3)  The  number  of  program  completers 
per  month;  and 

(4)  A  IM  of  required  tools,  clothing 
and  other  equipment,  including  the  price 
of  each  item,  the  total  price  of  supplies 
and  equipment  needed  by  each  corps - 
member  for  each  vocational  offering  and 
the  source  of  supply.  The  center  shall 
screen  all  potential  sources  of  procure¬ 
ment.  government  and  private,  to  get  the 
best  quality  for  the  least  cost. 

(b)  "When  such  a  plan  in'volves  any  an¬ 
ticipated  additional  center  cost,  the  cen¬ 
ter  shall  ask  for  regional  office  approval 
prior  to  the  plan’s  implementation. 

(c)  In  centers  with  such  plans,  corp.s- 
members  shall  be  advised  of  the  oppor¬ 
tunity  to  purchase  vocational  supplies 
and  equipment  at  reduced  costs  early  in 
their  vocational  training  programs. 

§  97a.59  Work  experience. 

(a)  Center  Directors  shall  emphasize 
and  implement  programs  of  work  ex¬ 
perience  for  corpsmembers  through  cen- 
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ter  program  aetivities  or  through  ar¬ 
rangements  with  employers.  Work  ex¬ 
perience  training  shall  be  under  actual 
working  conditions  and  should  enhance 
the  employability,  responsibility  and  con¬ 
fidence  of  corpsmembers.  All  work  ex- 
p>erience  shall  be  relevant  to  the  indi¬ 
vidual  corpsmember’s  vocational  train¬ 
ing.  Such  work  experience  shall  conform 
to  the  applicable  provisions  of  the  Fair 
Labor  Standards  Act  (FLSA) ,  29  U.S.C. 
201-19. 

(b)  Center  Directors  shall  observe  the 
following  limitations  in  establishing  work 
experience  programs: 

(1)  Corpsmembers  under  18  years  of 
age  shall  not  be  assigned  to  hazardous 
work; 

(2)  The  objects  produced  or  services 
rendered  on  the  center  shall  not  be  sold 
in  the  community  unless  the  Center  Di¬ 
rector  is  satisfied  that  such  products  or 
services  are  not  readily  available  from 
private  sources  in  the  area.  Such  work 
or  services  may  be  sold  to  corpsmembers 
or  employees  at  cost; 

(3)  Centers  shall  not  assign  corpsmem¬ 
bers  to  work  experience  involving  the 
construction,  alteration,  and  repair  of 
buildings  or  projects  if  such  work  is  cus¬ 
tomarily  and  historically  performed  un¬ 
der  federal  contracts  or  grants  valued 
at  $2,000  or  more; 

(4)  Work  experience  programs  with¬ 
out  pay  may  be  arranged  with  any  Fed¬ 
eral,  State  or  municipal  agency,  but  only 
if  the  w’ork  is  not  covered  by  the  Fair  La¬ 
bor  Standards  Act: 

(5)  Any  work  experience  arranged  for 
employment  not  covered  by  the  Fair 
Labor  Standards  Act  shall  have  prior 
regional  office  approval. 

(6)  When  work  experience  with  pay  is 
arranged  by  the  Center  Director,  the 
corpsmember: 

(i)  Shall  be  considered  a  joint  em¬ 
ployee  of  the  Job  Corps  and  the  work 
experience  employer; 

(ii)  May  be  considered  to  be  receiving 
in  Job  Corps  benefits  such  as  room, 
board,  clothing  allowances,  and  living 
allowances  the  equivalent  of  up  to  25 
hours  per  week  of  the  FLSA  wages  for 
up  to  six  weeks; 

(iii)  After  six  weeks,  shall  receive  at 
least  25  percent  of  the  applicable  FLSA 
wage  for  up  to  25  hours  work  per  week; 
and 

(iv)  Shall  always  receive  the  appli¬ 
cable  FLSA  wage  for  any  more  than  25 
hours  per  week  worked  (section  408(a) ) . 

§  97a.60  LeUuro  time  employment. 

A  Center  Director  may  authorize  gain¬ 
ful  leisure  time  employment  of  corp»s- 
members  as  long  as  such  employment 
does  not  interfere  with  requir^  sched¬ 
uled  activities. 

§  97a.61  Health  care  and  services. 

(a)  The  center  operator  shall  provide 
for  all  corpsmembers  a  comprehensive 
health  program  from  admission  until 
termination  from  the  Job  Corps.  The 
program  shall  include  at  least: 

(1)  Routine  medical,  dental,  and 
mental  health  care,  including  a  daily  sick 
call,  and  any  necessary  specialist  re¬ 
ferrals  and/or  consxiltations,  and  written 


arrangements  for  on  center  infirmary 
care  and  off  center  inpatient  csue; 

(2)  Ready  access  to  emergency  medi¬ 
cal,  dental,  and  mental  health  care  on  a 
24-hour  basis,  including  first  aid  on 
center: 

(3)  Qualified  persotmel,  adequate 
facilities,  necessary  equipment,  suiH>lies 
and  transportation  for  routine  and 
emergency  medical,  dental,  and  mental 
health  services;  and 

(4)  Environmental,  health  services 
pursuant  to  §  97a.ll6”of  this  Part. 

(b)  The  Center  Director  shall  obtain 
written  consent  from  a  parent  or  legal 
guardian  of  corpsmembers  who  are 
under  the  age  of  majority  each  time  he 
or  she  requires  other  than  routine  medi¬ 
cal  or  surgical  treatment.  The  consent 
form  obtained  by  the  screening  agency 
prior  to  enrollment  shall  serve  as  au¬ 
thorization  for  routine  health  care.  In 
emergency  situations,  the  Center  Direc¬ 
tor  may  make  an  exception  to  the  re¬ 
quirement  for  consent  when  a  parent  or 
guardian  of  a  corpsmember  under  the 
age  of  majority  cannot  be  reached,  and 
this  is  so  documented  in  the  corpsmem¬ 
ber’s  health  record. 

(c)  Except  in  emergency  situations, 
the  Center  Director  shall  obtain  ap¬ 
proval  from  the  regional  office  staff  prior 
to  authorizing  any  hospitalization  which 
health  professionals  estimate  will  exceed 
30  days  in  duration  or  $1,000  in  cost. 

§  97a.62  Physical  standards  and  medical 
evaluation. 

(a)  Center  physicians  shall  provide 
current  signed  and  dated  standing 
orders,  which  shall  be  kept  in  the  cen¬ 
ter’s  health  unit,  indicating  the  care  and 
procedures  which  shall  be  carried  out  by 
center  health  p>ersonnel.  These  orders 
shall  include  at  least  guidance  concern¬ 
ing  emergency  procedures,  procedures 
performed  by  nonphysician  personnel, 
care  of  commonly  encountered  health 
conditions,  and  administrative  pro¬ 
cedures. 

(b)  The  center  physician  shall  also 
provide  a  set  of  written  standing  orders 
for  the  guidance  of  non-health  person¬ 
nel  when  dealing  with  health  emergen¬ 
cies. 

(c)  Within  the  first  24  hours  of  arrival 
on  the  center,  the  CJenter  Director  shall 
see  that  each  corpsmember  has  a  cur¬ 
sory  medical  inspection  to  determine  if 
any  hazardous  health  condition  exists. 

(d)  All  corpsmembers  shall  complete 
a  Report  of  Medical  History  form  and 
receive  a  definitive  medical  examination 
by  a  physician  within  2  weeks  of  arrival 
on  center.  The  results  of  this  examina¬ 
tion  shall  be  recorded  on  the  Report  of 
Medical  Examination  form. 

(e)  The  center  physician  shall  ar¬ 
range  for  any  necessary  specialized  test¬ 
ing,  examination,  treatment,  and/or  con- 
sulation  whenever  a  health  problem  is 
suspected. 

(f)  The  center  physician  shall  ar¬ 
range  for  any  necessary  Inpatient  care, 
or  recommend  an  alternative  disposition 
if  such  inpatient  care  is  not  practicable. 

(g)  The  Center  Director  shall  arrange 
for  a  physical  evaluation  for  each  corps- 
member  who  is  to  be  transferred  or  who 


is  being  considered  for  medical  termina¬ 
tion. 

§  97a.63  Ocular  care. 

The  Center  Director  shall  arrange  for 
the  referral  to  an  optometrist  or  oph¬ 
thalmologist  of  corpsmembers  with 
simple  uncorrected  refractive  errors  evi¬ 
denced  by  a  visual  acuity  of  20/40  or 
worse  on  the  Snellen  chart  or  with  scores 
of  J6  or  worse  on  the  Jaeger  chart  or  50 
percent  or  worse  in  visual  efficiency.  The 
center  shall  furnish  glasses  as  needed. 
Only  in  cases  of  refractive  error  when 
the  improvement  in  vision  from  contact 
lenses  would  be  substantially  greater 
than  from  glasses  shall  contact  lenses  be 
provided. 

§  97a.64  Immunization. 

(a)  Centers  shall  provide  for  a  basic 
immunization  series  and  for  any  neces¬ 
sary  prophylactic  immunization  and  re¬ 
immunization  of  corpsmembers,  com¬ 
mencing  no  later  than  the  entrance 
medical  examination,  and  may  also  im¬ 
munize  center  staff  and  their  families 
who  share  the  same  environmental  ex¬ 
posure.  Corpsmembers  may  be  exempted 
from  any  immunization  by  the  center 
physician  for  medical  reasons.  Enrollees 
who  arrive  with  documented  current  im¬ 
munization  shall  also  be  exempted.  A 
record  for  each  person  immunized  shall 
be  kept  on  the  Job  Corps  Immunization 
Record  form. 

(b)  The  Director,  Job  Corps,  shall 
periodically  issue  standards  for  im¬ 
munization  practices  in  Job  Corps.  These 
standards  shall  be  based  upon  recom¬ 
mendations  of  the  Center  for  IMsease 
Control  of  the  Department  of  Health, 
Education,  and  Welfare,  and  shall  be  ad¬ 
hered  to  by  centers. 

§  97a. 65  Coniniunirablc  disease  control. 

(a)  Corpsmembers  shall  not  handle 
food  or  engage  in  food  preparation  ac¬ 
tivities  until  after  they  satisfactorily 
complete  the  entrance  medical  examina¬ 
tion. 

(b)  The  Center  Director  shall  arrange 
for  the  immediate  examination  by  a 
physician  of  all  appropriate  center  per¬ 
sonnel  and  corpsmembers  when  any  case 
of  hepatitis,  meningitis,  tuberculosis,  or 
any  significant  number  of  cases  of  gas¬ 
troenteritis  or  other  serious  communi¬ 
cable  disease  occurs. 

(c)  The  Center  Director  shall  report 
all  cases  of  gonorrhea  and  syphillis  to 
State  and/or  local  health  departments 
in  accordance  with  State  and  local  laws. 
Center  physicians  shall  deal  with  all 
cases  of  venereal  disease  in  accordance 
with  the  current  recommendations  of  the 
venereal  disease  branch  of  the  National 
Center  for  Disease  Control,  U.S.  Depart¬ 
ment  of  Health,  Education,  and  Welfare. 

(d)  Rabies  prophylaxis  and  tetanus 
wound  management  shall  be  given  in  ac¬ 
cordance  with  the  standards  of  the  Pub¬ 
lic  Health  Service  Advisory  Committee 
on  Immunization  Practice. 

§  97a.(^  Dental  care. 

(a)  The  Center  Director  shall  arrange 
for  an  oral  Inspection  of  each  corpsmem¬ 
ber  at  the  8€une  time  as  the  cursory 
physical  examination. 
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(b)  The  Center  Director  shall  arrange 
for  each  corpemember  to  have  a  Class 
II  dental  examination  as  described  by 
the  American  Dental  Association  be> 
tween  the  90th  and  120th  day  after  en¬ 
rollment.  Roiitine  dental  care  beyond  the 
examination  is  volimtary  on  the  part  of 
corpsmembers,  except  that  the  center 
physician  or  dentist  shall  require  neces¬ 
sary  treatment  upcai  the  identlflcatiwi  of 
a  c{Hnmunlcable  condltimi  which  threat¬ 
ens  the  health  of  the  corpemember  or 
ottiers : 

(b)  Dental  X-rays  shall  be  authorized 
only  by  a  dentist,  and  pregnant  corps- 
women  shall  not  be  x-rayed  without  con¬ 
sultation  with  the  center  phsrsician.  On- 
center  X-ray  equipment  shall  comply 
with  applicable  Federal  and  State  laws 
regarding  leaded  walls,  radiation  leak¬ 
age,  and  protection  of  personnel. 

(c)  The  center  shall  provide  for  restw- 
atlve  treatment  for  corpsmembers  with 
the  priority  of  such  treatment  based  on 
the  condition’s  urgency.  The  assignment 
of  such  priorities  shall  be  made  at  the 
time  of  the  initial  dental  examination. 

§  97a.67  Pregnancy. 

(a)  Center  Directors  shall  keep  preg¬ 
nant  women  in  Job  Corps  through  the 
seventh  gestational  month  if  they  desire 
to  stay  and  if  there  is  a  good  probability 
based  (m  a  fimctional  evaluatiem  that 
they  can  complete  a  defined  segment  of 
the  program  by  that  time. 

(b)  Center  Directors  shall  arrange  for 
the  provision  of  comprehensive  support 
services  to  pregnant  corpsmembers 
including: 

(1)  All  necessary  pre-natal  care  in¬ 
cluding  hospitalization  and  emergency 
delivery,  until  medical  termination  with 
an  appr(^rlate  referral;  and 

(2)  Comprehensive  pregnancy  coun¬ 
seling  including  the  possibility  for  Job 
Corps  retention,  termination  and  read- 
mlssicm  pri^tlces,  and  the  alternatives 
for  dealing  with  pregnancy. 

(c)  Only  after  obtaining  signed  con¬ 
sent  from  the  corpswoman  shall  any  in¬ 
dividual  notify  the  pers<»i  legally  respon¬ 
sible  for  a  corpsmember  or  anyone  else 
that  she  is  pregnant. 

§  97a.68  Mental  health. 

(a)  Ihe  Cmter  Director  shall  provide 
a  mental  health  consultant  on  center. 
Such  consultant’s  re^nslbllity  shall  be 
primarily  to  give  training  and  consulta¬ 
tion  to  those  staff  members  who  are  in 
direct  contact  with  corpsmembers.  How¬ 
ever,  the  ccmsultant,  with  the  concur¬ 
rence  of  the  Center  Director,  shall  also 
provide  or  arrange  for  direct  services  to 
corpsmembers  such  as  mental  health 
evaluations  and  psychological  testing 
when  necessary. 

(b)  The  Center  Director,  in  consulta¬ 
tion  with  the  regional  ofBce,  shall  deter¬ 
mine  how  much  on-center  time  shall  be 
spent  by  the  mental  health  ccmsultant  in 
on-going  staff  consultation  aiul  training, 
and  how  much  in  individual  cmisulta- 
tions  with  corpsnvoubers,  but  the  total 
time  spent  for  these  activities  shall  not 
be  less  than  2  hours  per  week  per  100 
corpsmembers. 


(c)  In  the  event  oi  a  mental  health 
emergency,  when  a  corpsmember’s  be¬ 
havior  endangers  his  or  her  own  life  or 
the  lives  of  others,  the  Center  Director 
Shan  request  the  assistance  of  local  medi¬ 
cal  and/or  law  enforcement  personnel. 
If  restraint  is  required,  the  Center  Direc¬ 
tor  shaU  allow  only  that  amount  of  phys¬ 
ical  restraint  necessary  to  prevent  the 
corpsmember  from  harming  himself  or 
herself  or  others  or  from  damaging 
property. 

(d)  When  a  corpsmember  is  taken  into 
custody  by  the  police  and  his  or  her  be¬ 
havior  indicates  possible  emotional  dis¬ 
turbance.  the  Center  Director  shaU  make 
every  effort  to  arrange  for  prcxnpt  men¬ 
tal  health  evaluation  and  treatment. 

(e)  The  center  shall  not  provide  long¬ 
term  psychiatric  treatment  to  a  corps- 
member  when  this  treatment  would  re¬ 
quire  significant  expenditure  of  iM'ogram 
funds  or  staff  time.  Corpsmemt^rs  who 
need  this  kind  of  care  shall  be  referred 
to  adequate  psychiatric  facilities  at  no 
cost  to  Job  Corps  and  shall  be  medically 
terminated. 

§  97a.69  Drug  u^e  and  abuse. 

Each  Center  Director  shall  see  that 
corpsmembers  who  have  problems  related 
to  drugs,  including  alcohed,  are  provided 
counseling  or  other  therapeutic  assist¬ 
ance.  Each  Center  Director  shall  also 
arrange  to  provide  corpsmembers  and 
staff  members  with  current  and  accurate 
information  on  the  effects  of  such  drug 
misuse. 

§  978.70  Sex  related  issues. 

The  center  shall  provide  counseling 
and  medical  services  for  corpsmembers 
whose  sexual  behavior  Interferes  with 
their  ability  or  the  ability  of  others  to 
participate  in  the  Job  Corps  program. 
When  resolution  of  such  problems  is  not 
possible  within  the  Job  Corps  setting, 
corpsmembers  with  such  problems  shall 
be  medically  terminated. 

§  97a.71  Death. 

(a)  If  a  corpsmember  dies,  the  center 
shall: 

(1)  Promptly  notify  the  next  of  kin 
by  telephone,  where  feasible,  and  by  tele¬ 
gram,  with  txmfirmatlon  requested; 

(2)  Delay  public  announcement  or 
Issuance  of  a  news  release  concerning 
the  death  until  next  of  kin  are  notified; 

(3)  Notify  the  regional  and  natkmal 
health  offices  by  telephtme  or  wire  within 
6  hours  of  the  center’s  knowledge  of  the 
death,  giving  pertinent  personal  vital 
statistics  and  related  information  about 
the  death; 

(4)  Notify  the  appropriate  District 
Office  of  Workmen’s  Compensation  Pro¬ 
grams  Of  the  death  and  the  circum¬ 
stances  surrounding  it,  including  wheth¬ 
er  the  death  occurred  during  perform¬ 
ance  of  duty,  and  file  appropriate  forms 
with  that  office. 

(5)  Inform  the  next  of  kin  of  any  pos¬ 
sible  benefits  which  may  be  available 
from  Federal  Jtai4(^ees'  Compensation 
If  death  occurred  dining  the  perfoRn- 
ance  of  duty.  If  it  did  hot  so  occur,  notify 
them  that  the  government  shall  pay  only 


for  expenses  invedved  in  the  preparation 
and  trsumiortation  of  the  remains  to  a 
mortuary  in  the  area  selected  by  the  next 
of  kin; 

(6)  Consult  the  decedent’s  family  as 
to  final  disposition  of  the  remains  before 
any  final  action  is  taken  in  this  regard ; 
and 

(7)  If  the  next  of  kin  refuses  to  accept 
the  ronains,  arrange  for  burial  at  a  site 
close  to  the  center  and  at  a  cost  not  to 
exceed  the  sunount  authorized  in  sec¬ 
tion  8134(a)  of  the  Federal  Employee’s 
CTompensation  Act  (FBCA),  Pub.  L.  93- 
416  as  amended. 

§  97a.72  Reporting  critical  medical  ^ilu- 
ations. 

The  Center  Director  shall  immediately 
r^?<Mrt  critical  medical  situations  to  the 
regional  office  with  an  informatiem  copy 
to  the  national  health  office,  as  well  as 
to  the  local  health  officer  in  the  case  of 
communicable  disease.  Such  critical  sit¬ 
uations  shall  Include  at  least  the  follow¬ 
ing: 

(a)  Any  case  of  botulism;  chancroid; 
diptheria;  hepatitis;  meningitis,  pedio- 
myelitis;  Rocky  Mountain  Spotted  Fever; 
S3qdiills,  primary  m:  secondary;  tubercu¬ 
losis;  tyi^oid,  or  paratyphoid  fever; 

(b)  Any  case  (d  rabies  or  tetanus;  and 

(c)  Outbreaks  of  conjunctivitis  or 
Kerato-conjunctivitis ;  gastzooiteritis ; 
including  food  poisoning;  scarlet  fever; 
or  streptococcal  sore  throat; 

(d)  Severe  reactions  to  immunizatioli 
or  administration  of  medication;  and 

(e)  Serious  injury,  death,  and  condi¬ 
tions  likely  to  result  in  death. 

§  97a.73  Residential  support  services. 

(a)  All  (Tenter  Directors  shall  pro¬ 
vide  for  residential  support  services 
structured  as  an  integral  part  of  the 
overall  training  program.  This  service 
shall  Include  a  secure,  attractive  physical 
and  social  environment,  seven  days  a 
week,  24  hours  a  day,  designed  to  en¬ 
hance  learning  and  personal  develop¬ 
ment.  The  goal  of  such  services  shall  be 
to  produce  an  atmosphere  which  pro¬ 
motes  corpmember  productivity  without 
extravagance  and  hzeury.  All  corpsmem- 
including  non-residoits  while  they  are  on 
center,  shall  be  provided  with  the  fiill 
program  of  services. 

(b)  Centers  shall  operate  residential 
facilities  which  are  well  maintained  and 
which  comply  with  applicable  Federal, 
State  and  local  safety,  health  and  hous¬ 
ing  codes  for  multi-purpose  group  resi¬ 
dences.  The  number  of  corpsmembers 
assigned  to  each  living  area  should  be 
rdatively  small  in  order  to  encourage 
the  growth  of  self  discipline  and  of  sup¬ 
portive  group  relationships.  In  residen¬ 
tial  facilities: 

(1)  Bathnxans  and  showers  shall  be 
brightly  lit  and  clean; 

(2)  Dormttmry  facilities  shall  include 
multi-purpose  room(s)  sufficient  for  the 
needs  of  corpsmembers; 

(3)  Furnishings  shaU  Include  good 
beds,  linens.  Mankets,  adequate  locked 
storage  space  lor  eadi  corpsmember’s 
belongings,  comfortable  chairs  and  work/ 
study  areas,  television  sets,  good  lighting. 
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and  all  housekeeping  tools  necessary  for 
maintenance.  Including  washers,  dryers, 
and  Ironing  tacilitles;  and 

(4)  Corpsmembers  shall  provide  nec¬ 
essary  housekeeping. 

(c)  Residential  advisors  or  responsible 
substitutes  shall  adequately  supervise 
each  residence  during  hours  when 
corpsmembers  are  present  and  maintain 
a  running  log  of  all  signlflcant  events, 
lliey  shall  assist  corpsm^nbers  by:  (1) 
Fostering  a  dormitory  atmosphere  con¬ 
ducive  to  corpsmember  personality  and 
character  development  Including  an  un¬ 
derstanding  of  the  cultural  backgrounds, 
life  styles,  attitudes,  outlook,  and  needs 
of  their  fellows; 

(2)  Maintaining  order  and  a  secure  at¬ 
mosphere  in  the  dorms,  and  by  operat¬ 
ing  a  system  which  accounts  for  the 
whereabouts  of  corpsmembers  assigned 
to  their  dormitOTies  during  and  after 
class  hours; 

(3)  Providing  individual  and/or  group 
guidance; 

(4)  Conducting  periodic  reviews  of 
progress  in  corpsmembers’  personal,  so¬ 
cial,  placement,  behavior,  and  leadership 
development; 

(5)  Responding  promptly  and  appro¬ 
priately  in  the  event  of  illness,  injury, 
emotional  traiuna,  arrest,  trouble  at 
home,  or  maladjustment  to  center  life; 

(6)  Encouraging  participation  in  rec¬ 
reation/ avocational  activities  and  in 
corpsmember  government;  and 

(7)  Conducting  periodic  dormitory 
meetings  for  purposes  of  mutual  infor¬ 
mation  sharing  (section  407(a)). 

§  97a.74  Recreation/avorationul  pro¬ 
gram. 

(a)  The  center  operator  shall  develop 
a  recreation/ avocational  program  to  be 
carried  out,  for  the  most  part,  after  class 
hours  and  on  weekends,  and  holidays. 

(b)  Corpsmembers  shall  participate  in 
the  planning  and  implementation  of 
such  activities. 

(c)  All  recreation/avocational  center 
programs  shall  include  the  following 
c<xnponents  whenever  feasible:  (1)  Cul¬ 
tural  events; 

(2)  Sports  and  physical  fitness; 

(3)  Arts  and  crafts; 

(4)  Community  activities; 

(5)  Movies,  live  shows,  and  special 
events;  and 

(6)  Reading  and  reference  materials. 
Including  a  suitably  stocked  library, 
either  on  or  off  center,  which  is  accessible 
on  weekdays,  evenings,  and  weekends. 

(d)  Each  Center  Director  shall  provide 
supervision,  instruction,  and  facilities, 
tither  on  or  off  center,  for  carrying  out 
thla  program,  utilizing  corpsmember  rec¬ 
reational  aides  whenever  feasible. 

(e)  Tools,  sports  equipment,  athletic 
clothing  and  related  items  shall  be  lent 
to  corpsmembers  on  an  as-needed  basis 
and  shall  be  returned  to  the  center. 

(D  The  sale  for  individual  coipsmem- 
ber  profit  of  arts  and  crafts  objects  made 
with  c«iter-provlded  materials  shall  be 
prohibited  (section  408 (a) ). 


§  97a.75  Laundry,  mail  and  telephone 
service. 

(a)  Center  operators  shall  provide  ade¬ 
quate  laundry  services  for  corpsmembers, 
who  shall  be  encouraged  to  laimder,  iron 
and  repair  their  personal  clothing. 

(b)  The  Center  Director  shall  establish 
a  system  for  prompt  delivery  of  mail  re¬ 
ceived  by  corpsmembers  in  a  manner 
which  protects  the  confidentiality  of  such 
mail,  and  shall  arrange  for  a  sufficient 
number  of  conveniently  located  pay 
telephones  for  corpsmember  use. 

§  97a.76  Counseling. 

(a)  Each  center  operator  shall  estab¬ 
lish  an  ongoing  structured  counseling 
program  which  shall  be  focused  on  indi¬ 
vidual  corpsmember  needs.  It  shall  be 
conducted  by  counselors,  residential  ad¬ 
visors  and  other  staff  as  appropriate, 
imder  the  cognizance  of  the  professional 
counseling  staff. 

(b)  Counseling  services  shall  cover  at 
least  four  basic  areas: 

(1)  Personal  and  social  development; 

(2)  Education; 

(3)  Vocation^  trainiiig  and  place¬ 
ment;  and 

(4)  Periodic  assessments  of  each 
corpsmember’s  progress. 

(c)  The  Center  Director  shall  establish 
counselors’  work  schedules  so  that  coun¬ 
selors  are  available  to  corpsmembers 
after  the  educati<Mi/vocational  day  into 
the  early  evening  hours.  Counselors’  of¬ 
fices  shall  be  so  located  on  center  that 
accessibility  to  the  corpsmember  popula¬ 
tion  is  facilitated. 

(d)  Individual  and  small  group  coun¬ 
seling  shall  be  made  available  to  all 
corpsmembers,  both  on  a  regularly 
scheduled  and  an  as-needed  basis. 

(e)  Each  counselor  shall  meet  at  least 
once  per  month  with  those  residential 
advisors  serving  the  same  corpsmember 
group  to  assess  each  corpsmember’s 
progress,  identify  problems,  and  develop 
a  consistent  and  fair  approach  in  their 
dealings  with  each  corpsmember. 

(f)  A  confidential  counseling  record 
for  each  corpsmember  shall  be  main¬ 
tained  only  in  the  counselor’s  office  and 
shall  include  a  brief  running  account  of 
all  significant  counseling  contacts  (sec¬ 
tions  408(a)  and  412  (a)  and  (b)). 

§  97a.77  Iiitergroup  relations  program. 

Every  Job  Corps  center  shall  conduct 
a  structured  intergroup  relations  pro¬ 
gram  designed  to  reduce  prejudice,  pre¬ 
vent  discriminatory  b^avior  by  staff 
and  corpsmembers,  and  increase  under¬ 
standing  among  racial/ethnic  groups. 
Technical  assistance  materials  shall  be 
made  available  by  the  Job  Corps  to  assist 
in  the  development  of  this  program.  The 
program  should  include  at  least:  (a)  In¬ 
formation  for  corpsmembers  about  the 
history  and  ccmtributions  of  various 
racial/ethnic  groups; 

(b)  Small  group  discussions  about 
specific  kinds  of  behavior  or  speech 
which  may  cause  tension  or  misunder¬ 
standing  among  ^ial/ethnlc  groups; 
and 


(c)  Planned  activities  for  leisure  time 
relating  to  the  customs  and  Interests  of 
a  variety  of  racial/ethnic  groups. 

§  97a.78  Incentives  system. 

(a)  Each  center  shall  establish  and 
maintain  its  own  incentives  system  for 
corpsmembers.  Incentives  shall  Include 
at  least  Increases  in  living  allowances, 
special  awards,  and  prizes,  such  as  tro¬ 
phies  and  certificates  for  outstanding 
achievement  in  specific  areas. 

(b)  The  corpsmember  government 
shall  be  involved  in  developing,  operat¬ 
ing,  and  evaluating  the  effectiveness  of 
the  system. 

(c)  Some  incentives  shall  be  geared 
to  the  improvement  by  individual  corps- 
members  in  their  own  level  of  achieve¬ 
ment  rather  than  on  their  success  in 
competition  with  other  corpsmembers. 

§  97a. 79  Corpsmember  government  and 
leadership  programs. 

(a)  Each  center  shall  establish,  with 
maximum  corpsmember  participation,  an 
elected  corpsmember  government. 

(b)  Each  center  shall  also  establish 
and  maintain  a  structured  corpsmember 
leadership  training  program  with  staff 
advisors. 

§  97a. 80  Corpsmember  welfare  associa¬ 
tions. 

(a)  The  Center  Director  shall  develop 
a  plan  for  the  organization  and  opera¬ 
tion  of  a  corpsmember  welfare  associa¬ 
tion,  to  be  run  by  an  elected  corpsmem¬ 
ber  association  coimcil  with  the  help  of 
a  staff  advisor.  ITiis  plan  shall  Include 
the  proposed  method  of  establishment 
and  operation,  use  of  concessions,  sources 
of  revenue,  and  an  acounting  system. 
Prior  to  implementation  the  Center  Di¬ 
rector  shall  submit  the  plan  to  the  re¬ 
gional  office  for  approval,  except  for 
those  centers  operated  by  Federal  agen¬ 
cies,  which  shall  request  approval  of  the 
plan  through  their  agency  channels,  and 
shall  submit  a  copy  of  the  approved  plan 
to  the  regional  office. 

(b)  The  plan  shall  conform  to  the  fol¬ 
lowing  requirements:  (1)  The  Center 
Director  shall  establish  a  welfare  asso¬ 
ciation  fund,  to  be  managed  and  con¬ 
trolled  by  the  association  council.  Reve¬ 
nues  may  come  from  such  sources  as 
snackbars,  vending  machines,  discipli¬ 
nary  fines,  and  pay  telephones.  No  fed¬ 
erally  appropriated  funds  shall  be  used 
to  operate  the  corpsmember  welfare  as¬ 
sociation’s  activities; 

(2)  The  corpsmember  welfare  associa¬ 
tion  coimcil,  in  consultation  with  other 
corpsmembers,  shall  make  recommenda¬ 
tions  to  the  Center  Director  for  expendi¬ 
ture  of  its  fimds.  Center  Directors  shall 
allow  the  funds  to  be  used  only  to  operate 
activities  or  make  purchases  or  loans 
which  clearly  benefit  the  corpsmembers; 
and 

(3)  ’The  corpsmember  welfare  associa¬ 
tion  council  shall  maintain  its  own  ac¬ 
counting  system,  which  shall  be  subject 
to  audit  by  the  regional  office  except  that 
federal  agencies  which  operate  centers 
shall  audit  their  own  corpsmember  wel¬ 
fare  association  systems. 
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§  97a.81  Evaluation  of  corpsmember 
profEreM  (Bfaximum  Benefits  Sjt- 
lem). 

(a)  The  Center  Director  shall  Imple¬ 
ment  a  Maximum  Benefits  System  to 
evaluate  the  progress  of  each  corpsmem- 
ber.  The  system  shall  provide  for  the 
establishment  of  Progress/Performance 
Evaluation  Panels  iP/PEP).  The 
P/PE3*’s  shall: 

(1)  Consist  of  at  least  one  staff  mem¬ 
ber  from  lack  of  the  education,  voca¬ 
tional  training  and  counseling  program 
areas; 

(2)  Receive  progress  evaluation  re¬ 
ports  from  instructors,  counselors,  resi¬ 
dential  advisors,  and  other  staff  as  ap¬ 
propriate  in  time  for  each  P/PEP’s  meet¬ 
ing  about  an  individual  corpsmember; 

(3)  Meet  initially  to  evaluate  the 
progress  and  review  the  training  sched¬ 
ule  of  each  corpsmember  with  one  week 
after  completion  of  the  Occupational  Ex- 
I^oratlon  Program; 

(4)  Meet  at  least  every  60  days  after 
the  initial  evaluation  to  make  periodic 
assessments  of  each  corpsmember’s  per¬ 
formance  In  all  program  areas; 

(5)  Have  additional  meetings  with 
corpsmembers  at  the  corpsmember’s  re¬ 
quest  or  at  the  request  of  a  staff  member 
concerning  any  aspect  of  the  center  pro¬ 
gram; 

(6)  Arrange,  whenever  feasible,  for 
for  corpsmeml^r  to  be  present  at  each 
meeting  where  his  or  her  case  Is  to  be 
discussed; 

(7)  Make  recommendations  already 
known  to  the  corpsmember  Involved  to 
the  Center  Director  about  suqh  matters 
as  course  or  scheduling  changes,  allow¬ 
ance  Increases,  Incentive  awards,  and 
readiness  for  entry  into  the  exit  pro¬ 
gram;  and 

(8)  Inform  coi'p>smembers  about  ac¬ 
tions  they  should  take  to  Improve  per¬ 
formance  and  of  all  recommendations 
the  panel  decides  to  make  to  the  Center 
Director. 

(b)  The  Center  Director  shall  review 
the  recommendations  of  the  P/PEP;  ap¬ 
prove,  deny,  or  amend  them;  and  notify 
the  P/PEP  and  the  corpsmember  of  the 
decision  reached  (secs.  408(ai  and  412 

(a)). 

§  97a.82  Food  scr^  iro. 

(a)  Centers  shall  provide  corpsmeni- 
bers  with  meals,  which  shall  be  nutri¬ 
tionally  well-balanced,  of  good  quality 
and  sufBclent  In  quantity.  Military 
master  menus  may  be  used  as  guides. 

(b)  The  Center  Director  shall  see  that 
food  is  prepared  and  seiwed  In  a  sanitary 
manner.  Anyone  who  handles  or  pre¬ 
pares  food  shall  meet  State  or  local  food 
handling  requirements,  whichever'  are 
stricter,  and  be  free  from  communicable 
diseases  as  verified  by  medical  examina¬ 
tion. 

(c)  Centers  shall  charge  non -corps- 
members,  except  for  full-time  volunteers 
working  on  centers,  for  food  provided  to 
them.  Such  charges  shall  be  sulficient  to 
cover  the  cost  of  the  food  and  its  prep¬ 
aration,  and  have  regional  office  ap¬ 
proval.  Only  the  regional  office  may 
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make  exertions  to  this  provision  In 
uzuisual  drciim  stances. 

(d>  Oenter  Directors  shall  see  that 
dining  areas  are  pleasant,  sanitary  and 
well-maintained. 

§  97a.83  Allowances  and  allotments. 

(a)  Centers  operated  under  ctmtract 
by  the  Commonwealth  of  Puerto  Rico 
shall  pay  all  allowances  and  allotments 
described  In  this  section  directly  to 
corpsmembers  or  their  allottees  pursuant 
to  contract  provisions. 

(b)  In  all  other  cases,  the  Center  Di¬ 
rector  shall  arrange  for  the  payment  of 
corpsmember  allowances  and  allotments 
in  the  right  amounts  and  at  the  right 
times  by  seeing  that : 

(1)  All  forms  necessary  to  authorize 
such  paymmt  are  correctly  completed 
and  submitted  to  the  U.S.  Army  Finance 
and  Accoimting  Center  (Fliuince  Center) 
pursuant  to  the  interagency  agreemmt 
between  the  Department  of  Labor  smd 
the  Department  of  Defense.  Instructions 
for  completion  and  submission  of  these 
forms  shall  be  found  in  the  Forms  Prep¬ 
aration  Handbook;  and  that 

(2)  A  system  Is  established  at  the 
center  for  the  prompt  delivery  to  corps- 
members  of  allowance  checks  received 
from  the  Finance  Center  and  for  tiie 
prompt  correction  of  any  errors  In  the 
amount  of  such  checks. 

(c)  Whenever  an  error  is  discovered  in 
a  form  already  submitted  to  the  Finance 
Center,  the  Center  Director  shall  notify 
the  Finance  Center  immediately.  After 
termination.  If  an  overpayment  is  made 
In  a  corpsmember’s  final  living  and  read¬ 
justment  allowance  payment  because  the 
center  erroneously  authorized  a  readjust¬ 
ment  allowance,  failed  to  report  mone¬ 
tary  advances  to  a  corpsmonber  which 
should  have  been  deducted,  or  delayed 
the  submission  of  correct  forms,  the 
Center  Director  shall  reimburse  the 
amount  of  the  overpasunent  to  the  Fi¬ 
nance  Center.  The  Finance  CJenter  shall 
send  any  underpayment  discovered  di¬ 
rectly  to  the  terminated  corpsmember. 

(d)  Pursuant  to  the  Interagency 
agreement,  the  Finance  Center  shall 
make  accurate  and  timely  payments  and 
submit  reports  to  the  national  office. 

(e)  Newly  enrolled  and  readmitted 
corpsmembers  shall,  receive  an  Initial 
monthly  living  allowance  of  $30. 

(f)  Incentive  increases  In  the  monthly 
living  allowance,  based  on  time  and  per¬ 
formance  in  Job  Corps,  may  be  given  In 
increments  of  $5  per  month,  up  to  a 
maximum  of  $50  per  month.  Reductions 
in  the  monthly  living  allowance  may  be 
made  on  the  basis  of  poor  performance 
using  the  same  method,  but  not  below 
$30  per  month. 

(g)  Living  allowances  shall  accrue 
fnxn  the  date  of  initial  departure  for  the 
center  to  the  date  of  schedule  arrival 
home,  except  during  periods  of  AWOL  or 
leave  without  pay  and  allowances.  Such 
allowances  shall  be  paid  semi-monthly. 

(h)  The  Center  Director  shall  give 
each  newly  enrolled  corpsmember  an 
allocation  for  living  expenses  of  $15,  to 
be  distributed  in  amounts  of  not  more 
than  $5  per  week  from  the  center’s  Im- 
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prest  or  petty  cash  fund.  R^^ayments  of 
the  initial  allocation  shall  be  deducted 
fnmi  the  corpsmember’s  final  readjust¬ 
ment  or  living  allowance  check. 

(1)  Corpsmembers  shall  also  receive  a 
readjustment  allowance  of  $50  for  each 
month  of  participation  in  Jobs  Corps 
after  their  termination  from  the  program 
If  they  have  remained  In  the  Job  Corps 
for  at  least  180  days  or  if  they  terminate 
after  90  days  as  program  or  maximum 
benefits  completers.  In  unusual  circum¬ 
stances,  such  as  death  or  medical  ter¬ 
mination  of  a  corpsmember.  the  regional 
office  may  approve  a  readjustment  al¬ 
lowance  for  a  youth  who  remains  in  the 
program  for  less  than  90  days. 

(j)  Center  Directors  may,  after  seeing 
that  enough  readjustment  allowances 
are  in  the  corpsmember’s  account,  and 
at  the  corpsmember’s  request,  pay  ad¬ 
vances  on  readjustment  allowances  to 
corpsmembers  of : 

(1)  Up  to  75  percent  of  the  readjust¬ 
ment  allowance  to  those  who  are  already 
placed; 

(2)  Up  to  $150  to  those  who  are  not 
placed: 

(3)  Up  to  $250  to  those  departing  the 
center  for  an  employment  interview;  and 

(4)  During  enrollment,  up  to  the  total 
amount  in  the  corp6membM‘’s  account 
to  those  who  have  extraordinary  finan¬ 
cial  obligations. 

(k)  Any  advances  in  readjustment  al¬ 
lowances  which  differ  from  the  regula¬ 
tions  set  forth  In  paragraph  (J)  of  this 
section  or  are  requested  for  health  pur¬ 
poses  shall  have  prior  regional  office 
approval. 

(l)  Corpsmembers  who  are  placed  pi  lor 
to  leaving  the  center  shall  receive  the  re¬ 
adjustment  allowance  owed  in  a  lump 
sum  directly  from  the  Finance  Center 
after  termination.  Corpsmembers  who 
are  not  placed  on  jobs  prior  to  leaving 
the  center  shall  receive  any  owed  read¬ 
justment  allowance  through  a  placement 
agency. 

(m)  Corpsmembers  may  authorize  a 
deduction  from  their  monthly  readjust¬ 
ment  allowance  of  $5,  $10,  $15,  $20.  or 
$25.  which  shall  be  matched  by  an  equal 
amoimt  from  Job  Corps  funds  and  sent 
as  an  allotment  each  month  by  the  Fi¬ 
nance  Center  to  their  spouse  or  de¬ 
pendent  children  If  such  spouse  or 
dependent  child(ren)  reside  in  a  State, 
the  District  of  Coliunbia,  or  any  other 
area  subject  to  the  jurisdiction  of  the 
United  States. 

The  screening  agency  shall  verify 
whether  the  proposed  allottee  Is  a  spouse 
or  dependent  child  of  the  corpsmraiber. 
Chily  one  allotment  shall  be  authorized 
per  corpsmnnber.  Allotments  shall  be 
paid  for  complete  calendar  memths  only. 
The  effective  date  ot  the  aUotment  shall 
be  the  first  day  of  the  first  full  calendar 
month  after  application  for  an  allotment 

(n>  The  following  kinds  oi  deductions 
shall  be  made  when  aiH>licable  from  .a 
corpsmember’s  living  and/or  readjust¬ 
ment  allow'ance  provided  that  at  least  a 
$7  earned  living  allowance  per  pay  period 
Is  paid  to  the  corpsmember; 

(1)  Social  security  taxes  (FICA)  ; 

(2)  Income  taxes; 
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(3>  Fines  levied  by  the  Center  Director 
up  to  $5  pay  period; 

(4l  Authorized  contributlcms  for  an  al¬ 
lotment;  and 

(5)  Any  indebtedness  the  youth  has 
charged  against  the  living  and/or  read¬ 
justment  allowances. 

(o)  Corpsmembers  who  are  AWOL 
shall  not  be  paid  living  or  readjustment 
allowances  for  such  period  (sections  409 

(a)  (c)  and  (d) ) . 

(p)  In  the  event  of  a  corpsmembers’ 
death,  any  amount  due.  including  the 
amount  of  any  unpaid  readjustment 
allowance,  shall  be  paid  in  accordance 
with  the  provisions  of  5  U.S.C.  5582. 

(q)  Instructions  for  completion  and 
dlstiibution  of  all  forms  required  to  im¬ 
plement  the  provisions  of  this  section 
^all  be  foimd  in  the  Forms  Preparation 
Handbook. 

§  97a.84  Qothing. 

The  center  operator  shall  provide 
clothing  for  all  corpsmembers  by  means 
of  a  cash  allowance  and  by  government 
Issue,  as  appr(H}riate.  Conditions  under 
which  clothing  shall  be  provided  include: 

(a)  A  cash  allowance  shall  be  given  to 
each  corpsmember  for  the  purchase  of 
clothing.  Instructions  issued  by  the  na- 
ticmal  office  shall  state  the  amoimts  to 
be  provided  during  the  first  and  second 
years  of  enrollment,  with  the  second 
year’s  allowance  being  substantially  less 
than  the  first.  These  Instructions  shall 
be  published  in  the  Federal  Register. 

(b)  Clothing  necessary  for  vocational 
training  shall  be  issued  to  all  corpsmem¬ 
bers.  Such  issue  clothing  shall  remain 
the  property  of  the  government,  and,  ex¬ 
cept  for  expendable  or  womout  items  and 
in  emergency  situations  shall  be  re¬ 
turned  to  the  center  by  the  corpsmem¬ 
ber,  either  on  termination  or  when  no 
longer  needed.  Other  issue  clothing  may 
be  given  to  corpsmembers,  and  shall  be¬ 
come  their  property  if  they  complete  a 
program  or  remain  in  the  Job  Corps  for 
at  least  180  days.  If  not,  all  but  expend¬ 
able  items  shall  be  turned  in  for  reissue. 

(c)  Transferring  corpsmembers  shall 
take  all  sqspropriate  issue  clothing  with 
them  to  the  new  center. 

§  97a.85  Tort  and  oth'*r  claims. 

(a)  Corpsmembers  shall  be  con¬ 
sidered  Federal  employees  for  purposes 
of  the  Tort  Claims  Act  (28  U.S.C.  2671, 
2672,  2677-9)  (section  416(a)(3)).  In 
the  event  a  corpsmember  is  accused  of 
Involvement  in  the  damage,  loss  or  de¬ 
struction  of  the  property  of  others,  or 
of  causing  personal  Injury  to  or  the 
death  of  other  individual(s) ,  claims  may 
be  filed  by  the  owner(s)  of  the  property, 
the  injur^  person(s),  or  by  a  duly  au¬ 
thorize  agent  or  legal  representative  of 
the  claimant  to  the  Center  Director.  The 
Center  Director  shall  collect  all  of 
the  facts  and  submit  the  claim  to  the 
regional  solicitor’s  office  for  a  decision, 
except  when  Federal  agencies  operating 
centers  have  been  given  responsi¬ 
bility  for  processing  and  deciding  upon 
such  claims. 

(b)  Whenever  there  is  loss  or  dam¬ 
age  to  pers(ms  or  property,  which  is 


believed  to  have  resulted  from  operation 
of  a  Job  Corps  center  and  to  be  a  proper 
charge  against  the  govemm^t,  and  such 
loss  or  damage  is  not  cognizable  under 
the  Tort  Claims  Act,  a  claim  for  such 
damage  may  be  submitted  by  the 
owner(s)  ot  the  pn^ierty.  the  injured 
pers(m(s) ,  or  by  a  duly  authorized  agent 
of  the  claimant  to  the  regional  office 
which  shall  consider  the  facts  and  may 
settle  the  claim  in  an  amount  not  to  ex¬ 
ceed  $500.  A  claim  may  be  considered 
for  payment  if  it  arises  out  of  a  wrong¬ 
ful  act  or  omission  of  a  corpsmember 
while  the  corpsmember  is  in  performance 
of  duty  status  (section  416(b) ) . 

(c)  The  Job  Corps  may  pay  claims  to 
corpsmembers  for  lost,  damaged,  or 
stolen  property,  up  to  a  maximum  of 
$200  when  such  loss  is  not  due  to  the 
negligence  of  the  corpsmember.  Corps- 
members  shall  always  be  compensated 
for  losses  when  they  are  the  result  of  a 
natural  disaster  or  when  the  corpsmem- 
ber’s  property  is  in  the  protective  custody 
of  the  (Center '  Director,  which  shall 
always  be  the  case  when  a  corpsmember 
is  absent  from  the  center  for  24  hours  or 
more.  The  Center  Director  shall  file  such 
claims  with  the  MA  regional  office  for  a 
determination  on  the  claim  and  promptly 
notify  the  corpsmember  and  the  center 
of  its  determination. 

(d)  Tort  and  other  claims  shall  be 
made  on  The  Claim  for  Damage  or  In¬ 
jury  form  or  a  similar  document,  sup¬ 
ported  by  necessary  justification.  In¬ 
structions  for  completion  and  submis¬ 
sion  of  the  CHaim  for  Damage  or  Injury 
form  shall  be  fovmd  in  the  Forms  Prep¬ 
aration  Handbook. 

(e)  When  appropriate,  the  Center  Di¬ 
rector  shall  assist  corpsmembers  to  claim 
against  other  sources,  e.g.,  from 
shiiH>ers  and  insurance  companies,  or 
through  civil  court  proceedings. 

§  97a.86  Federal  employee’s  eonipensa- 
tion. 

(a)  Corpsmembers  shall  be  considered 
Federal  employees  for  purposes  of  Fed¬ 
eral  Employee’s  compensation  (FEC) 
pursuant  to  sec.  416(a)  (2)  of  the  Act. 

(b)  Resident  corpsmembers  shall  be 
considered  to  be  in  the  “performance  of 
duty’’  as  Federal  employees  from  the 
date  they  leave  their  home  and  begin 
authorized  travel  to  their  center  of  as¬ 
signment  imtil  the  date  they  arrive  at 
the  official  travel  destination  as  au¬ 
thorized  by  the  Center  Director  upon 
their  termination  from  the  Job  Con>s. 
During  this  period  the  youths  shall  be 
known  as  “corpsmembers,"  and  this 
period  shall  constitute  their  period  of 
Job  Corps  enrollment.  During  this  period 
corpsmembers  shall  be  considered  as  in 
performance  of  duty  at  all  times,  during 
any  and  all  of  their  activities,  24  hours  a 
day,  seven  days  week. 

(c)  Non-resident  corpsmembera  shall 
be  considered  to  be  in  the  performance 
of  duty  as  Federal  employees  from  the 
time  they  arrive  at  any  scheduled  center 
activity  or  program  imtil  thifey  leave  such 
activity  or  program. 

(d)  No  corpsmember  shall  be  consid¬ 
ered  as  being  in  performance  of  duty 


status  if  he  or  she  is  absent  without  of¬ 
ficial  authorization  <AWOL) . 

(e)  In  (xxnputing  compensation  bene¬ 
fits  for  disability  or  death,  the  monthly 
pay  of  a  corpsmember  shall  be  deemed 
that  received  imder  the  entrance  salary 
for  a  grade  GS-2  employee,  and  5  U.S.C. 
8113  (a)  and  (b)  shall  apply  to  corps- 
members. 

(f)  Compensation  for  disability  shall 
not  begin  to  accrue  imtil  the  day  follow¬ 
ing  the  date  on  which  the  injured  corps- 
member  completes  his  or  her  Job  Corps 
termination. 

(g)  Whenever  a  corpsmember  is  in¬ 
jured,  develops  an  occupationally  related 
illness,  or  dies  while  in  the  performance 
of  duty,  the  Center  Director  shall  im¬ 
mediately  comply  with  the  procedures 
set  out  in  the  Employment  Standards 
Administration  regulations  at  20  CFR 
Chapter  1,  as  amended  at  40  FR  6876. 
The  Center  Director  shall  also  see  that 
a  thorough  investigation  of  the  circum¬ 
stances  and  a  medical  evaluation  are 
made,  and  shall  see  that  required  forms 
are  filed  with  the  Office  of  Worker’s 
Compensation  Programs  (OWCP)  dis¬ 
trict  office.  Application  forms  and  in¬ 
structions  for  their  completiMi  shall  be 
found  in  the  Forms  Preparation  Hand¬ 
book. 

§  97a. 87  StM'ial  Serurily. 

Corpsmembers  shall  be  covered  by 
Title  II  of  the  Social  Security  Act  (41 
U.S.C.  401  et  seq.)  and  shall  pay  appli¬ 
cable  federal  employment  taxes  (FICA) 
on  their  living  and  readjustment  allow¬ 
ances. 

§  97a.88  Iiironio  taxrA. 

(a)  Corpsmembers  shall  pay  Income 
taxes  pursuant  to  the  Internal  Revenue 
Code  of  1954  (26  U.S.C.  1  et  seq.).  Such 
taxes  shall  be  paid  on: 

(1)  The  living  allowance; 

(2)  The  readjustment  allowance,  in¬ 
cluding  any  portion  allocated  for  an 
allotment; 

(3)  The  cash  clothing  allowance;  and 

(4)  The  value  of  government  paid 
transportation  provided  to  and  from  cen¬ 
ter  for  home  and  emergency  leave^  and 
to  home  after  termination. 

(b)  The  value  of  meal  tickets  issued  to 
corpsmembers  shall  not  be  taxable. 

(c)  The  Center  Director  shall  see  that 
any  forms  required  to  effect  income  tax 
deductions  and  withholding  exemptions 
are  completed  by  the  corpsmember.  In¬ 
structions  for  completion  shall  be  found 
in  the  Forms  Preparation  Handbook. 

(d)  Income  taxes  shall  be  withheld 
from  the  foregoing  allowances  and  bene¬ 
fits  as  required  by  the  appropriate  tax 
withholding  tables  and  rules  (section 
416(a)  (D). 

(e)  Wage  and  tax  statements  shall  be 
sent  to  corpsmembers  by  the  Finance 
Center,  pursuant  to  the  interagency 
agreement. 

§  97a. 89  Emergency  use  of  personnel, 
equipment  and  facilities. 

(a)  If  Center  Directors  are  re¬ 
quested  by  public  officials  to  provide 
emergency  assistance  when  there  is  a 
threat  of  natural  disaster,  the  Center  Di- 
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rector  may  authorize  such  assistance, 
after  seeking  advice  fnxn  the  regional 
office  if  necessary.  Center  Directors  may 
ask  corpsmembers  to  volunteer  their 
servloes  to  help  in  such  cases,  and  shall 
arrange  for  any  added  center  expenses 
consequent  to  such  assistance  to  be  borne 
by  the  benefiting  organization. 

(b)  Upon  the  completion  of  each 
emergency  project,  the  Center  Director 
shall  submit  a  summary  report  of  the 
work  done  to  the  regional  office. 

§  97a.90  Limitations  on  the  use  of  corps- 
members  in  emergency  projects. 

(a)  No  corpsmember  shall  participate 
in  emergency  relief : 

(1)  In  connection  with  labor  short¬ 
ages,  strikes,  riots,  or  civil  disturbances: 

(2)  On  private  property  to  i»x)mote 
the  self-interest  of  private  individuals  or 
groups,  except  as  incidental  to  authorized 
emergency  work; 

(3)  If  it  lasts  long  enough  to  detract 
from  his  or  her  educational  and  voca¬ 
tional  training,  in  which  case  rotation  of 
corpsmembers  should  be  considered;  or 

(4)  For  fire  suppression  except  when 
the  corpsmember  volunteers,  has  com¬ 
pleted  a  fire  control  training  program, 
is  18  years  of  age  and  in  good  physical 
condition,  is  used  only  in  support  of 
compensated  fire-fighters,  and  is  paid  by 
the  benefiting  organizatimi  at  the  same 
rate  as  other  fire-fighters.  Corpsmembers 
shidl  not  work  for  a  greater  number  of 
hours  per  day  than  other  fire-fighters 
nor  in  mopping-up  operations  after  a 
fire. 

§  97a.91  Corpsmember  abscnco*. 

(a)  Corpsmembers  shall  accrue  annual 
leave  at  a  rate  of  1  calendar  day  for  each 
pay  period  during  which  the  corpsmem¬ 
ber  is  entitled  to  a  living  allowance  for  at 
least  8  days.  Accrual  shall  commence  on 
the  day  the  corpsmember  initially  de¬ 
parts  for  a  center  and  end  on  the  date 
of  his  or  her  scheduled  arrival  home. 

(b)  Annual  leave  shall  continue  to 
accrue  during  periods  of  home,  emer¬ 
gency  and  administrative  leave  with  al¬ 
lowances  and  shall  be  suspended  only 
during  absences  without  approved  leave 
and  administrative  leave  without  allow¬ 
ances. 

(c)  Corpsmembers  shall  not  be  paid  at 
termination  for  accrued  unused  leave. 

(d)  Corpsmembers  may  use  accrued 
leave  at  any  time  subject  to  the  approval 
of  the  Center  Director.  Annual  leave 
with  transportation  at  government  ex¬ 
pense,  however,  shall  be  allowed  only 
after  the  corpsmember  has  spent  6 
months  in  Job  Corps,  and  only  once  per 
year  of  enrollment  (section  409 (b> ) . 

(e)  Corpsmembers  shall  also  be  eligi¬ 
ble  for  emergency  leaves  of  up  to  12  days 
each.  The  Center  Director  may  grant 
such  leave,  with  transportation  at  gov¬ 
ernment  expense,  so  that  a  corpsmember 
may  visit  his  or  her  family  in  case  of  a 
death,  imminent  death,  or  serious  illness 
or  injury,  after  verificatimi  of  the  emer¬ 
gency.  However,  if  the  corpsmember  has 
had  a  home  leave  or  an  emergency  leave 
at  government  expense  within  the  pre¬ 
ceding  6  months,  prior  approval  for  the 


new  leave  shall  be  obtained  from  the  re¬ 
gional  office.  The  Center  Director  may 
extend  emergency  leave,  after  verifying 
the  need,  beyond  12  days.  Such  exten¬ 
sions  shall  be  without  allowances. 

(f)  The  Center  Director  may  grant 
administrative  leave  to  corpsmembers 
with  allowances  and  transportation  at 
government  expense  for  a  period  up  to 
30  days  for  situations  such  as: 

(1)  Securing  necessary  medical  or 
dental  treatment  away  from  the  center 
which  has  been  prescribed  by  an  appro¬ 
priate  health  professional ; 

(2)  Being  temporarily  housed  off- 
center  as  a  precaution  against  harm  or 
injury  to  self  or  others; 

(3)  Appearing  in  court  as  a  complain¬ 
ant  or  witness; 

(4)  Appearing  before  a  probation  or 
parole  board; 

(5)  Attending  or  participating  in  spe¬ 
cial  projects  or  civic  functions;  and 

(6)  Unavoidable  transportation  delays. 

(g)  Administrative  leave  without  al¬ 
lowances  or  government  paid  transporta¬ 
tion  may  also  be  granted  by  the  Center 
Director  to  a  corpsmember  for  other  rea¬ 
sons  with  the  prior  approval  of  the  re¬ 
gional  office.  Such  leave  shall  always  be 
granted  to  corpsmembers  who  are  absent 
due  to  incarceration  until  termination 
pursuant  to  sec.  97a.36(a)<7)  of  this 
Part  or  their  return  to  the  center. 

(h)  The  Center  Director  may  author¬ 
ize  a  pass  for  a  corpsmember  for  up  to  72 
hours.  Such  a  pass  shall  not  be  considered 
as  leave  Transportation  shall  be  at  the 
corpsmember’s  expense. 

(i)  The  Center  I^ector  shall  establish 
and  maintain  a  system  which  accoimts 
for  the  whereabouts  of  each  corpsmem¬ 
ber  at  all  times.  The  system  shall  include 
a  record  of  excused  and  unexcused  ab¬ 
sence  from  all  scheduled  activities,  passes 
taken,  and  sdl  absences  from  the  center, 
and  an  accurate  leave  record,  showing 
leave  accrued  and  taken. 

( j )  When  it  is  determined  that  a  corps- 
member  is  AWOL,  the  Center  Director 
■shall  immediately  begin  attempts  to  lo¬ 
cate  him  or  her,  and  shall  notify  con¬ 
cerned  parties  such  as  parents,  comis, 
and  the  screening  agency.  The  corps- 
member’s  personal  belongings  shall  be 
inventoried  and  secured  by  the  center. 

§  97«.92  Legal  »<T>ioes  to  corpsmeni- 
bera. 

(a)  The  Center  Director  shall  make 
every  effort  to  assure  corpsmembers  of 
effective  and  competent  legsd  representa¬ 
tion  in  criminal  cases  and  in  certain  civil 
cases,  and  to  provide  additional  legal 
services  as  needed. 

(b)  The  Center  Director  shall  estab¬ 
lish  a  system  for  obtaining  local  attor¬ 
neys  willing  to  represent  corpsmembers 
facing  criminal  proceedings.  A  list  of  such 
local  attorneys  shall  be  maintained  and 
updated  as  necessary. 

(c)  The  Center  Director  shall  see  that 
corpsmembers  who  are  to  be  interrogated 
by  law  enforcement  officials  as  suspects 
in  criminal  cases  are  advised  that  they 
may  secure  a  lawyer  to  represent  them 
during  the  interrogahon.  Job  Corps  shall 
pay  tor  such  legal  services  if  required  by 
the  Corpsmember. 


(di  Job  Corps  shall  help  provide  legal 
services  for  corpsmembers  In  criminal 
cases  and  shall  pay  for  such  services  in 
all  criminal  cases  except: 

(1)  When  a  corpsmember  is  AWOL 
when  the  offense  is  committed; 

(2)  When  the  corpsmember  is  ar¬ 
rested  for  an  offense  committed  before 
entering  Job  Corps; 

(3)  When  the  corpsmember  is  charged 
with  a  second  felony  after  being  con¬ 
victed  of  a  first  felony  committed  while 
he  or  she  was  enrcdled  in  Job  Corps; 

(4)  When  the  corpsmember  is  arrested 
for  a  third  misdemeanor  and  legal  serv¬ 
ices  were  provided  by  Job  Corps  in  the 
first  two  cases; 

(5)  When  a  corpsmember  is  charged 
with  an  offense  wh^  he  or  she  is  cm  ad¬ 
ministrative  absence  with  allowances, 
and  while  awaiting  trial  for  a  former 
offense. 

(6)  When  the  corspmember  refuses  to 
authorize  deduction  of  his  or  her  share  of 
the  legal  fees  from  his  or  her  allowances. 
In  this  event,  the  Center  Director  shall 
attempt  to  arrange  for  legal  representa¬ 
tion  by  an  attorney  appointed  by  the 
court. 

(d)  The  Center  Director  shall  imme¬ 
diately  report  to  the  regional  office  all  in¬ 
stances  in  which  legal  services  are  doiied 
under  paragraph  (c)  of  this  section  and 
may  request  a  waiver  of  the  requirements 
of  paragraph  (c)  by  the  regional  office. 

(e)  After  the  corpsmember  freely 
selects  an  attorney,  the  Center  Director 
shall  immediately  inform  the  attorney 
that  the  corp^ember  is  a  member  of  the 
Jobs  Corps,  that  the  Job  Corps  wishes 
the  corpsmember  to  receive  adequate 
legal  representation  and,  if  possible,  pre¬ 
trial  release  from  custo*^.  and  that  the 
client  is  the  corpsmember,  not  the  Job 
Corps,  although  payment  of  fees  will 
come  from  the  Job  Corps. 

(f)  The  Job  Corps  shall  compensate 
attorneys  in  criminal  cases  for  reason¬ 
able  expenses.  Compensation  shall  be  at 
the  rates  set  forth  in  the  Criminal 
Justice  Act  of  1964  (18  U.S.C.  3006A(c) ) . 
except  that  compensation  shall  not  ex¬ 
ceed  $1000  in  felony  cases  nor  $400  hi 
misdemeanor  eases  unless  additional 
piayment  is  approved  by  the  regional 
of!^.  When  an  attorney  represents  two 
or  more  corpsmembers  at  the  same  time, 
piayments  per  hour  shall  be  prorated 
among  the  eorpismembers.  Attorneys 
shall  bill  regicmal  offices  directly.  Proce¬ 
dures  for  billing,  and  authorization  of 
expienditures  for  private  investigation, 
expiert  witnesses,  spiecial  tests,  etc.,  ^all 
be  established  by  agreement  between  the 
center  opierator  and  the  regional  office. 

(g)  The  corpismember’s  share  of  the 
attorney’s  fees  in  criminal  cases  and  in 
civil  cases  other  than  commitment  pro¬ 
ceedings  shall  be  compHited  by  the 
regional  office  and  shall  be  deducted 
from  allowances  at  the  rate  of  $5  i>er 
hour  for  the  time  spjcnt  by  the  attorney 
in  court  and  $3  pier  hour  out  of  court,  up 
to  a  maximum  of  $50.  No  lefi^  costs  shall 
reduce  the  corpismember’s  living  allow¬ 
ance  below  $7  pier  pny  pierkxL 

(h)  In  exceptional  circumstances.  Job 
Cwrps  may  pay  appellate  counsel  except 
for  the  appieal  record,  which  the  attorney 
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should  have  prepared  at  the  State’s  ex¬ 
pense.  Such  payments  shall  be  approved 
before  every  level  of  the  appeal  by  the 
regional  office.  Recommendations  of  the 
attorney  shall  be  seriously  considered  In 
these  cases,  and,  if  the  attorney  believes 
a  notice  of  appeal  must  be  immediately 
prepared  and  filed,  it  may  be  done,  and 
the  attorney  shall  be  paid  for  time  spent 
hi  this  effort. 

(i)  When  a  corpsmember  entitled  to 
legal  services  is  arrested  at  a  distance 
from  the  center,  and  the  Center  Director 
Is  unable  to  arrange  for  the  provision  of 
legal  representation  and  bail,  the  re¬ 
gional  office  shall  make  such  arrange¬ 
ments. 

(j)  The  Center  Director  shall  pay  the 
bail  or  purchase  a  bail  bond  provided  the 
corpsmember  agrees  in  writing,  prior  to 
bail,  to  reimburse  the  Job  Corps. 

(lb  The  Center  Director,  if  the  corps- 
member  agrees  in  writing,  shall  advance 
the  corpsmember  up  to  $50  to  pay  fines, 
or  higher  amoimts  with  the  approval  of 
the  regional  office. 

(l)  Only  in  exceptional  cases  may  the 
regional  office  authorize  and  pay  a  rea¬ 
sonable  and  definite  amount  for  legal  ex¬ 
penses  in  civil  cases,  but  the  Center  Di¬ 
rector  shall,  whenever  feasible,  develop  a 
program  to  assist  members  to  obtain  free 
or  low-cost  assistance  in  civil  cases, 
utilizing,  e.g.,  neighborhood  legal  serv¬ 
ices. 

(m)  When  a  corpsmember  is  in  jail 
or  detention  at  a  location  near  the  center 
awaiting  trial  or  serving  a  sentence  of  60 
days  or  less,  the  Center  Director  shall 
visit  or  have  a  senior  staff  member  visit 
the  corpsmember  on  a  regulstr  basis  and 
shall  provide  any  assistance  needed  in 
the  area  of  health,  welfare,  safety,  per¬ 
sonal  affairs,  education,  and  training. 

The  visitor  shall  offer  to  assist  the 
corpsmember  in  developing  a  study  pro¬ 
gram,  and  in  supplying  books  and  train¬ 
ing  materials,  and  ^all  review  and  evalu¬ 
ate  the  corpsmember’s  study  and  train¬ 
ing  progress. 

§  97a.93  Voting  rights. 

(a)  The  Center  Director  shall  develop 
a  written  plan  to  enable  eligible  corps- 
members  and  staff  to  vote  either  locally 
or  by  absentee  ballot. 

(b)  Such  a  plan  shall  Include  provi¬ 
sions  that  the  Center  Director  shall: 

(1)  Advise  staff  and  corpsmembers  of 
their  rights  and  responsibilities  relative 
to  voting,  and  provide  them  with  current 
absentee  registration  and  voting  infor¬ 
mation; 

(2)  Disseminate  voting  information 
provided  by  Job  Corps; 

(3)  Furnish  assistance  on  voting  pro¬ 
cedures,  including  the  service  of  s(»ne- 
one,  authorized  to  attest  to  required 
oaths; 

(4)  Encourage  and  assist  eligible  vot¬ 
ers  to  send  for  absentee  ballots; 

(5)  Airange  for  ballots  to  be  marked  In 
secret  and  safeguarded  afterwards; 

(6)  Arrange  for  the  ballots  to  be 
mailed  on  time;  and 

(7)  Provide  ^transportation  to  the  ap¬ 
propriate  for  corpsmembers  dlgl- 


ble  to  vote  within  a  reasonable  distance 
from  the  center,  whenever  feasible. 

§  97a.94  Rights  relative  to  religion. 

The  right  to  worship  or  not  worship  as 
they  choose  shaU  not  be  denied  to  any 
corpsmember.  Religious  services  may  not 
be  held  on  center  unless  the  center  is  so 
isolated  as  to  make  transportation  to  and 
from  commimity  religious  facilities  im¬ 
practical.  If  religious  services  are  held  on 
center,  no  compensation  shall  be  paid  to 
those  who  conduct  such  services,  corps- 
members  shall  be  instructed  that  they  are 
not  obligated  by  Job  Corps  to  attend  such 
services,  and  services  shall  not  be  con¬ 
fined  to  one  religious  denomination. 

§  97a.93  Right  to  privacy. 

(a)  Each  corpsmember  shall  be  entitled 
to  privacy  in  keeping  with  the  right  to 
privacy  and  other  Federal,  State  and 
local  laws,  and  in  accordance  with  these 
regulations. 

(b)  The  Center  Director  shall  see  that 
each  corpsmember’s  area,  including  any 
storage  for  belongings,  remain  private. 
Neither  corpsmembers  nor  their  belong¬ 
ings  shall  be  searched  or  examined  except 
under  the  following  special  circum¬ 
stances  : 

(1)  General  inspections  of  corpsmem¬ 
ber’s  living  quarters  and  storage  areas 
shall  be  conducted  periodically. 

(2)  Searches  for  unauthorized  goods 
as  defined  in  §  97a.l0(qqq)  may  be  con¬ 
ducted  if  the  Center  Director  has  good 
reason  to  believe  these  are  being  hidden 
on  the  center.  The  Center  Director  shall 
assert  his  or  her  reasons  for  such  a  search 
immediately  before  or  after  the  search 
in  writing  to  the  regional  office.  Searches 
for  narcotics  or  other  dangerous  drugs 
shall  follow  the  procedures  set  out  by  the 
regional  director  of  the  Drug  Enforce¬ 
ment  Administration. 

(3)  Searches  may  be  conducted  for  evi¬ 
dence  to  be  used  in  criminal  prosecution. 
These  shall  always  be  done  by  a  law 
enforcement  officer  with  a  search  war¬ 
rant.  except  when  delay  would  endanger 
the  physical  well-being  of  corpsmembers. 

(4)  No  search  shall  be  wider  than  that 
necessary  to  accomplish  tJie  specific  pur¬ 
pose  of  the  search.  However,  if  imau- 
thorized  goods  are  foimd  as  a  result  of  a 
search,  these  may  be  confiscated. 

(c)  Personal  information  contained  in 
center  records,  as  well  as  any  private  ver¬ 
bal  or  written  communications  between 
corpsmembers  and  staff  members  shall  be 
held  in  confidence.  When  it  is  necessary 
for  a  staff  member  to  inform  others  about 
personal  Information  gdven  to  him  or  her 
by  a  corpsmember,  the  corpsmember 
shall  be  informed  of  this  and  the  reasons 
therefor.  Information  from  confidential 
records,  which  shall  Include  at  least 
health  records,  counseling  records,  and 
Juvenile  court  records  may  be  made 
available  to  other  staff  with  the  prior 
consent  of  the  corpsmember  by  those  who 
maintain  the  records  If  this  is  judged  to 
be  in  the  best  interests  of  the  corps- 
member.  No  copies  of  information  con¬ 
tained  In  confidential  records  shall  be 
made  or  kept  by  anyone  ncept  as  pro¬ 
vided  In  i  97a.96  of  this  Part. 


§  97a.96  Disclosure  of  information. 

(a)  The  Center  Director  shall  respond 
to  all  requests  for  information  or  records 
during  a  corpsmember’s  enrollment.  Af¬ 
ter  termination,  the  regional  office  to 
which  the  corpsmember’s  personnel  rec¬ 
ord  has  been  sent  shall  respond,  except 
that  requests  for  information  about  the 
corpsmember’s  health,  along  with  the 
corpsmember’s  health  record,  shall  be. 
sent  to  the  national  health  office  for 
reply. 

(b)  The  requesting  party’s  need  for 
Information  shall  be  balanced  against 
the  corp>smember’s  right  to  privacy. 
Doubtful  cases  shall  be  resolved  in  favor 
of  the  corpsmember’s  right  to  privacy. 

Difficult  problems  shall  be  resolved 
after  consultation  with  the  appropriate 
regional  solicitor.  No  records  or  Infor¬ 
mation  of  any  kind  about  the  corpsmem¬ 
ber  shall  be  released  to  anyone  without 
the  corpsmember’s  signed  ccmsent,  and, 
in  the  case  of  a  corpsmember  imder  the 
age  of  majority  the  signed  consent  of  the 
parent  or  legal  guardian,  except  as  other¬ 
wise  provided  in  this  Part,  and: 

(1)  A  corpsmember’s  name,  address, 
•age,  and  date  of  entry  may  be  released 
to  news  media  or  members  of  the  public: 

(2)  On  request,  parents  or  guardians 
and  probation  or  parole  officers  may  be 
given  information  regarding  a  corps¬ 
member’s  general  medical  condition 
and/or  achievement  in  the  program'; 

(3)  In  the  event  of  a  medical  or  psy¬ 
chiatric  emergency,  the  center  physician 
may  approve  release  of  medical,  be¬ 
havioral  and/or  counseling  information 
necessary  for  the  treatment  of  a  corps- 
member; 

(4)  A  corpsmember’s  name,  address, 
age,  former  residences,  dates  of  entry 
and/or  termination,  forwarding  address, 
and  other  leads  to  locate  a  corpsmem¬ 
ber  or  his  or  her  family  may  be  released 
to  State  or  Federal  law  enforcement 
agencies  or  other  government  investi¬ 
gators; 

(5)  Placement  agencies  shall  be  given 
a  summary  of  each  corpsmember’s  aca¬ 
demic  and  vocational  achievement  and 
general  biographical  information,  but  no 
information  from  confidential  records. 
Such  agencies  may  give  this  information 
to  prospective  employees,  schools  and 
training  institutions  when  this  will  assist 
in  the  placement  of  a  corpsmember. 

(c)  Corpsmembers  shall  have  access  to 
their  records,  and  Information  from  a 
corpsmember’s  record  shall  be  supplied 
to  the  corpsmember  on  request.  If  a 
corpsmember,  or  the  parent  of  a  corps- 
member  under  the  age  of  majority  ob¬ 
jects  to  any  information  in  the  record, 
he  or  she  may  request  a  hearing  before 
the  Center  Director  to  request  that  such 
Information  be  removed  or  modified. 
Should  this  request  be  denied,  the  Cen¬ 
ter  Director  ^all  prepare  a  written 
statement  of  the  reasons  therefor,  and 
the  corpsmember  and  his  or  her  parent 
or  legal  guardian  as  appropriate  may  also 
put  in  writing  their  objection  to  the  con¬ 
tent.  These  dociunents  shall  be  included 
In  the  corpsmember’s  personnel  record. 

(d)  The  regional  solicitor  shall  be  con¬ 
sulted  and  he  or  she  shall  make  a  prompt 
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determination  of  the  appropriate  re¬ 
sponse  whenever  a  sulH>oena  to  prodilbe 
a  corpsmember’s  records,  to  testify  con¬ 
cerning  such  records,  or  to  testify  con¬ 
cerning  a  corpsmember’s  activities  while 
enrolled  in  Job  Corps  is  received. 

(e)  No  corpsmember  records  or  infor¬ 
mation  about  corpsmembers  shall  be  sup¬ 
plied  to  any  researcher,  nor  shall  corps- 
members  or  staff  participate  in  any 
study,  directly  or  indirectly,  unless  the 
research  project  has  b^n  cleared 
through  the  regional  office  and  the  Di¬ 
rector,  Job  Corps.  In  the  case  where  re¬ 
search  is  to  be  done  at  a  center,  prior 
arrangements  shall  be  made  with  the 
Center  Director,  all  staff  and  all  corps- 
member  participation  shall  be  voluntary. 

(f)  No  research  project  shall  be  ap¬ 
proved  unless  the  researcher  guarantees 
to  protect  the  anonymity  of  all  staff  and 
corpsmembers  Involved  in  any  presenta¬ 
tion  of  the  results  of  such  study. 

§  97a.97  Disciplinary  procedures  and 
appeals. 

(a)  The  Center  Director,  with  center 
staff  and  corpsmember  partlciimtion  as 
set  forth  in  the  Corpsmember  Handbook, 
shall  be  responsible  for  developing  rea¬ 
sonable  rules  and  regulations  for  corps- 
members.  These  shall  Include  but  not  be 
limited  to  requirements  that: 

(1)  Reasonable  care  be  exercised  in  the 
use  of  center  facilities  and  equipment; 

(2)  Possession  of  unauthorized  goods 
as  defined  in  S  97a.l0(qqq)  be  prohibited; 

(3)  Gambling  on  center  be  prohibited; 

(4)  Maintaining  or  operating  private 
vehicles  on  center  be  prohibited; 

(5)  Physical  agression  with  intent  to 
Inflict  serious  bodily  harm  be  prohibited; 

(6)  Coercive  sexual  activity  be  pro¬ 
hibited; 

(7)  The  lending  of  money  at  interest 
be  prohibited; 

(8)  Persistent  disobedience  of  center 
regulations  and  serious  disruptive  be¬ 
havior  be  prohibited;  and 

(9)  Repeated  or  prolonged  absences 
from  duty  be  prohibited. 

(b)  The  Center  Director,  with  the  as¬ 
sistance  of  the  center  standards  officer 
appointed  by  the  Center  Director,  and 
with  staff  and  corpsmember  participa¬ 
tion  as  set  forth  in  the  Corpsmember 
Handbook,  shall  be  resp>onsible  for  de¬ 
veloping  reasonable  sanctions  and  for  ap¬ 
propriately  matching  such  sanctions  to 
the  breaking  of  the  rules  set  out  in  the 
Corpsmember  Handbook. 

Such  sanctions  shall  include  at  least 
the  following: 

(1)  Spoken  and  written  reprimands: 

(2)  Susp>€nsion  of  privileges,  except 
that  suspension  of  dining  hall,  canteen, 
and  religious  privileges  shall  be  pro¬ 
hibited; 

(3)  Fines,  except  that  no  corpsmember 
shall  be  fined  more  than  $5  per  offense 
or  per  pay  period  and  there  shall  be  no 
carry-over  of  fines  from  one  pay  period 
to  another.  When  a  fine  is  imposed,  the 
Center  Director  shall  give  the  corpsmem¬ 
ber  a  receipt,  forward  the  fine  with  a  copy 
of  the  receipt  to  the  Corpsmember  As¬ 
sociation  Welfare  Council,  and  retain  a 
record  of  the  fine  for  audit  purposes. 


Pines  shall  be  used  sparingly  as 
sanctions. 

(4)  Restriction  to  center  ground  not 
exceeding  30  days; 

(5)  Reduction  in  the  living  allowance 
down  to  a  minimum  of  $30  per  month 
but  not  in  amounts  to  exceed  $5  in  any 
one  month; 

(6)  Restitution  by  repair  or  payment 
for  property  damaged  willfully  or 
through  negligence  or  misappropriation, 
except  that  no  corpsmember  shall  be 
charged  more  than  $300  for  such 
damage; 

(7)  Disciplinary  discharges  from  the 
Job  Corps:  except  that  no  disciplinary 
discharge  shall  be  given  to  a  corps- 
member:  (i)  Prior  to  a  center  review 
board  hearing,  unless  the  corpsmember 
has  been  convicted  of  a  serious  crime  or 
has  been  confirmed  under  sentence  for 
more  than  60  consecutive  days; 

(il)  Against  whom  criminal  charges 
are  pending; 

(lii)  If  a  medical  discharge  for  physi¬ 
cal  or  psychiatric  reasons  may  appro- 
plrately  be  substituted  therefor; 

(iv)  Solely  for  health -related  prob¬ 
lems;  and 

(v)  Solely  for  non-participation  in  the 
program. 

(8)  Forced  resignation  from  the  pro¬ 
gram  shall  not  be  a  proper  sanction;  and 

(9)  Sanctions  relating  to  the  posses¬ 
sion  and/or  distribution  of  drugs  shall  be 
structured  so  as  to  take  account  of  the 
policy  of  assistance  set  forth  in  §  97a.69. 

(c)  Each  Job  Corps  center  may  estab¬ 
lish  corpsmember  councils,  consisting  of 
at  least  three  elected  corpsmembers  i5er 
floor  or  dormitory,  pursuant  to  proce¬ 
dures  set  forth  in  the  Corpsmember 
Handbook.  If  established,  the  corpsmem¬ 
ber  councils,  with  guidance  from  the 
center  standards  officer,  shall  handle 
minor  rule  infractions  as  defined  in  the 
Corpsmember  Handbook.  Corpsmembers 
sanctioned  by  the  corpsmember  council 
may  appeal  to  a  center  standards  officer. 

(d)  Each  Center  Director  shall  ap¬ 
point  one  or  more  staff  members  as  cen¬ 
ter  standards  officers.  Such  center  stand¬ 
ards  officers  shall: 

(1)  Make  decisions  in  all  appeals  by 
corpsmembers  from  corpsmember  coun¬ 
cils  :  and 

(2)  Make  decisions  in  all  cases  involv¬ 
ing  major  rule  Infractions  as  defined  in 
the  Corpsmember  Handbook. 

(e)  In  all  cases  the  center  standards 
officer  shall:  (1)  Notify  the  corpsmem¬ 
ber  orally  and  in  writing  of  the  specific 
charge  or  charges  against  him  or  her; 

(2}  Conduct  an  investigation  of  the 
charges; 

(3)  Make  a  determination  of  the 
corpsmember’s  culpability  or  non¬ 
culpability. 

(4)  If  culpabiilty  is  found,  impose  the 
appropriate  penalty,  and 

(5)  If  a  disciplinary  discharge  is  be¬ 
lieved  warranted,  recommend  such  to  the 
center  review  board. 

(f )  Corpsmembers  shall  have  the  right 
to  appeal  decisions  of  the  center  stand¬ 
ards  officers  to  the  center  review  board. 

(g)  Each  center  shall  establish  a  cen¬ 
ter  review  board  pursuant  to  procedures 


set  forth  in  the  Corpsmember  Handbook. 
The  center  review  board  shall  have  an 
odd  number  of  members,  chosen  from 
different  program  areas.  The  review 
board  should  include  at  least  one  corps- 
member.  ’The  board  shall  not  include  the 
Center  Director  or  Acting  Center  Direc¬ 
tor,  Deputy  Director,  the  corpsmember’s 
counselor,  or  a  standards  officer  who  has 
already  ruled  in  the  case.  Decisions  shall 
be  by  simple  majority. 

(h)  In  each  case  the  center  review 
board  shall  hold  its  hearing  within  ten 
days  after  a  case  is  referred  to  it  during 
which  time  it  shall: 

(1)  Notify  the  corpsmember  in  writing 
at  least  24  hours  before  the  hearing  of 
the  date  and  time  of  the  hearing,  of  the 
specific  charges  against  him  or  her,  and 
the  penalties  which  may  be  imposed,  and 
shall  attach  to  the  notice  a  list  of  the  en- 
rollee’s  rights  to:  (1)  Have  24  hours  in 
which  to  prepare  a  defense; 

(ii)  Be  represented  at  the  hearing  by 
a  staff  member  of  his  or  her  choice,  who 
shall  be  appointed  at  the  corpsmember’s 
request  by  the  Center  Director; 

(iii)  Pile  a  written  answer  or  make 
a  verbal  reply  to  the  allegation(s)  made, 
with  or  without  the  assistance  of  others; 

(iv)  Call  witnesses  on  his  or  her  be¬ 
half  at  the  hearing; 

(v)  Confront,  question  and  cross  ex¬ 
amine  witnesses  against  him  or  her;  and 

(vi)  Stand  silent  at  the  hearing  with¬ 
out  risk  of  any  penalty  therefor; 

(2)  At  the  hearing,  the  center  review 
board  shall  consider  all  relevant  evi¬ 
dence  and  determine  the  corpsmember’s 
culpability  or  non-culpability; 

(3)  If  culpability  is  found,  assess  the 
appropriate  penalty; 

(4)  If  a  disciplinary  discharge  is  found 
warranted,  recommend  such  to  the  Cen¬ 
ter  Director; 

(5)  Sign  an  accurate  summary  of  the 
hearing  and  its  recommendation,  and 
provide  a  copy  thereof  to  the  Center  Di¬ 
rector  and  the  corpsmember;  and 

(6)  Inform  the  corpsmember  in  writ¬ 
ing  of  the  right  to  app^  the  board’s  rec¬ 
ommendation  to  the  Center  Director,  us¬ 
ing  staff  assistance  If  he  or  she  chooses, 
stating  the  reasons  the  corpsmember  feels 
the  recommendation  is  unfair. 

(i)  The  Center  Director  shall  review 
all  cases  where  a  recommendation  has 
been  made  by  the  center  review  board, 
and  all  cases  in  which  the  board  recom¬ 
mends  discharge.  The  Center  Director 
shall  make  a  decision  solely  on  the  rec¬ 
ord  of  the  hearing  and  the  corpsmem¬ 
ber’s  appeal  statement,  if  any,  and,  based 
upon  these,  may  modify  or  reverse  the 
findings  and/or  penalties.  ’The  Center 
Director  shall  notify  the  corpsmember 
and  center  review  board  of  his  or  her  de¬ 
cision  in  writing,  and,  if  the  Center  Di¬ 
rector  decides  upon  a  disciplinary  dis¬ 
charge,  shall  attach  to  the  corpsmem¬ 
ber’s  copy  of  the  decision  a  notice,  in¬ 
cluding  the  address  of  the  appropriate 
regional  office,  that  the  corpsmember 
has  the  right  to: 

(1)  Appeal  the  discharge  decision  to 
the  regional  office  appeal  board,  stating 
in  writing  why  the  corpsmember  believes 
the  decision  to  be  unfair; 
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(2)  Have  assistance  in  the  preparati(m 
of  the  appeal;  and 

(3)  Have  at  least  24  hours  to  prepare 
the  appeal. 

(J)  In  all  cases  In  which  the  Center 
Director  decides  upon  a  disciplinary 
termination,  the  C«iter  Director  shaU 
immediately  forward  the  entire  case 
record  to  the  appn^rlate  regional  office, 
attention;  Job  Corps  appeal  board.  If  the 
center  review  board  has  rec(Hnmended 
against  a  disciplinary  termination,  but 
the  Center  Director  overrides  such  rec¬ 
ommendation,  the  corpsmember's  ter¬ 
mination  shall  be  considered  as  an  ap¬ 
peal  by  the  regional  appeal  board, 
whether  or  not  the  corpsmonber  submits 
an  i^peal  to  it.  Instructions  for  com¬ 
pleting  forms  required  for  this  record 
shall  be  found  in  the  Forms  Preparation 
Handbook.  If  the  corpsmember  initially 
accepts  a  disciplinary  termination  and 
is  terminated,  but  later  wishes  to  appeal, 
he  CM*  she  shall  send  an  appeal  state¬ 
ment  to  the  center  or  to  the  regional 
office  appeal  board.  This,  however,  must 
be  done  within  thirty  dasrs  of  termina¬ 
tion. 

(1)  Pending  the  decision  of  the  re¬ 
gional  office  appeal  board,  the  Center 
Director  may:  (i)  Retain  the  enrollee  at 
the  center;  or 

(ii)  Send  the  enrollee  home  on  ad¬ 
ministrative  leave  with  travel  at  govern¬ 
ment  expense  but  without  allowances, 
provided  that  the  Center  Director  cer¬ 
tifies  to  the  regional  office  appeal  board 
in  writing,  with  a  c<H>y  to  the  corpsmem¬ 
ber,  that  the  corpsmember’s  continued 
presence  at  the  center  would  be  a  source 
of  serious  disruption. 

(k)  The  regional  office  shall  notify  the 
corpsmember  of  the  decision  regarding 
his  or  her  appeal  within  15  working  days 
of  the  receipt  of  the  appeal  record. 

(l)  In  the  event  that  the  regional  of¬ 
fice  appeals  board  decides  in  favor  of  the 
corpsm^nber,  the  corpsmember  shall  be 
notified  that  he  or  she  has  been  rein¬ 
stated.  and  the  following  actions  shall 
occur: 

(1)  If  the  corpsmember  has  been  re¬ 
tained  at  the  center,  pending  appeal,  the 
regional  office  shoiUd  arrange  immedi¬ 
ately  for  the  corpsmember’s  transfer;  or 

(2)  If  the  corpsmember  has  been  sent 
home,  the  center  to  which  he  is  or  was 
assigned  shall  arrange  with  the  Finance 
Center  for  restoration  of  all  allowances 
as  of  the  day  he  or  she  began  adminis¬ 
trative  leave,  or  was  terminated,  in  the 
event  such  termination  occurred  prior  to 
making  an  iu>peal.  The  regional  office 
should  arrange  for  the  corpsmember’s 
immediate  transfer  with  transportation 
at  government  expense  to  another  center. 

(m)  Corpsmembers  may  be  trans¬ 
ferred  to  centers  in  the  same  or  a  differ¬ 
ent  region,  but  the  receiving  center  shall 
offer  the  same  vocational  training  which 
the  corpsmembn*  was  taking  at  the 
former  center  (sections  409(a)  and  410.) 

§  97a.98  Gvil  rights  and  equal  oppor* 
tunity. 

(a)  Cmter  Directors  shall  establish  a 
grievance  procedure  for  all  complaints 
concerning  civil  rights  and  equal  op¬ 


portunity  and  shall  ai^int  a  center 
equal  opportunity  coordinator  to  direct 
the  operation  of  the  procedure.  The  pro¬ 
cedure  shall  Include  methods  for  han¬ 
dling  ccanplaints  of  corpsmembers  aris¬ 
ing  from  action  by  persons  outside  the 
Job  Corps  center. 

(b)  Tnie  procedure  shall  provide  that 
complaints  may  be  made  either  orally 
or  in  writing  to  any  staff  member,  in¬ 
cluding  the  center’s  civil  rights  equal 
opportunity  coordinator. 

(c)  Any  appropriate  staff  member, 
working  with  the  equal  opportunity  co¬ 
ordinator,  shall  try  to  resolve  the  com¬ 
plaint. 

(d)  If  the  center  staff  cannot  resolve 
the  issues  of  the  complaint  within  5 
working  dasrs,  the  Center  Director  shall 
send  a  written  r^wrt  uid  shall  request 
the  corpsmember  to  send  a  written  com¬ 
plaint  to  the  regional  EIEXD  officer.  Ihe 
Center  Director  shall  offer  the  com¬ 
plainant  staff  assistance  in  the  writing 
of  the  (xxnplaint.  The  regional  EEO 
officer  shall  try  to  resolve  the  complaint 
within  15  working  days. 

(e)  The  cKiter  equal  opportunity  co¬ 
ordinator  shall  maintain  an  accurate 
written  record  of  each  complaint,  in¬ 
cluding  the  individuals  involved,  the 
nature  of  the  cmnplalnt,  and  actions 
taken.  A  copy  of  each  of  these  records 
shall  be  sent  to  the  regional  office. 

(f)  In  the  event  a  corpsmember  al¬ 
leges  mistreatment  or  discrimination  by 
law  enforcement  officials  or  center  secu¬ 
rity  officers,  the  matter  shall  immediately 
be  brought  to  the  attention  of  the  Center 
Director  who  shall  make  a  thorough  in¬ 
vestigation  of  such  alleged  mistreatment. 
The  same  grievance  procedure  outlined 
in  §  97a.98  (b)  (c)  (d)  and  (e)  of  this 
section  shall  apply. 

(g)  Persons  who  make  '  complaints 
under  this  section  shall  not  be  subjected 
to  punishment  or  other  unfavorable  ad¬ 
ministrative  actions  because  of  the  sub¬ 
mission  of  such  complaints. 

§  97a.99  Cooperation  witii  ageiiricfs  and 
institutions. 

(a)  Each  center,  regional  office  and 
the  national  health  office  staff  shall 
establish  a  broad  network  of  referral 
sources  such  as  health,  rehabilitation  and 
social  service  agencies  for  medically 
terminated  corpsmembers.  If  a  social 
service  agency  such  as  a  court  or  welfare 
department  has  Jurisdiction  over  a 
ooipsmember  who  is  to  be  referred  to  an¬ 
other  source  after  medical  termination, 
the  center  shall  get  concurrence  of  the 
agency  in  any  referral. 

(b)  Centers  and  regional  offices  shall 
maintain  cooperative  relationships  with 
screening  and  placement  agencies. 

(c)  Each  center  shall  establish  co- 
(^rative  relationships,  including  writ¬ 
ten  agreements  whenever  feasible,  with 
Federal,  State  and  local  law  enforcement 
agencies  having  Jurisdiction  over  the 
centers  to  ensure  police  backup  support 
for  emergencies  at  the  center  and  the 
orderly  processing  of  criminal  offenses. 
Hie  written  agreements  shall  set  out 
procedures  for  handling  any  complaints 
which  may  arise  concerning  law  enforce¬ 
ment  and  the  center. 


(d)  Centers  should  establish  relation¬ 
ships,  whenever  feasible,  with  educa¬ 
tional  institutions  to  arrange  for  QED 
examinations  and/or  low-cost  off  center 
vocational  training  and  to  develc^  place¬ 
ment  omiortunities. 

(e)  Each  center  shall  establish  a  com¬ 
munity  relaticms  program,  to  Include 
establishment  of  a  community  relations 
council.  Hie  program  shall  have  such 
objectives  as: 

(1)  Giving  community  officials  ad¬ 
vance  notice  of  changes  in  center  rules, 
procedures,  or  activities  that  may  affect 
the  community; 

(2)  Affording  the  community  a  voice 
in  center  affairs  of  direct  concern  to  it. 
including  policies  governing  the  Issuance 
and  terms  of  passes  to  corpsmembers; 

(3)  Providing  center  staff  and  corps- 
members  with  full  and  rapid  access  to 
relevant  community  groups  such  as  law 
enforcement  agencies,  educational  in¬ 
stitutions,  and  agencies  which  work  with 
young  people  in  the  community; 

(4)  Arranging  recreational  or  similar 
events  in  which  both  local  residents  and 
corp^embers  may  participate; 

(5)  Developing,  where  feasible.  Job 

opportunities  for  corpsmembers  in  the 
community;  and  « 

(6)  Providing  corpsmembers  an  op¬ 
portunity  for  participation  in  community 
service  projects  (section  411). 

(f)  E^h  Job  Corps  center  shall,  to 
the  extent  feasible,  estaUish  coopera¬ 
tive  relationships  with  other  local  man¬ 
power  and  manpower-related  agencies, 
including  prime  sponsors  under  the  Act 
and  with  other  agencies  operating  pro¬ 
grams  funded  through  the  Department 
of  Labor. 

Subpart  F — Applied  Vocational  Skills  Train¬ 
ing  (VST)  Through  Work  Projects  at 

Civilian  Conservation  Centers  (CCC’s) 

§  97a.100  Applied  voralional  t>kill!>  Iraiii- 
ing  (VS'T)  projerts. 

Applied  vocational  skills  training 
(VST),  provided  in  an  actual  work  set¬ 
ting,  involving  authorized  construction 
or  other  projects  which  result  in  finished 
facilities  or  products,  shall  be  the  major 
vehicle  for  the  training  of  corpsmembers 
at  Civilian  Conservation  Centers 
(CCC’s).  CCC’s  may  also  perform  VST 
public  service  projects  for  nearby  com¬ 
munities  and  for  other  Job  Corps  cen¬ 
ters.  and  may  also  conduct  approved,  ap- 
pUed  VST  training  related  to  center  sup¬ 
port,  such  as  food  preparation,  facilities 
maintenance  or  automotive  repair  (Sec¬ 
tion  407(a) ). 

§  97«.101  Annual  VST  plans. 

(a)  All  CCC  center  operators  shall  de¬ 
velop  annual  VST  plans.  Such  plans  shall 
include  proposed  VST  projects  for  the 
coming  fisc^  year.  In  the  development 
of  such  plans,  each  Center  Operator  shall 
consult  with  the  MA  regional  office  re¬ 
garding  the  appropriateness  of  the  plan 
and  each  project  therein.  If  the  proposed 
projects  are  to  involve  the  use  of  instruc¬ 
tors  from  participating  labor  unions,  the 
center  operator  shall  obtain,  dining  the 
planning  stage,  written  concurrence  from 
the  Instructors  and/or  the  union  for  each 
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project  with  which  respective  areas  of 
training  are  involved. 

(b)  Center  operators  shall  describe  in 
their  annual  plan  all  technical  plans  and 
designs  for  individual  VST  projects  which 
have  already  been  completed  or  which 
are  in  progress.  The  annual  plan  shall 
also  delineate  the  nature  and  amoimt  of 
the  fimds  which  have  been  used  or  are 
being  used  for  these  plans  and  design. 

(c)  CCC  center  operators  shall  esti¬ 
mate  the  costs  of  their  annual  plan  and 
individual  VST  projects  so  that  the  total 
costs,  if  all  proposed  projects  are  ap¬ 
proved,  will  not  exceed  nor  vary  greatly 
from  the  total  funds  specified  for  VST 
project  purposes  for  each  center  in  the 
annual  DOL  budget  request. 

(d)  CCC  center  operators  shall  sched¬ 
ule  their  planning  so  that  they  are  able 
to  submit  completed  annual  plans  and 
individual  project  proposals  in  duplicate 
to  the  appropriate  MA  regional  office  by 
no  later  than  January  16  of  each  year. 

(e)  Each  CCC  annual  VST  plan  shall 
Include  a  Center  Summary  listing  all 
proposed  projects  intended  to  comprise 
the  center’s  total  VST  program  for  the 
upcoming  fiscal  year,  together  with  sum¬ 
mary  cost  factors,  and  estimates  of  the 
appraised  value  of  the  completed  proj¬ 
ects  and  of  corpksmember  months  of 
training  planned.  In  addition  to  the  Cen¬ 
ter  Summary,  each  plan  shall  formally 
propose  every  individual  VST  project 
planned  in  accordance  with  the  require¬ 
ments  of  §§  97a.l02  and  103. 

§  97a.l02  VST  project  proposalis. 

(a)  Every  VST  project  proposal  shall 
be  included  in  the  annual  VST  plan  and 
shall  show  evidence  that: 

(1)  The  CCC  operator  has  planned,  to 
the  maximum  extent  possible,  all  VST 
projects,  especially  projects  Involving 
major  efforts  to  repair,  rehabilitate  or 
replace  on-center  bvilldings  and  facili¬ 
ties,  SIS  corpsmember  VST  projects  within 
the  framework  of  the  center’s  vocational 
skills  training  program; 

(2)  The  center  operator  has  given  due 
consideration  to  the  need  for  projects, 
the  nature,  size  and  scope  of  which 
provide  for  the  widest  possible  range  of 
skills  development  based  on  the  approved 
vocational  course  offerings  at  the  center, 
and  that  the  training  inherent  in 
the  proposed  projects  Is  geared  to  job 
placement  in  the  particular  .trades  for 
which  the  corpsmembers  are  being 
trained  in  their  center  vocational 
courses; 

(3)  The  center  (H)erator  has  chosen 
projects  in  accordance  with  the  follow¬ 
ing  order  of  priorities : 

(i)  Projects  to  design,  plan,  and  carry 
out  on-center  rehabilitation  and  con¬ 
struction  in  pre[>aratlon  for  and  as  a 
basis  for  the  execution  of  conservation 
projects; 

(11)  Conservation  projects  to  be  car¬ 
ried  out  on  Federal,  State,  county  or 
municipal  public  lands.  Ihese  projects 
shall  be  primarily  directed  to  the  con¬ 
servation,  development  and  manage¬ 
ment  of  public  natural  resources  or  rec¬ 
reation  areas  and  shall  Include 
partial  or  total  construction  or  rehabil¬ 


itation  of  permanent  facilities  related  to 
the  management  of  such  resources  or 
areas.  Such  VST  projects  shall  be  built 
primarily  around  the  construction  trades 
and  may  Include  work  on  public  benefit 
facilities,  road  construction,  recreation 
areas,  and  public  agency  facilities  and 
housing; 

(iii)  Center  staff  housing  construction 
or  improvement  projects; 

(iv)  Public  service  projects  for  nearby 
communities;  and 

(v)  Repetitive  or  production-oriented 
projects  which  provide  prevocational  ex¬ 
perience  or  short-term  or  inclement 
weather  activities,  such  as  the  produc¬ 
tion  of  cattle  guards,  picnic  tables  and 
other  such  items.  Such  projects  should  be 
used  sparingly; 

(4)  The  center  operator  has  planned 
all  off-center  projects  so  that  a  maxi¬ 
mum  of  corpsmember  training  is  pro¬ 
vided  relative  to  the  amount  of  funds  to 
be  expended.  Proposals  for  such  projects 
shall  show  that  all  buildings,  facili¬ 
ties,  roads,  etc.,  or  features  thereof,  are 
not  of  a  higher  quality  than  would  be 
provided  by  the  benefiting  agency  from 
its  own  funds  were  Job  Corps  not  in¬ 
volved.  To  the  extent  possible,  proposals 
shall  include  as  costs  to  Job  Corps  only 
those  items  which  directly  relate  to 
corpsmember  training.  Benefiting  agen¬ 
cies  should  provide  the  maximum 
amount  possible  of  technical  assistance, 
materials,  and  other  resources.  Off- 
center  constructicm  project  proposals 
may  include  the  cost  of  only  essential 
heating,  plumbing  and  electricity.  They 
shall  not  include  the  cost  of  ancillary- 
features,  facilities,  equipment,  or  refine¬ 
ments  such  as  landscaping,  carpeting, 
air-conditioning,  black-topping  of  roads, 
decorations,  furnishings,  etc.,  which  do 
not  contribute  to  or  involve  corspmem- 
ber  training.  Neither  shall  proposals  in¬ 
clude  the  cost  of  technical  assistance  in 
the  planning  or  designing  of  such  ancil¬ 
lary  features; 

(5)  Community  service  projects  will 
generally  benefit  the  public  in  the  vicin¬ 
ity  of  the  center  and  are  designed  to 
promote  community  support  for  and  In¬ 
volvement  with  the  center,  a  hospitable 
reception  for  corpsmembers  in  the  com¬ 
munity  and  training  for  corpsmembers 
in  civic  and  commimlty  responsibilities. 
The  proposal  shall  also  describe  the  re¬ 
sults  of  efforts  the  center  operater  has 
made  to  enlist  cmnmunlty  suiHiort  and 
resources.  Including  materials,  technical 
assistance,  and  cooperative  labor.  Center 
operators  shall  not  propose  community 
service  projects  which: 

(1)  Promote,  preserve  or  protect  the 
economic  self-interest  of  private  Indivld- 
utds  or  groups,  whether  profit  or  non¬ 
profit; 

(il)  Involve  capital  construction 
which  would  normally  be  handled 
through  city  funding,  industry  funding 
or  bond  issue;  or 

(ill)  Exceed  15  percent  of  the  total 
corpsmember  months  of  the  center’s 
annual  vocational  skills  training  proj¬ 
ects;  and  that 

(6)  VST  projects  prwosed  will  not 
displace  presently  employed  workers  or 
impair  existing  contracts  for  service. 


(b)  Each  VST  proposal  shall  Include: 

(1)  A  c<Hnplete  description  of  the  pro¬ 
posed  project,  or  modification  thereof, 
involving  $1,000  or  more  of  direct  project 
costs.  The  proposal  shall  contain  a  clear 
and  separate  delineation  of  all  com¬ 
ponent  costs  of  the  project  such  as  mate¬ 
rials,  equipment  operation,  transporta¬ 
tion,  equimnent  to  be  installed,  rentals, 
and  subcontracted  services.  Quality,  unit 
and  unit  costs  shall  be  given  whenever 
possible; 

(2)  The  costs  of  technical  assistance 
and  support  necessary  for  specific  VST 
project  planning  and  design,  compliance 
inspection  or  technical  supervision.  In 
describing  technical  assistance  needs  and 
costs,  center  operators  shall  indicate  spe¬ 
cifically  the  nature  of  the  technical  as¬ 
sistance,  the  number  of  persons  involved, 
the  task(s)  to  be  performed  and  the  time 
and  expenses  Involved; 

(3)  The  distance  of  the  project  from 
the  center,  the  types  of  training  involved 
in  the  project,  the  corpsmember  months 
of  training  for  each  type  of  training,  any 
aspects  of  the  project  which  will  not  in¬ 
volve  corpsmember  training,  the  esti¬ 
mated  appraised  value  of  the  completed 
project  and  the  identity  of  the  agency  to 
be  benefited  by  the  project; 

(4)  Long-term  accounting  informa¬ 
tion,  including  detailed  breakdown  of 
cost  estimates,  in  prorated  form,  for  the 
entire  life  of  the  project  for  any  carry¬ 
over  project  proposed  to  have  a  life  simn 
of  more  than  1  year.  The  center  operator 
shall  provide  this  information  in  each 
subsequent  (fiscal  year)  submission  of 
the  project  proposal; 

(5)  Separate  identification  of  each 
small  project  in  a  group  of  similar  proj¬ 
ects  which  Involve  under  $1,000  each  of 
VST  funds.  These  similar  projects  may 
be  combined  under  one  heading;  e.g., 
“miscellaneous  carpentry  projects,”  in  a 
single  project  proix>sal  with  summary 
treatment  of  the  information  required  in 
paragraph  (h)  (1)  and  (2)  of  this 
section;  and 

(6)  For  proposals  which  involve  major 
rehabilitation  or  new  construction  of  on- 
center  facilities,  in  addition  to  the  de¬ 
scription  required  in  paragraph  (b)  (4) 
of  this  section: 

(1)  A  clear  justification  for  the  need 
thereof,  and  Information  on  building 
type,  location,  size  (outside  dimensions) , 
interior  layout  and  fimctlonal  use;' 

(il)  A  statraient  about  how  the  pro¬ 
posed  use  is  planned  to  be  accommodated 
while  lmprovements/constructi(m  are 
underway; 

(ill)  livldence  that,  before  such  re¬ 
habilitation  or  new  construction  was 
proposed,  multiple  utilization,  reduction, 
or  consolidation  of  existing  space  was 
considered  for  efficiency  and  economy; 
and 

(iv)  Evidence  that  the  facility,  with 
regard  to  new  or  additional  space,  was 
Included  in,  and  has  received  prior  na¬ 
tional  office  tqjproval,  as  part  of  the 
center’s  facility /site  develoixnent  plan  In 
the  annual  review  of  such  idans  for 
CCC’s,  (8  97a.l24(l)  (3)  of  this  Part),  or 
was  approved  by  separate  action  of  the 
national  office. 
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(c)  Separate  project  proposals  may  be 
submitted  for  technical  assistance  costs 
involving  only  advance  survey,  planning 
and  design  of  projects  contemplated  for 
periods  beyond  the  upcoming  fiscal 
year.  These  proposals  shall  Include,  to 
the  extent  pebble,  a  description  of  the 
nature,  size,  scope,  location  and  esti¬ 
mated  costs  of  the  project  under  con¬ 
sideration.  Any  approved  of  the  advance 
technical  assistance  proposal  shall  not  be 
construed  as  a  prior  commitment  by  Job 
Corps  to  the  actual  project  proposal, 
which  must  be  submitted,  fully  described, 
at  the  appropriate  time  In  the  annual 
VST  plan. 

(d)  For  those  portions  of  proposed 
projects  which  are  beyond  the  capability 
of  the  center’s  vocational  training  pro¬ 
gram,  as  specified  in  the  annual  DOL 
budget  request,  center  operators  shall  In¬ 
clude  with  the  project  proposal  full 
justification  for: 

(1)  Proposed  costs  for  technical  as¬ 
sistance  which  are  In  excess  of  20  percent 
of  the  total  project  cost.  Operators  shall 
not  submit  such  costs  on  an  “average 
out”  or  group-of -centers  basis; 

(2)  Proposed  costs  for  specialized  sub¬ 
contracted  services  which  are  in  excess 
of  15  percent  of  the  total  project  costs; 
and 

(3)  Proposed  costs  of  equipment  to  be 
permanently  instaUed  which  are  in  excess 
of  15  percent  of  the  total  project  costs. 

(e)  Center  operators  shall  not  include 
In  any  VST  project  proposal  the  costs 
of  any  subccmtract,  the  purpose  of  which 
Is  to  accelerate  a  project  to  meet  a  com¬ 
pletion  date. 

(f )  Center  operators  shall  not  Include 
In  VST  proposals  such  high  cost  items 
as  bridge  construction,  major  culvert 
construction,  road  paving,  or  sewage  fa¬ 
cilities  to  be  accomplished  by  contract  If: 

(1)  As  part  of  a  VST  project,  the  costs 
are  greatly  in  excess  of  the  percentages 
outlined  In  paragraph  (d)  of  this  section; 
or 

(2)  Such  items  are  not  part  of  a  pro¬ 
posed  VST  project. 

(g)  Center  operators  shall  not  Include 
In  VST  project  proposals  the  costs  of 
administrative  direction,  management 
assistance  or  overall  program  planning 
and  support  provided  by  the  center  op¬ 
erator  above  the  center  level  when  such 
costs  (re  not  directly  related  to  the  plan¬ 
ning  or  execution  of  any  specific  project. 

(h)  Proposals  shall  not  include  the 
costs  oi  such  Items  as  training  aids, 
audiovisuals,  texts,  films,  projectors,  or 
specialized  training  equipment. 

(1)  Proposals  few  spike  camps  and/or 
off-center  residential  facilities  shaU  be 
submitted  only  as  a  portion  a  specific 
VBT  project  proposal.  The  center  opera¬ 
tor  must  show  a  clear  relation  between 
the  training  Involved  In  the  whole  VST 
project  and  In  the  spike  camp  or  off- 
center  residential  faclU^  part  of  the 
project.  In  addition,  the  spike  camp 
and/or  off-center  residential  facility  sec¬ 
tion  of  the  proposal  must  give  evidence 
that: 

(1)  The  paxHX>sed  spike  camp  or  off- 
center  residential  facility  nhn-ii  not  be 
permanent  or  maintained  beyond  the  life 
of  the  related  VST  project; 


(2)  The  spike  camp  or  off-center  resi¬ 
dential  facility  shall  be  75  miles  or  less 
fitun  the  cent^  except  In  extraordinary 
specified  circumstances ; 

(3)  The  costs  Involved  shall  be  sepa¬ 
rately  recorded  and  analyzed  by  the  cen¬ 
ter  operator  for  cost  effectiveness  as  part 
of  the  overall  center  operation; 

(4)  The  spike  camp  shall  be  the  cen¬ 
ter’s  only  operational  spike  camp; 

(5)  Education  and  supervision,  includ¬ 
ing  residential  and  support  services, 
shall  be  commensurate  with  those  at  the 
center  and  will  be  supplied  at  all  times 
during  the  life  of  the  project; 

(6)  Adequate  specified  communica¬ 
tions  shall  exist  between  the  spike  camp 
or  off-center  residential  facility  and  the 
center;  and 

(7)  No  beginning  readers  shall  be  as¬ 
signed  to  spike  camp  operations. 

§  97a.l03  VST  project  revien  and  ap¬ 
proval. 

(a)  Project  approval,  by  the  MA  re¬ 
gional  and/or  national  office,  shall  con¬ 
stitute  authority  for  the  center  operator 
to  proceed  with  approved  projects  only, 
and  only  within  funding  limitations. 

(b)  All  center  operators  shall  submit 
VST  proposals  through  agency  channels 
to  the  appropriate  MA  regional  office 
which  shall  have  approval  authority  for 
most  VST  plans  and  projects.  However, 
the  type  of  proposals  listed  below  shall  be 
forwarded  by  the  MA  regional  office,  with 
the  MA  regional  office’s  comments  and 
recommendations,  to  the  national  office 
through  agency  channels  for  final 
decision: 

(1)  On -center  facility  replacement/ 
rehabilitation  projects  and  those  which 
Involve  expansions  in  fioor  space; 

(2)  Exceptional  center  recreational  fa¬ 
cilities  projects,  such  as  swimming  pools 
and  ice  skating  rinks; 

(3)  Projects  for  which  the  costs  of 
specialized  technical  assistance,  subcon¬ 
tracted  sendees,  and/or  equliHnent  to  be 
permanently  installed  are  in  excess  of 
limits  allowed  by  |97a.l02(d).  Centers 
shall  not  develop  detailed  plans  or  ad¬ 
vertise  for  bids  on  such  projects  until  the 
national  office  has  approved  the  projects; 

(4)  On-center  projects  which  Involve 
requests  for  capital  outlay  fimds  to  sup¬ 
plement  VST  funds; 

(5)  Project  prtq^osals  of  questionable 
legality; 

(6)  Projects  for  vdilch  national  office 
interpretations  of  policy  are  requested 
by  the  MA  regkmal  office  or  by  the  center 
(operator;  and 

(7)  Project  prcq^osals  which  Involve  the 
establishment  or  (xmtlnued  operation  of 
spike  camps  or  off-center  residential 
facilities  intended  to  provide  support  for 
VST  projects. 

(d)  Notice  of  MA  regional  and/or  na¬ 
tional  office  approval  or  disapproval  of 
the  annual  VST  plans  and  project  pro¬ 
posals  shall  be  transmitted  in  writing  to 
the  operator  by  no  later  than  April  1  of 
each  year.  The  specific  amount  for  which 
each  Individual  project  proposal  has  been 
aiHiroved  itfiaij  be  indicated  in  the  notice. 

(e)  The  MA  regional  offices  and/or  the 
national  (ffilce  shall  disapprove,  in  whole 


or  in  part,  any  VST  proposal  which  is  in 
violation  of  these  relations.  If  a  VST 
plan  or  project  pr(n>06al  or  part  thereof 
has  not  been  lujproved,  the  notice  shall 
include  the  reasons. 

(f)  If  an  annual  plan  or  project  pro¬ 
posal  or  part  thereof  has  been  disap¬ 
proved  by  the  MA  regional  office,  the  cen¬ 
ter  may  drop  the  project  unless  it  is  re¬ 
quired  by  the  MA  regional  office  to  amend 
and  resubmit  the  plan,  or  it  may  appeal 
the  decision  to  the  national  office.  If 
asked  to  amend  and  resutoiit,  the  center 
shall  do  so.  The  national  office  shall  pro¬ 
vide  to  the  regional  office,  and  the  re¬ 
gional  office  to  the  national  office,  copies 
of  all  VST  projects  reviewed,  t^ether 
with  appropriate  review  decisions  and  re¬ 
lated  correspondence. 

§  97a.l04  Modification  uf  approved 
VST  projecU. 

Once  a  VST  project  has  been  approved, 
the  center  operator  shall  insiuv  that  Its 
size  and  scope  remain  essentially  the 
same  throughout  the  entire  life  of  the 
project.  Any  proposed  increase  in  cost  of 
more  than  15  percent  above  the  amotmt 
originally  approved  shall  be  submitted 
for  aiH^roval  in  the  same  manner  as  are 
new  projects. 

§  97a.l05  Cancellation  or  deferment  of 
approved  VST  projects. 

Center  operators  shall  provide  immedi¬ 
ate  notice  to  the  MA  r^onal  office  of 
the  cemceUation  or  deferment  of  already 
approved  VST  projects.  In  such  cases, 
they  shall  simultaneously  sutailt  plans 
for  prtHXXsed  alternative  projects  to 
maintain  the  center’s  program  at  ade¬ 
quate  training  levels. 

§  97a.l06  VST  budgeting. 

Center  operagors  shall  maintain  VST 
project  funds  as  a  sn>arate  center  budget 
line  item  and  shall  maintain  strict  ac¬ 
countability  for  the  use  or  non-use  of 
such  fimds.  Center  operators  shall  not 
transfer  VST  project  funds  to  any  other 
center  budget  category  or  program  activ¬ 
ity  without  the  ai^roval  of  the  Job  Corps 
national  office  or  except  as  provided  for 
by  specific  agreement. 

§  97a.l07  Monitoring  VST  project 
progress. 

(a)  The  MA  regional  office  shall  moni¬ 
tor  every  aspect  approved  VST  proj¬ 
ects  to  insure  the  best  possible  use  of  al¬ 
located  VST  funds  toward  project  prog¬ 
ress  and  completion. 

(b)  TTie  MA  regional  office  shall  report 
immediately  to  the  national  t^ce  any 
instance  of  unauthorized  projects  or  ex¬ 
penditures  being  undertaken. 

§  97a.l08  Public  identification  of  VST 
projects. 

All  VST  projects  in  progress  and  all 
completed  projects  and  products  shall  be 
proi^entS'  marked  as  having  been  pro¬ 
duced  by  Job  Corps  centers.  All  movable 
products  shall  be  identified  by  either 
affixing  a  marked  non-corroding  metS 
plate  or  by  branding/stamping  the  prod¬ 
uct  with  the  Job  Corps  name  and/or 
emblCTa.  Building,  campgrounds,  or  other 
permanent’ projects  shall  be  marked  with 
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appropriate  signs  identifying  the  project 
and  stating  that  It  is  presently  being 
built  or  has  been  built  by  Job  C<ht>s. 

§  97a. 109  Snpplemenlation  of  VST 
project  funds. 

(a)  In  exceptional  cases,  when  the  cost 
greatly  exceeds  the  percentages  of  VST 
funds  allowed  in  S97a.l02(d),  center 
op>erators  may  submit  requests  for  capi¬ 
tal  outlay  funds  to  supplement  VST 
funds. 

(b)  Such  capital  outlay  fund  requests 
shall  be  combined  and  submitted  simul¬ 
taneously  with  the  initial  VST  project 
proposal,  shall  contain  a  full  Justification 
of  the  need,  and  shall  be  limited  to  cases 
of  on-center  major  facility  rehablllta- 
tlon/replacement  construction  projects 
or  portions  thereof,  such  as  subcontracts 
for  specialized  services  and/or  purchase 
of  equipment  to  be  permanently  installed, 
which  are  clearly  beyond  the  scope  of 
the  center’s  vocational  training  capabil¬ 
ity,  e.g.,  transformer  installation,  and 
certain  aspects  of  sewer  installation. 

(c)  Centers  shall  not  request  capital 
outlay  funding  for  building  construction, 
services,  or  equipment  to  be  installed  in 
center  facilities,  if  these  are  to  be  ac¬ 
complished  or  installed  totally  by  sub¬ 
contract. 

(d)  No  capital  outlay  funds  shall  be 
requested  in  order  to  merely  accelerate 
a  project's  completion  date. 

(e)  Centers  shall  not  request  capital 
outlay  funds  in  order  to  save  VST  funds. 
Capital  outlay  funds  shall  not  be  re¬ 
quested  as  a  substitute  for  those  percent¬ 
ages  of  VST  project  funds  which  are  for 
specialized  subcontracted  services  and/ 
or  purchase  of  equipment  to  be  installed 
In  on-center  construction  projects.  The 
operator  shall  make  every  effort  to  re¬ 
duce  to  an  absolute  minimum  the  costs 
which  cannot  be  handled  through  VST 
funding.  In  rehabilitation  or  new  con¬ 
struction,  existing  items  of  installed 
equipment  shall  be  used  as  long  ^  pos¬ 
sible.  Requests  for  new  equipment  shall 
be  for  essentials  only,  and  shall  contain 
ample  demonstration  that  existing  items 
of  equipment  cannot  be  used  in  rehabili¬ 
tated  or  newly  constructed  buildings. 

(f)  Capital  outlay  fimd  requests  shall 
not  be  submitted  with  or  as  part  of  the 
regular,  annual  requests  for  equipment 
replacement. 

(g)  Capital  outlay  fund  requests  shall 
Identify  the  total  amount  of  capital  out¬ 
lay  funds  needed  for  the  entire  life  of 
the  related  VST  project,  prorated  by  fis¬ 
cal  year  if  the  project  spans  more  than 
one  year.  The  request  shall  contain  a 
clear  and  separate  delineation  of  the 
costs  per  item  for  which  the  capital  out¬ 
lay  funds  are  requested. 

(h)  Only  -the  national  office  may  ap¬ 
prove  a  request  for  capital  outlay  funds 
to  su]K>l^ent  VST  funds  in  accOTdance 
with  9  97a.l03(b)  (4)  of  this  Part. 

Subpart  G — Administrative  Provisions 

§  97a.ll0  Basic  personnel. standards  for 
operators. 

TTie  C^to*  Director  shall: 

(a)  Develop  a  written  staffing  plan 
which  shall  i^ovlde  tor  an  efDdent  and 


effective  management  structure,  with 
clearly  delineated  lines  of  respcmsiblUty 
and  authority.  The  plan  shall  provide  for 
flexibility  of  staff  use  to  meet  center 
and  Individual  corpsmember  needs.  Staff¬ 
ing  plans  for  contract  centers  shall  be 
submitted  to  the  regional  office  for  tq)- 
proval.  Centers  operated  by  Federal 
agencies  shall  determine  center  staff  po¬ 
sitions  in  accordance  with  program  needs 
which  are  established  for  centers  in  con¬ 
sultation  with  and  with  the  approval  of 
the  Department  of  Labor. 

(b)  Recruit  and  hire  only  qualified 
staff.  Teachers  and  health  professionals 
shall  be  properly  certified  and/or  li¬ 
censed  including,  when  required  by  local 
regulations,  certification  and/or  licens¬ 
ing  in  the  State  in  which  the  center  is 
located.  Employment  of  full-  or  r«irt- 
time  physicians,  dentists,  and  mental 
health  professionals  shall  be  subject  to 
the  approval  of  the  regional  office,  with 
consultation,  if  necessary,  of  the  nationsil 
office  health  staff; 

(c)  Develop  and  maintain  personnel 
management  policies,  including  plans  for 
hiring,  supervision  and  evaluation  of 
staff,  in  accord  with  specifications 
agreed  to  in  the  operator’s  cMitract  or 
agreement  with  the  Department.  Fed¬ 
eral  civil  service  and  agency  regulations 
shall  apply  to  centers  operated  by  Federal 
agencies; 

(d)  Utilize  the  services  of  work  study 
students,  interns,  volunteers  or  other 
types  of  supplementary  staff  only  after 
submission  of  a  letter  of  intent  and  ob¬ 
taining  the  approval  of  such  by  the  re¬ 
gional  office; 

(e)  Establish  labor  management  rela¬ 
tions  in  accordance  with  agency  guide¬ 
lines  in  the  case  of  Federally  operated 
centers  and  in  accordance  with  the  pro¬ 
visions  of  the  National  Labor  Relations 
Act  in  the  case  of  contractors.  The  Job 
Corps  shall  not  undertake  conciliation, 
mediation  or  arbitration  of  disputes  be¬ 
tween  center  operators  and  labor  orga¬ 
nizations,  nor  shall  the  Job  Corps  pay 
legal  or  other  fees  generated  by  such 
disputes. 

(f)  Shall  always  appoint  an  acting 
Center  Director  in  his  or  her  absence.  If 
a  Center  Director  terminates,  the  center 
operator  shall  appoint  an  Acting  Cen¬ 
ter  Director  until  a  Center  Director  is 
appointed;  and 

(g)  Conform  to  all  Federal,  State  and 
local  laws  including  those  pertaining  to 
nepotism  in  hiring. 

§  97a.lll  Non-dit>rriminalion  and  equal 
opportunities. 

(a)  All  deliveries  of  service  funded 
under  this  part  shall  conform  to  all  Fed¬ 
eral,  State  and  local  laws  pertaining  to 
non-discrimination  and  equal  oppor¬ 
tunity. 

(b)  Each  center  operator  shall  develop 
a  written  affirmative  action  plan,  tailored 
to  the  problems  and  needs  of  the  indi¬ 
vidual  center.  The  plan  shall  be  designed 
to; 

(1)  Obtain,  develop  and  utilize  the 
skills  of  minority  group  staff  members 
to  the  maximum  extent,  with  due  con¬ 
sideration  to  the  relative  percent  of  mi¬ 
nority  group  corpsmembers; 


(2)  Assure  assimilation  of  minority 
group  members  throughout  various  cen¬ 
ter  organizational  and  responsibility 
levels;  and 

(3)  Provide  prompt,  fair,  and  impar¬ 
tial  consideration  of  discrimination  com¬ 
plaints,  pursuant  to  9  97a.98  of  this  Part. 

§  97a. 112  Limitation  on  political  activi¬ 
ties. 

(a)  No  officer  or  employee  of  the  Job 
Corps  shall  make  any  inquiry  concern¬ 
ing  the  political  affiliation  or  beliefs  of 
any  corpsmember  or  applicant  for  en¬ 
rollment. 

(b)  No  officer,  employee,  or  corpsmem¬ 
ber  shall  take  any  active  part  in  political 
management  or  campaigns,  except  as 
may  be  provided  by  or  pursuant  to  stat¬ 
ute,  and  no  such  person  shall  use  his 
official  position  or  influence  for  the  pur¬ 
pose  of  Interfering  with  an  election  or 
affecting  the  result  thereof  (section  418 
(a)  and  (b). 

(c)  No  program  under  this  part  shall 
involve  political  activities,  and  neither 
the  programs  nor  the  funds  provided 
therefor,  nor  the  personnel  thereof  shall 
be  in  any  way  engaged  in  the  conduct  of 
political  activities  in  contravention  of  5 
U.S.C.  Chapter  15. 

(d)  No  officer,  employee,  corpsmember 
or  other  Federal  employee  shall  solicit 
funds  for  political  purposes  from  corps- 
members  in  contravention  of  18  U.S.C. 
602. 

§97a.ll3  Staff  trainiRg. 

(a)  The  Center  Director  shall  provide 
necessary  staff  training  based  on  a  cen¬ 
ter-developed,  regionally-approved  an¬ 
nual  training  plan. 

(b)  Centers  operating  under  inter¬ 
agency  agreement  shall  submit  their 
plans  through  agency  channels  to  the 
regional  office  for  approval.  Other  cen¬ 
ters  shall  submit  plans  directly  to  the 
regional  office.  Bach  plan  shall  set  out 
anticipated  training  needs,  including  the 
anticipated  number  of  staff  members  to 
be  trained,  where  and  when  the  training 
is  proposed  to  be  performed,  and  the  esti¬ 
mated  cost. 

(c)  Staff  training  shall  include,  as  a 
minimum; 

(1)  General  orientation  to  the  Job 
Corps  program  and  its  corpsmembers’ 
background; 

(2)  In-service  training  on  a  regular 
basis;  and 

(3)  Supervisory  training. 

(d)  The  center  shall  maintain  a  rec¬ 
ord  of  training  completed  by  each  staff 
member.  A  copy  of  the  record  shall  be 
placed  in  the  relevant  staff  member’s 
personnel  file. 

§  97a. 114  CorpsniomlM'r  records  man- 
agem(‘nt. 

(a)  Center  operators  shall  establish  a 
uniform  system  for  the  maintenance  of 
ongoing  records  for  each  corpsmember 
during  enrollment  and  for  the  disposal 
of  such  records  after  termination. 

(b)  During  enrollment,  information 
kept  about  the  corpsmember  shall  in¬ 
clude  separate  running  accounts  of  the 
corpsmember’s  educational  and  voca¬ 
tional  training,  counseling,  recreational 
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and  dormitory  activities,  health  liistor>', 
and  an  administrative  file  containing 
such  material  as  data  pertaining  to  en¬ 
rollment,  allowances  and  allotments, 
leave  records,  a  resume  of  corpsmember's 
qualifications,  and  disciplinary  actions 
talten.  Each  and  every  copy  of  a  corps- 
member's  health  and  counseling  records 
shall  be  maintained  in  a  confidential 
manner,  the  former  in  the  health  unit 
and  the  latter  in  or  near  the  counselor’s 
office.  Education  and  vocational  records 
shall  be  maintained  in  the  appropriate 
departments.  Administrative  records  in¬ 
cluding  the  Corpsmember  Profile  Record 
shall  be  maintained  by  the  Center 
Director. 

(c)  Upon  termination,  the  various  files 
shall  be  purged  of  extraneous  material 
and  an  official  terminated  Corpsmonber 
Personnel  Record  shall  be  assembled  in 
one  folder.  Such  record  shall  contain  any 
forms  and  documents  relating  to  Desig¬ 
nation  of  Beneficiary,  Notification  of 
Next  of  gin,  Travel  Voucher  Memoran¬ 
dum,  EnroUee  Allotment  Determination, 
Living  Allowance  and  Allotment  Change 
Notices,  Receipt  for  Taxable  Clothing  and 
Transportati(m,  Initial  Allowance  Au¬ 
thorization,  Oorpsmember  Profile  Rec¬ 
ord,  Certificate  of  Attainment,  and  No¬ 
tice  of  Termination,  review  board  hear¬ 
ings,  appeals.  Accident  Reports,  Parental 
Consent  Statement  from  Court  or  Other 
Agency.  Statement  from  Correctional  In¬ 
stitution,  Reccnnmendation  for  Job 
Corps,  Enrollment  and  Departure.  Corps 
Data  Sheet,  Request  for  Readmission, 
Job  Corps  Placement  and  Assistance  Rec¬ 
ord,  and  the  Resume  of  Oorpsmonber’s 
Qualifications.  ’Die  health  record  shall  be 
assembled  and  reviewed  for  completeness 
by  the  center  health  unit,  sealed  in  an 
envelope  marked  confidential  and  in¬ 
serted  in  the  folder.  It  shall  Include  at 
least  those  health  forms  foxmd  in  the 
Forms  Preparation  Handbook  which  are 
applicable  to  individual  corpsmembers 
and  any  other  documents  concerning  the 
medical,  dental  and  mental  health  treat¬ 
ment  of  the  corpsmember  during 
enrollment. 

(d)  Hie  counseling  record,  including 
an  initial  counseling  assessment  of  per¬ 
sonal  and  social  status  and  pertinent 
notes  about  subsequent  sessions  and  re¬ 
lated  services,  shall  not  be  Included  in 
the  Corpsmember’s  Personn^  Record.  It 
shall  be  retained  at  the  center  for  6 
months  after  termination  and  then 
destroyed. 

(e)  Except  in  the  event  of  a  corps- 
member’s  death,  when  the  entire  termi¬ 
nated  Corpsmember  Persozmel  Record 
shall  be  sent  to  the  national  health  office, 
the  Center  Director  shall  forward  tte 
official  records  within  6  days  to  the  re¬ 
gional  office  having  Jurisdiction  in  the 
State  to  which  the  corpsmember  has 
retmned. 

(f)  Instructions  for  cmnpleting  and 
distributing  all  forms  necessary  to  the 
compilation  of  the  Con»member  P^- 
sonnel  Record  shall  be  found  in  the 
Forms  Preparation  Handbook. 

§  97a.ll5  Safety. 

(a)  Ihe  Center  Director  shall  see  that 
cozpsmemben  are  not  required  or  per¬ 


mitted  to  work,  be  trained,  or  receive 
services  in  buildings  or  surroundings  or 
under  ccmditions  which  are  unsanitary, 
hazardous,  or  lack  pixper  ventilation. 
Such  work  and  training  shall  meet  the 
standards  set  forth  in  the  regulations 
imder  the  Occupational  Safety  and 
Health  Act  at  29  CFR  Parts  1910  and 
1960.  The  reporting  requirements  at  29 
CFR  Part  1904  shall  alro  apply.  When¬ 
ever  participcmts  are  employed  or  trained 
for  jobs  which  are  inherently  dangerous 
(e.g.,  fire  or  police  Jobs),  they  shall  be 
assigned  to  such  Jobs  or  training  in  ac¬ 
cordance  with  appropriate  health  and 
safety  practices.  Center  Directors  shall 
provide  appropriate  protective  clothing 
for  corpsmembers  in  working  and  train¬ 
ing. 

lb)  The  Center  Director  slmll  also  see 
that  the  water  supplies  meet  fire  protec¬ 
tion  requirements  based  upon  the  recom¬ 
mendations  of  the  National  Board  of 
Fire  Underwriters  and  that  such  water 
supplies  shall  normally  have  a  fire  flow 
of  500  gpm  for  a  period  of  two  hours. 

§  97«.116  Environmental  health. 

(a)  Center  Directors  shall  adhere  to 
Federal,  State,  and  local  regulations  con¬ 
cerning  environmental  health.  Routine 
environmental  health  inspections  of 
dormitories,  food  preparation  and  serv¬ 
ing  areas,  and  water  and  waste  treat¬ 
ment  facilities,  when  these  are  not  part 
of  a  municip^  system,  shall  be  per¬ 
formed  at  least  once  a  week  by  the  center 
physician  or  his  designee.  Hie  Center 
Director  shall  also  arrange  for  formal 
environmental  health  Inspections  by 
qualified  non-center  perscmnel  pursuant 
to  I  97a.l24(c)  of  this  subpart  and  the 
Forms  Pr^iaration  Handbook. 

(b)  'When  non-municipal  water  sup¬ 
plies  are  used,  these  shall  be  adequate  for 
the  center’s  needs,  and  shall  satisfy  the 
latest  UB.  Public  Health  Services  Regu¬ 
lations  on  Drhiklng  Water  Standards  (42 
CFR  72.201-207). 

(c)  Before  the  construction  or  renova¬ 
tion  of  a  water  suK>ly  system,  the  Colter 
Director  shall  consult  the  standards  of 
regulations  of  State  and  local  or  other 
health  authorities,  and  shall  obtain  ap¬ 
proval  of  design,  specificatlcms.  and  con¬ 
struction  procedures  from  them.  Before 
construction  or  renovation  is  begim,  en¬ 
gineering  specifications  on  all  water 
treatment  processes.  Including  their  effi¬ 
ciency,  sh^  be  sent  to  the  national 
health  office  through  the  regional  office 
for  review. 

(d)  Hie  Center  Director  shall  main¬ 
tain  records  which  shall  show  the  amount 
of  water  treated,  amount  of  chlorine 
used,  daily  free  chlorine  residual,  and 
other  data  pertaining  to  water  treatment. 
The  Center  IXrector  shall  arrange  for  all 
necessary  bacterial  and  chemical  tests  to 
be  performed  by  State  and  local  health 
authorities  with  the  exception  of  the 
daily  routine  residual  chlorine  test,  which 
shall  be  done  by  center  staff. 

(e)  Job  Corps  colters  shall  comply 
with  the  wato-  quality  and  related  stand¬ 
ards  of  the  State  and  with  the  standards 
established  by  the  Federal  Wattf  Pollu¬ 
tion  ContrcA  Actk  S3  nB.C.  1151  et  seq.; 
by  Executive  Order  11752;  3  CFR  380, 


<1974)  and  by  the  Environmental  Pro¬ 
tection  Agency. 

(f)  Hie  Center  Director  shall  keep 
records  of  the  water  treatment  system 
pursuant  to  standards  set  by  the  Envi¬ 
ronmental  Protection  Agency  and  local 
authorities,  and  shall  call  waste  water 
treatment  problems  to  the  attention  of 
the  appropriate  Elnvironmental  Protec¬ 
tion  .^ency  coordinator. 

(g)  Hie  Center  Director  shall  see  that 
septic  tanks  are  inspected  by  appropriate 
non-center  personnel  at  least  once  a 
year. 

(h)  All  installations  owned  by  or 
leased  to  the  Job  Corps  shall  be  designed, 
operated,  and  maintained  so  as  to  con¬ 
form  to  Federal  air  quality  standards,  in¬ 
cluding  those  found  in  Executive  Order 
11752,  3  CFR  380,  (1974)  and  at  40  CFR. 
Part  76. 

(I)  F\x>d  handling  practices  at  centers 
shall  meet  local  and  United  States  Public 
Health  Department  standards;  all  meat 
products  shall  meet  UB.  Department  of 
Agriculture  standards;  and  pesticides 
shall  not  be  used  where  food  is  prepared 
or  served. 

(J)  Insecticides  shall  be  used  only  in 
conformance  with  State  and  Federal 
pesticide  laws  including  the  Environmen¬ 
tal  Protection  Agency. 

§  97a.ll7  Security. 

The  Center  Directors  shall  take  neces¬ 
sary  steps  to  protect  the  security  of 
corpsmembers  and  staff  on  center.  These 
steps  shall  Include: 

(a)  Provision  of  staff  security  officers 
as  necessary; 

(b)  Establishment  of  plans  for  han¬ 
dling  any  serious  incident  or  group  dis¬ 
turbance  involving  immediate  danger  to 
life,  limb,  or  property,  which  shall  Include 
use,  as  appropriate,  of  any  of  the  follow¬ 
ing  measures  to  gain  control  of  the  situa¬ 
tion  and  restore  order: 

(1)  Placement  of  corpsmembers  who 
are  physically  ill  or  emotionally  disturbed 
in  an  iq>proprlate  medical  facility  for 
diagnosis  and  emergency  treatment; 

(2)  Summoning  law  enforcraient  offi¬ 
cials  to  restore  order  and  make  arrests  if 
necessary;  and 

(3)  Removal  of  Involved  corpsmem¬ 
bers  for  bdiavloral  reasons  to  an  isola¬ 
tion  facility,  either  on  or  center, 
which  has  previously  been  apimoved  for 
use  by  the  regional  office.  A  staff  member 
shall  continuously  supervise  a  corps- 
member  during  all  periods  ot  isolation. 
Such  isolation  shall: 

(i)  Not  be  used  as  punishment,  and 
individuals  shall  be  released  as  soon  as 
their  behavior  ceases  to  be  dangerous; 

(il)  Be  ordered  only  by  the  Center 
Director.  Security  personnel  may  restrain 
corpsmembers,  but  only  for  so  long  as  it 
is  necessary  to  bring  them  under  control ; 
and 

(ill)  Not  exceed  12  hours  without  ap¬ 
proval  of  the  Center  Director,  based 
upon  a  recommendation  from  a  phjrsl- 
clan  or  mental  health  professional.  Cmn- 
plete  records  of  all  cases  of  isolation  shall 
be  maintained  by  the  Center  Director.  A 
written  statonent  of  the  reason  for  a 
corpsmember’s  Isolation  for  more  than 
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12  hours  shall  be  signed  by  the  Center 
Director  and  the  physician  or  mental 
health  professional  and  placed  in  the 
corpsmember’s  personnel  record. 

(c)  The  Center  Director  shall  prohibit 
the  use  of  mace  and  guns  by  center  staflf, 
except  in  the  case  of  deputized  security 
officers,  who  may  carry  guns  as  permitted 
by  local  statute. 

(d)  The  Center  Director  shall  have  au¬ 
thority  to  determine  what  visitors  may 
come  onto  the  center  and  under  ^’hat 
conditions. 

§  97a.l  18  Job  rorps  documc^nlM. 

The  Center  Director  shall  see  that  an 
up-to-date  library  of  all  documents  and 
other  materials  relevant  to  the  center’s 
operation  is  maintained  at  the  center. 
Such  library  should  include  at  least 
copies  of  the  statutes  and  regulations 
cited  in  this  Part.  Job  Corps  technical 
assistance  materials,  handbooks,  guides, 
audio-visual  aids  and  training  kits.  The 
Center  Director  shall  also  see  that  re¬ 
quired  forms  and  educational  and  voca¬ 
tional  training  supplies  are  available  to 
staff  and  corpsmembers  as  needed.  The 
Job  Corps  regional  offices  shall  instruct 
Center  Directors  about  how  to  purchase 
such  materials. 

§  97a. 1 19  Property  management  anil 
procurement. 

(a)  Center  operators  shall  establish 
and  maintain  a  system  for  protection, 
preservation,  maintenance  and  disposi¬ 
tion  of  Job  Corps  real  and  personal  prop¬ 
erty  so  as  to  maximize  its  usefulness  and 
minimize  operating,  repair  and  replace¬ 
ment  costs. 

(b)  All  center  operators  shall  comply 
with  requirements  of  the  Property  Hand¬ 
book  for  MA  Contractors.  The  operator 
may  use  its  own  property  management 
standards  and  pcocedures,  after  prior  ap¬ 
proval  of  the  national  office,  providing 
that  the ‘system  complies  with  the  re¬ 
quirements  of  the  handbook.  Those  op¬ 
erators  who  use  their  own  systems  shall 
submit  to  the  national  office  an  annual 
inventory  listing  all  nonexpendable 
property  acquired  in  support  of  the 
center  program  for  incorporation  Into 
the  Manpower  Administration’s  inven¬ 
tory  syst^. 

(c)  When  equipment  purchased  with 
Job  Corps  fimds  is  involved,  federally 
operated  CCC’s  shall  obtain  prior  na¬ 
tional  office  approval  before: 

( 1 )  Transferring  such  equipment  f  rom 
one  center  to  another; 

(2)  Lending  or  transferring  such 
equipment  from  a  center  to  an  agency 
program  other  than  Job  Corps;  or 

(3)  Disposing  of  such  equipment. 

(d)  The  center  shall  maintain  audit- 
able  records  on  all  nonconsumable  ma¬ 
terials  and  equipment. 

(e)  Centers  shall  purchase  all  supplies 
and  materials  from  government  sources 
except  when  the  private  purchase  Is 
more  cost  beneficial. 

§  97a.l20  Imprest  and  petty  cash  funds. 

(a)  centers  shall  eststbllsh  auditable 
Imprest  or  petty  cash  fimds  for  pur¬ 
poses  such  as: 
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(1)  'The  corpsmember’s  initial  alloca¬ 
tion  for  living  expenses; 

(2)  Payment  of  corpsmember  fines  and 
bail; 

(3)  Cashing  corpsmember  living  al¬ 
lowance  checks; 

(4)  Making  partial  payments  of  re¬ 
adjustment  allowances  to  corpsmembers, 
pursuant  to  §  97a.83(j) ; 

(5)  Reimbursement  to  the  Finance 
Center,  in  the  event  of  overpayment  to 
a  corpsmember,  pureuant  to  §  97a. 83(c) : 

(6)  Necessary  transportation  expenses; 

(7)  Emergency  medical  or  dental  at¬ 
tention;  and 

(8)  Emergency  purchases  of  clothing 
and  shoes. 

§  97a. 121  Coiilracl  renter  rinanrial  man- 
agonieiit  and  reporting. 

(a)  Each  contract  center  shall  com¬ 
plete  and  submit  an  Applied  CJost  Budget 
Report  form  to  the  regional  and  national 
offices  immediately  after  the  contract  is 
signed,  showing  its  planned  expenditures 
by  line  item.  Thereafter,  such  a  report 
for  the  fiscal  year  shall  be  submitted 
annually,  by  July  1,  through  the  cem tract 
period.  Applied  Cost  Budget  Reports 
shall  be  revised  quarterly  as  necessary  to 
reflect  changes  in  budget  projections 
based  on  actual  cost  experience.  These 
revised  Budget  Reports  shall  be  submit¬ 
ted  by  the  14th  day  of  the  first  month  of 
the  fiscal  quarter.  Quarterly  budget  re¬ 
visions  shall  be  submitted  only  if  there 
has  been  a  change  from  previously  sub¬ 
mitted  budget  projections. 

(b)  Each  contract  center  shall  sub¬ 
mit  mMithly  reports  to  the  regional  and 
national  offices,  by  the  14th  day  of  the 
following  month.  Such  re|X)rts  shall  be 
the  Center  Financial  Report,  the  Center 
Financial  Status  Report,  the  Center  Fi¬ 
nancial  Analysis  Report,  and  the  Center 
F’inanclal  Exceptions  Report.  Instruc¬ 
tions  for  completion  and  distribution  of 
these  reports  shall  be  found  in  the  Forms 
Preparation  Handbook. 

(c)  Each  center  operator  and  each 
subcontractor  shall  maintain  a  financial 
management  system  which  will  provide 
accurate,  current  and  complete  dis¬ 
closures  of  the  financial  results  of  Job 
Corps  (^aerations,  and  will  provide  suffi¬ 
cient  data  for  effective  evaluation  of  pro¬ 
gram  activities.  Fiscal  accoimts  shall  be 
maintained  in  a  manner  which  permits 
any  reports  required  by  Job  Corps  to  be 
prepaid  therefrom. 

§  97a. 122  Federally  operated  CCC.'s  fi¬ 
nancial  management  and  reports. 

(a)  The  national  office  shall  write  an¬ 
nually  to  each  agency  operating  a  CCC 
requesting  the  submission  of  a  budget 
estimate  for  the  coming  fiscal  year.  This 
budget  request  shall  include  guidelines 
for  budget  preparation,  based  upon  ap¬ 
plicable  program  objectives,  standards, 
policies,  requirements,  legal  constraints, 
funding  limitations,  and  factors  which 
determine  or  affect  program  scope  and 
size. 

(b)  Based  upon  the  budget  request, 
each  agency  shall  prepare  and  submit  to 
the  national  office  by  February  15  of 


30607 

each  year  a  budget  estimate  which  shall 
include: 

(DA  completed  Capital  Outlay  Budget 
Request  form  for  each  center  operated  by 
the  agency.  This  request  form  shall  be 
accompanied  by  a  complete  inventory  of 
nonexpendable  equipment  on  hand  at 
each  center: 

(2)  A  completed  Center  Operations 
Budget  form  for  each  center,  or  an  equiv¬ 
alent  agency  form; 

(3)  A  summary  budget  estimate  for 
all  centers  operated  by  the  agency,  list¬ 
ing  total  budget  estimates  for  each  cen¬ 
ter,  such  totals  to  include  estimates  for 
capital  outlay,  center  operations,  voca¬ 
tional  skills  training,  union  training  con¬ 
tract  costs,  and  reimbursements; 

(4)  A  program  direction  funds  estimate 
calculated  at  8  percent  of  all  other  funds 
excluding  amounts  for  union  contracts; 
and 

(5)  Completed  copies  of  the  Object 
Classification  form  and  the  Detail  of  Per¬ 
manent  Positions  form. 

(c)  The  national  office  shall  approve  a 
firm  program  operating  budget  for  each 
agency  for  the  coming  fiscal  year,  de¬ 
veloped  upon  the  basis  of  the  agency’s 
budget  request  and  budget  estimate. 

(d)  After  national  office  approval  of 
the  operating  budget,  each  agency  shall 
submit  the  following  reports; 

(1)  A  monthly  Report  on  Budget  Ex¬ 
ecution  for  each  appropriation  includ¬ 
ing  the  current  year’s  appropriation,  ex¬ 
pired  appropriations,  and  lapses  or  “M” 
account  appropriations.  The  Report  on 
Budget  Execution  for  the  current  year’s 
appropriation  shall  be  detailed  showing 
the  status  of  amounts  for  center  cap¬ 
ital,  center  operations,  and  program 
direction. 

(2)  A  quarterly  Center  Financial  Re¬ 
port  for  each  center,  to  be  submitted 
quarterly,  through  agency  channels,  to 
the  national  office,  and  to  arrive  no  later 
than  the  14th  day  of  the  month  follow¬ 
ing  the  end  of  each  fiscal  quarter; 

(3)  An  annual  fiscal  report  detailing 
for  each  center  the  total  assessed  value 
of  existing  facilities  and  equipment  and 
the  estimated  value  of  facilities  and 
equipment  which  have  been  approved  for 
future  purchase  or  construction.  Such 
reports  shall  arrive  at  the  national  office 
no  later  than  September  15;  and 

(4)  An  annual  fiscal  VST  project  ex¬ 
penditures  report  which  shall  include  a 
center-by-center  account  of  the  total 
amount  of  VST  funds  spent  and,  of  that 
amount,  the  total  amount  of  VST  funds 
spent  on  center  capital  Improvements. 
This  report  shall  arrive  in  the  national 
office  no  later  than  August  15. 

§  97a.  123  Audit. 

(a)  The  Secretary  of  Labor,  the 
Comptroller  General  of  the  United 
States,  or  any  of  their  duly  authorized 
representatives,  shall  have  access  to  any 
Sroks,  documents,  papers,  and  records 
of  the  Job  Corps  operators,  deliverers, 
and  their  subcontractors  which  are  per¬ 
tinent  to  the  Job  Corps  program  for  the 
purpose  of  making  surveys,  audits,  ex¬ 
aminations,  excerpts,  and  transcripts. 
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(b)  The  Secretary  shall  be  responsible 
for  scheduling  surveys,  audits  or  exam¬ 
inations  of  Job  Cwps  operators,  deliv¬ 
erers,  and  their  subcontractors. 

(c)  'nie  Secretary  shall,  with  reason¬ 
able  frequency,  survey,  audit  or  examine, 
or  arrange  for  the  survey,  audit,  or  exam¬ 
ination  of  Job  Corps  operators,  deliver¬ 
ers,  or  their  subcontractors  using  Federal 
auditors  or  certified  or  licensed  public 
accountants.  Such  surveys,  audits  or  ex¬ 
aminations  shall  normally  be  conducted 
annually  but  not  less  than  once  every  2 
years. 

(d)  Surveys,  audits  and  examinations 
done  by  the  Secretary  shall  conform  to 
the  standards  for  audit  of  governmental 
organizations,  programs,  activities,  and 
functions.  Issued  by  the  Comptroller 
General  of  the  United  States,  and  to 
guides  issued  by  the  Secretary.  Surveys, 
audits  or  examinations  contracted  by  the 
Secretary  shall  determine,  at  a  mini¬ 
mum; 

(1)  Whether  financial  operations  are 
properly  conducted; 

(2)  Whether  the  financial  reports  are 
fairly  presented;  and 

(3)  Whether  the  available  information 
indicates  that  applicable  laws,  regula¬ 
tions,  and  admlniistrative  requirements 
have  not  been  complied  with. 

§  97a.l24  Ceneral  reporting  require¬ 
ments. 

(a)  Each  center  shall  submit  an  accu¬ 
rate  weekly  coipsmember  strength  re¬ 
port  (WCSR)  by  wire  to  the  regional 
office  and  the  national  office  to  arrive  no 
later  than  11  am.  each  Thursday,  cov¬ 
ering  the  previous  seven  day  period 
from  midnight  Wednesday  to  midnight 
Wednesday.  A  WCSR  log  shall  be  sub¬ 
mitted  m<Kithly  to  the  regional  office. 
Instructions  for  ctxnpletltm  and  distrlb- 
utlcm  of  this  x^)ort  and  the  WCSR  log 
from  which  It  Is  prepared  shall  be  found 
In  the  Forms  Pr^)arati<m  Handboc^. 

(b)  Each  Center  Director  shaJi  com¬ 
pile  and  submit  to  the  national  health 
office  pursuant  to  Instructions  to  be 
found  In  the  Forms  Preparation  Hand- 
bo(^  reports  outlining  the  center  deliv¬ 
ery  of  health  services.  Ihese  reports  shall 
be  submitted  at  the  Intervals  specified 
and  shall  consist  of: 

(1)  A  Program  Descriptimi — ^Narra¬ 
tive  which  describes  the  general  opera¬ 
tions  of  the  medical,  dental  and  mental 
health  units; 

(2)  A  Program  Description — ^Tlme 
Distrlbutimi  of  Health  Staff  Activities, 
which  lists  all  staff,  contract  or  fee  per¬ 
sonnel  employed  by  the  center  for  luo- 
vlslon  of  health  services; 

(3)  A  Utilization  Summary,  ifatUng  the 
number  of  medical,  dental,  and  mental 
health  services  rendered  to  corpsmem- 
bers,  organized  by  type  of  services;  and 

(4)  A  Quarterly  Costs  Incurred  Report, 
describing  all  major  categories  of  cost 
broken  down  by  the  function  whkdi  In¬ 
curred  them 

(c)  Each  center,  except  as  noted  In 
1 97a.l24(c)  (3)  and  (4) ,  shafi  slmul- 
taneously  submit  quarterly  envlron- 
mental  health  and  safety  Inspection  ze- 
ports  to  the  regional  and  national  offices 


to  be  sent  no  later  than  48  hours  after 
the  required  inspection  occurs. 

Such  reports  shall  be: 

(1)  An  inspection  of  food  service  fa¬ 
cilities,  including  food  supplies,  food  pro¬ 
tection,  personnel,  food  equipment  and 
utensils,  sanitary  facilities  and  controls, 
and  other  kitchen/cafeteria  facilities; 

(2)  An  inspection  of  lodging,  educa¬ 
tional,  recreational  and  other  functional 
facilities,  including  structural  matters, 
fire  protection  dormitories,  lavatories, 
dispensary,  infirmary,  bedding,  and  rec¬ 
reational  facilities; 

(3)  An  inspection  of  water  supply  fa¬ 
cilities,  including  water  source,  bacteri¬ 
ological  examination,  chlorination  fa¬ 
cility  structure,  coagulation  and  settling, 
filtration,  physical  tests,  chemical  tests, 
pliunbing,  storsige,  and  the  operation  of 
treatment  units.  Such  report  shall  not 
be  required  of  centers  which  use  mu¬ 
nicipal  water  systems;  and 

(4)  An  inspection  of  waste  treatment 
facilities,  including  type  of  treatment 
used,  and  (^ration  of  treatment  units. 
Such  reports  shall  not  be  required  of  cen¬ 
ters  which  use  mimlclpal  waste  disposal 
systems. 

(d)  Each  center  shall  submit  forms  and 
comply  with  reporting  requirements  of 
the  Property  Handbook  for  MA  Contrac¬ 
tors  as  appropriate,  except  that  federally 
operated  OCC’s  may  use  their  own  re¬ 
porting  forms  so  long  as  these  Include 
the  same  information.  Dostructlons  for 
completion  and  distribution  of  such 
forms  and  reports  shall  be  found  in  the 
property  handbook. 

(e)  The  request  for  changes  in  voca¬ 
tional  course  offerings  pursuant  to 
§  97a.53(e)  shall  include  the  vocational 
offerings  to  be  added  or  deleted  with  oc¬ 
cupational  code;  and  changes  in  number 
of  training  spaces  in  other  vocational  of¬ 
ferings  which  the  change  would  effect; 
available  wage  and  placement  data 
which  Justify  the  change;  and  cost  data. 
Including  equipment,  materials  and  sup¬ 
plies,  qjace  needs,  renovation  required. 
Instructors  needed,  and  any  other  fac¬ 
tors  which  the  Center  Director  estimates 
may  have  an  Impact  on  the  center 
budget. 

Such  requests  shall  be  reviewed  by  the 
regional  and  national  offices,  which  shall 
not^  centers  whether  the -request  has 
been  approved  or  denied  within  30  days 
of  its  submission. 

(f)  Each  Contract  Center  Director 
shall  submit  a  quarterly  Coiter  Opera¬ 
tions  Report  to  the  regional  office  with 
an  Information  copy  to  the  national  of¬ 
fice  to  arrive  no  later  than  the  15th  day 
of  the  month  following  the  end  of  the 
quarter,  pursuant  to  Instructions  in  the 
Forms  Preparation  Handbook. 

(g)  The  Center  Director  shall  estab¬ 
lish  and  maintain  an  internal  reporting 
system  which  shall  see  that  the  Corps- 
member  Profile  Record  is  continuously 
updated  by  the  educational  and  voca- 
tlonal  training  staffs,  and  by  the  P/PEP 
panels. 

(h)  Each  regional  office  shaU  submit 
to  the  national  office  a  semi-annual  re¬ 
port  as  of  December  SI  and  June  30, 
covering  the  status  of  vocational  training 


programs  at  all  /jontract  centers  in  its 
jurisdiction.  This  report  shall  include  a 
list  of  all  vocational  training  offerings 
at  each  center  with  occupational  code, 
the  number  of  training  slots  in  each, 
and  additions  or  deletions  of  training 
programs  at  each  center  since  the  last 
submitted  report. 

(1)  Each  Federal  agency  which  oper¬ 
ates  CCC’s  shall  submit  to  the  national 
and  regional  offices: 

(1)  An  annual  Status  of  Center  Train¬ 
ing  Programs  report  as  of  December  31 
to  arrive  at  the  national  office  by  Janu¬ 
ary  15.  This  report  shall  icnlude  a  center- 
by-center  inventory  of  vocational  train¬ 
ing  offerings,  total  number  of  corps- 
members  assigned  to  each,  total  number 
of  corpsmembers  each  center  believes  it 
can  effectively  train  in  each,  and  the 
number  of  instructors  for  each,  specify¬ 
ing  whether  these  are  union  or  agency 
employees.  Such  report  shall  also  in¬ 
clude  the  number  of  corpsmembers  as¬ 
signed  to  occupational  exploration  or 
prevocational  training  programs.  In¬ 
structions  for  the  completion  of  this  re¬ 
port  shall  be  found  in  the  Forms  Prepa¬ 
ration  Handbook ; 

(2)  A  center-by-center  Semi-Annual 
VST  Accomplishment  Report  as  of 
December  31  and  Jime  30,  to  be  received 
at  the  national  office  no  later  than 
F^ruary  15  and  August  15,  and  to  in- 
cliide  the  VST  project  title  and  number, 
the  type  of  project,  number  of  corps- 
member  months  used,  and  the  estimated 
appraised  value  of  each  completed  proj¬ 
ect; 

(3)  A  caater-by -center  annual  facili¬ 
ties/site  development  plan  to  arrive  no 
later  than  August  1,  showing  In  diagram 
form  as  of  June  30  the  location  of  all 
facilities  on  each  center,  the  utilization 
oi  the  facilities,  and  the  square  footage 
by  use  of  each  building.  Hals  plan  shall 
also  Include  similar  data  on  facilities 
authorhced  by  the  national  office  for 
future  construction;  and 

(4)  A  quarterly  Manning  Table  R^aort 
to  be  received  by  the  14th  day  of  the 
month  following  the  end  of  each  quarter. 
Hals  r^rt  shall  be  an  inventory  of 
authorized  positions,  and  actual  numbers 
of  staff  on  board.  Instructions  for  com¬ 
pleting  this  report  shall  be  foimd  in  the 
Forms  Preparation  Handboc^. 

(j)  When  a  corpsmember  is  on  proba¬ 
tion  or  parole,  the  Center  Director  shall 
notify  the  youth’s  court  representative 
when  the  corpsmember  arrives  at  the 
center,  is  transferred  to  another  center, 
is  AWOL,  returns  from  AWOL  status, 
and  is  terminated.  The  Center  Director 
shall  also  liafom.  the  court  r^resentative 
in  the  event  of  the  corpsmentoer’s  arrest, 
and  of  the  disposition  made  subsequent 
to  such  arrest,  and  shall  provide  the 
court  representative  with  a  progress  re¬ 
port  on  the  corpsmember’s  progress  each 
time  (xie  is  reqiiested. 

(k)  The  Center  Director  shall  im¬ 
mediately  report  any  serious  incident 
affecting  corpsmembers  or  the  center 
to  the  regional  office  with  an  Information 
copy  to  the  national  office.  Critical  In¬ 
cidents  shall  Include  such  events  as  nat- 
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ural  disasters  or  other  emergencies 
which  may  endanger  continued  opera¬ 
tion  of  the  center;  critical  medical  situa¬ 
tions  (i97a.72);  arrest  or  taking  into 
custody  of  corpsmembers  or  staff,  In  the 
event  the  arrest  of  staff  affects  center 
operations  or  the  corpsmembers;  any 
civil  disorder  affecting  the  center,  and 
any  incident  which  may  result  in  imusual 
public  Interest.  The  Center  Director  shall 
submit  periodic  status  reports  on  each 
such  incident  until  it  is  resolved. 

(1)  Each  Center  Director  shall  com¬ 
ply  with  reporting  requirements  concern¬ 
ing  occupational  illnesses  and  injuries 
established  by  the  regulations  under  the 
Occupational  Safety  and  Health  Act 
(OSHA),  29  U.S.C.  651-78,  at  Chapter 
XVn,  Part  1904. 


§  97a.l25  Review  and  Evaluation. 

(a)  Each  center  operator  shall  estab¬ 
lish  adequate  program  management  for 
the  purposes  of  continuous  examina¬ 
tion  of  the  performance  of  its  program. 

(b)  The  regional  office  shall  do  an 
onsite  evaluation  of  each  center  at  least 
once  per  fiscal  year  to  see  that  the  cen¬ 
ter’s  performance  meets  the  provisions 
of  its  contract  or  interagency  agreement 
and  is  not  in  violation  of  this  Part.  The 
regional  office  shall  prepare  a  written  re¬ 
port  of  its  findings  and  recommendations 
for  corrective  action  and  submit  a  copy 
to  the  Center  Director.  A  copy  of  each 
such  report  shall  be  sent  to  the  national 
office  within  30  days  after  each  evalua¬ 
tion. 


(c)  The  national  office  shall  conduct 
an  operational  review  of  each  regional 
office  at  least  once  per  fiscal  year.  Such 
reviews  shall  include  at  least  evalua¬ 
tions  of  some  centers,  mutually  agreed 
upon  by  the  regional  and  national  offices. 
Such  center  evaluations  shall  be  for  the 
purposes  of  determining  the  current 
operational  status  of  these  centers,  the 
regional  recruitment,  support,  placement 
and  transportation  functions  related  to 
the  centers  in  the  region,  and  for  assess¬ 
ing  the  center  management  aspect  of 
regional  operations. 

Signed  this  15th  day  of  July,  1975. 

William  H.  Kolberg, 
Assistant  Secretary  for  Manpower. 
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